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AHHOTANUA

HaCTOHH_II/Iﬁ JOKYMEHT SBJIACTCA 4aCTbIO PYKOBOACTBO ITOJB30BATCIIA IIPOTpaMMHOI'O KOMILICKCA

«KACHB» na 01.01.2022 r. 1 cOACPX UT ONMUCAHUE ONEPANUNA MO AIMUHUCTPUPOBAHHUIO TIPOTPAMMHOIO
KOMILJIEKCA.

PykoBO/JCTBO COCTOUT UX ABYX pa3feioB:
— Onucanue onepanui.
— PexoMeHganuu o 0OCBOCHHUIO.

Pasnen «OIIUCAHUE OHEPAHHﬁ)) COJICP)KUT OINHMCAHKME BCEX BBIMOIHACMBIX (QYHKIIUH, 3a1a4,

OMHMCAaHWE ONepaluii TEXHOJOTUYECKOro Tmpolecca o00pabOTKH JaHHBIX, HEOOXOAMMBIX IS UX
BBITIOJTHEHUSI.

Paznen «HECTAH/[APTHBIE CUTYALIHMH» conepXuT OINHUCAHUE KOHTPOJBLHOIO MpHUMEPA,
MpaBUJIa €0 3aIyCKa U BBHITOTHEHUS.
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A5 KENCUICTERMIG PYKOBOJZICTBO A/IMUHUCTPATOPA
BBEJIEHUE

Hacrosiee pykoBOJACTBO IOJIB30BATelNs COAEPKUT MHPOpPMaLKI0 O paboTe B IPOrpaMMHOM
komiviekce «KACHUDB» (nmanee — «IporpaMMHBIM  KOMIUIEKC»), KOTOPBIM IpeAHa3HaueH ISl
aBTOMaTHU3alluK Ipoliecca MPOEeKTUPOBAHMs, UCIIOIHEHUS U aHalln3a Or0uKeToB cyObekToB Poccuiickoit
denepanyy, 3aKpHITHIX ABTOHOMHO-TEPPUTOPHAIIBHBIX 00pa30BaHUN M MyHULIMTIAIBHBIX 00pa30BaHUH.

Kommnekc 3amad  agMUHHUCTPUPOBAHMS IpeIHA3HAuY€H JUIsl I0JIb30BaTENsl, BBIIOIHSIIOIIETO
¢bynkuuun anmuaucTparopa B pamkax [10 «KACHB».

AJIMMHHCTPUpPOBAHKUE MPOrpaMMbl BKIIIOYAET B ceOs BBINOJIHEHUE ACHCTBUM, HEOOXOAUMBIX AJIS
opraHu3anuu paboThl MOJb30BaTeled Ha pabOuMX MecTax, a TaKXKe ONUCAHUE INPOLENyp, KOTOpbIE
BBINOJIHAET aJAMUHUCTpATOp B mporecce comnpooxiaeHus I10. AnMunucTpupoBaHue pabouyux MeCT
COTPYIHUKOB COCTOUT B KOHTPOJIE JAOCTYIA K CHCTeME M (DYHKIIHSM, BBIMOJIHAEMBIM MOIPA3ICICHUSIMH
(uHAHCOBOIO OpraHa.

YciaoBHBIE 0003HAYECHUSA
B I[OKYMGHTG I/ICHOJ'IBSYIOTCH CJ'IC,ZLYIOH_II/IC YCJ'IOBHBIG O603Ha‘leHI/I${Z

@ YBenomiieHue — BaxHnsble cBeJIcHUS O BIUSHUU TEKYHIUX HeﬁCTBHﬁ IIOJIB30BAaTCIIA
Ha BBIIIOJIHCHUC OPYTUX CbYHKHHﬁ, 3a1a4 IIporpaMMHOIro
KOMIIJICKCA.

BakHbIe cBEIEHUA O BO3MOKHBIX HETATUBHBIX ITOCIEICTBHIX
JEUCTBUH IOJIL30BATENS.
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KpI/ITI/I‘leCKI/I BaXHBIC CBCACHMA, npeHe6pe>KeHI/Ie KOTOPbIMHU

0 [Ipenocrepexenue
MO>KET MPUBECTH K OIINOKAM.

A
c?/f 3ameuanue — Ilone3nble JONOJHUTEIbHBIE CBCACHUA, COBCTHI,
06H_ICI/I3BCCTHI>IC (baKTBI X BBIBOJHGI.

[BeimosmuTs] — DyHKIMOHAIBHBIC SKPAaHHBIC KHOIIKH.

<F1> — KnaBumm knaBuaTypsl.

«ex» — HaumenoBaHust 00beKTOB 00paOOTKH (PEKUMOB).
Craryc — Ha3sBaHus SIEMEHTOB TT0JIB30BaTENLCKOTO HHTEpdETica.
OKHA => — HaBwuramus no myHKTaM MEHIO M PEXKUMAaM.

HABHTATOP

g' 211 — CCBIIKY Ha CTPYKTYPHBIE JIEMEHTBI, PUCYHKH, TAOTHIIBI

TCKYHIICTO JOKYMCHTA, CChIJIKU Ha APYI'UC NOKYMCHTHI.
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a- KENCICTEMIG PYKOBOJICTBO AJIMUHUCTPATOPA

1. OIIMCAHHME OIEPAIIUI

AJMMHUCTPUPOBAHHE MPOTrPAMMHOIO KOMILJIEKCA BBINOJIHACTCS II0Jb30BATENEM, HAJEICHHBIM
paBaMu aIMUHHCTPATOPA. ATMHUHHUCTPATOP MOXKET OBITh:

— TOJIBKO aJIMUHUCTPATOPOM KOMILUIEKCA,;

— TOJIBKO CUCTEMHBIM aIMUHHCTPATOPOM;

— aJAMMHHMCTPATOPOM KOMIUIEKCA U CUCTEMHBIM a/IMUHUCTPATOPOM OJIHOBPEMEHHO.

@YHKIMM CUCTEMHOIO aJMHHHMCTpaTOpa — CO3/IaHuE, YAAJIEHUE I[0J]b30BaTeNedl M TIpyII
[10JIb30BaTEIeH U U3MEHEHUE UX aTpUOYTOB.

@YHKIMM aJMUHHCTpAaTOpa KOMIUIEKCA — Ha3HAuYE€HHWE IMpaB JOCTYyNa I0JIb30BATEIEH, IpyIIl
[0JIb30BaTeNe K OOBEKTaM KOMIUIEKCA U BBIIOJHEHHE PEXHMMOB, HACTPOEK, KOTOpPbIE HE JIOCTYIIHBI
OCTaJIbHBIM I10JIb30BATEISIM.

1.1. Hacrpoiika padounx MecT

Hacrpoiika pabounx MECT COCTOHMT W3 BBIMOJHEHUs psjia ITAoB (PEKOMEHAYETCs Clieqyromas
M0CJIEI0BATELHOCTD BBITIOTHEHHUS ITATIOB):

— CO3/IaHME TPYIII MOJIb30BaTeNeH M0 GYHKIMOHAIBHBIM 33/1a4aM;

— Ha3HaYCHHE MPaB JOCTYIIA TPyMaM K 00beKTaM KOMILICKCA;

— CO3JaHUe T0JIL30BaTENCH U BKIIIOUYCHHE MTOIh30BATEIICH B IPYIIIBI 0 (PYHKIIHOHATBHBIM

IPH3HAKAM;

— BKJIOYCHHE TI0JIb30BaTeNEH B OTOOPHI.

Hacrpoiika mapamMeTpoB mosb3oBareneii ocymiecTsisercs B okHax «Ilosb3oBaTesm» u «pynmbl
noJsb3oBatenei» (Pucynox 1, Pucynok 2).

HACTPOMKH => [10JIb30BATEJIN
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= (= = =| = = =] -
7 admin I~ ALMUHIE CHCTEMHBII 3MUHUCTRATOP
= 22 Alexey I~ AOMAHTE
i 30 alp I~ AnMAHIE
= 43 amid I~ AOMAHTE
- 26 bu402 - AOMUHIE
Ofwme urorm
o] 959 [ 21] -
4 | D
I—il LleTanusauma
|Knnmemw3anuoeﬁ:33 ” |

Pucynoxk 1. IToan3o0BaTean

HACTPOMKH => I'PyHIIbI IIOJIL3OBATEJIEN
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Byxrantepua
OTAen AoxXodoE
16400 group_kaz KazHauelckuid oTaen
16404 group_plan [pynna no NNaHUPoOEaHMKD
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16405 group_web Hoctyn uepez WEB
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0[ 164260] =

I— ll HetanuzaumAa
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Pucynok 2. I'pynnsl moJib3o0BateJiei

Oxno «Ilonmp30Barenu» COAEPKUT MEepeueHb CYIIECTBYIOIUX YUETHBIX 3alHUCel MOoJib30BaTee
Ha SQL cepsepe. OxHO «I pymribl mosib30BaTeNeil» MOKa3bpIBAaeT NMepedeHb (YHKIMOHAIBHBIX TPYIIL, B
KOTOpbIE MOTYT BXOAHTH 10OJIb30BATEIH.
Ha nanenu unctpymeHnToB «lloiab30BaTenn» TOCTYIHBI CAEAYIOLUIME KHOMKHU:
1 «Coznare» - cosnanne YUeTHOU 3amucu mojib3oBarens. [103BosseT BBIMOIHUTH CIEIYIOIINE
JCUCTBUA:
— Cosnmanne;
— IlakeTHOE co3naHue.
=] «PemakTHpOBaTh» - U3MCHEHHE AaTPHOYTOB IOJB30BaTeNs. I1103BONAET  BHIIONHMT
CIIEYIOIINeE ICHCTBUS:
— PenaktupoBanue;
— BoccraHoBinenue nosb30BaTens.
X «Y@anuTh» - yaneHue nojib30BaTes
= «3a0/10KHPOBATH MOJIL30BATEJIsD» — OJOKUPYET JOCTYI B cucTemy. [103BOJISET BBITOIHUTH
CHEAYIOLIUE NEHCTBUA:
— 3a0nmoKupOBaTh MOJIb30BATENS (B TEKYIIEH 0aze);
— Pa3zbmokupoBaTh mosib3oBaTeNs (B TEKyIIeH 0ase);
— 3abnokupoBats LOGin (Bo Bcex Oa3zax cepsepa);
— PazonokupoBars LOgin (Bo Bcex 6a3zax cepsepa).
= «IleyaTh» - meyaTh COUCKa MoJb30Barenei. [103BOJIAET BBIMOJHUTH TNEYaTh CIEAYIOUIEH
nH(popMauu:
— Ileuars ciucka nosb30BaTENEH;
— IIpaBa nocryna,
— IlpaBa gocryna ¢ yueToM BXOXKJI€HUS B TPYIIIIHI,
— 3anpelieHHbIe K UCII0JIb30BaHUIO MTaHEIH HHCTPYMEHTOB;
— 3amnpelieHHbIe K UCII0JIb30BAHUIO MTaHEIN HHCTPYMEHTOB (C y4ETOM Ipym);
— I'pynmel, B KOTOpBIE BXOJUT MOJIB30BATENb.
«KypHau codbITHI» - HHOPMALIKSA O COOBITUSIX IPYIIIBI
# «IIpaBa goctynay» - Ha3HauEHUE MPaB JOCTYyNa K 00bEKTaM MPOrpaMMBbl
[ «Cuer Gr0/17eTa» — NMEIOIIIHE CUETA [IOMIb30BATE
E «OTOOpPBI» - OTpaHUYEHNE CIIMCKA KOPPECTIOHEHTOB
= «APM Hasuraropa» — nactpoiika APM 1 nonb3oBarens

F\
¥ «OOHOBHUTBL)» — OOHOBIISET CONEPIKAHUE OKHA
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Ha nmanenu unctpymenToB «I'pynnbl mosb3oBaTesieii» TOCTYIIHBI CIETYIONINE KHOMKH:
] «Co3naTh» - co31aHue MOIB30BATEIS.
=l «PenakTHPOBATD) - H3MEHEHUE ATPHOYTOB MOJIH30BATEIIA.
X «YIaIMTB» - ylaTeHne MONb30BaTelIs.
& «IIpaBa aocTynay - Ha3HAYCHHE MIPaB JOCTYIA K 00bEKTaM MPOrPaMMBI.
El «KypHai codbITHII» - THPOpPMAIIUS O COOBITUSAX TPYIIITHI.
«/lepeBo rpynm» - IpoCMOTpP HepapXUU TPYIII MOJIb30BATECH.

«ITeyaTn» - meyatsb crucka. [103BoIIAET BHIMOIHUTD N€YaTh CIASAYIOUIeH HHPOpMAIIH:
— IleuaTs criricka rpymi;
— IlpaBa nocrymna;
— 3anpeleHHble K UCII0JIb30BAHUIO NTaHEIH HHCTPYMEHTOB;
— Ilosnb30Barenu B rpyme.

E\
¥ «OOHOBHUTBH)» — OOHOBIISET COJEPIKAHNE OKHA.

1.11. Pa3rpanuyeHue NMpaB J0CTYNa MoJIb30BaTe/Ieil K 3aja4aM H
GyHxkumusam

Hepez[ CO31aHHUECM MoJIb30BaTelIei PCKOMCHAYCTCA NPCABAPUTCIBHO ITOCMOTPETH HaCTpOﬁKH,
OIpCACIIAIOMHNE JOCTYIL IIOJIb30BaTEeIIC K pPeKHUMaM IMPOrpaMMHOTO KOMILJICKCA, U IIPpU H€06XOI[I/IMOCTI/I
CKOPPCKTUPOBATb X 3HAYCHUS.

1.11.1. Hacrpoiiku 1ocTyna

Hactpoiiku noctyna mnonib3oBareieil K pexuMaM MPOrpaMMHOIO KOMILUIEKCA PACIOJIOKEHbI B
Katanore «JlocTym.

T'JIABHOE MEHIO => HACTPOMKH => HACTPOMKH => JIOCTYII

=l0lx]
CeEpHYTH MonezoeaTent: |<Oﬁu.|,ee 3HaYeHne= j
- OOKYMEHTEI o = . =0flee sHaUeHne>
H . = |®Z= A = 3
= HACTPOVIKIA Bz 4 |5 |G aa

ABTOMATHI KOMMNEKCA Abzarovmt

ade
Btog#eTHan knaccudukaunmna 2de?

I e W = A
ool ol Sl ol o

BaaumoaeicTeme ¢ PKLUKC/Op@K ade3
OaTel Amineva
Noctyn Antipina Rd|

[ Mapomm

2§ BUSNMOCTE JOKYMEHTOE

- 2§ BoaMOMHOCTE 330paK0EKN 33AB0K, BKMIOUE
2§ 3anyck aBTOMATA NPOCTAHOEKA ONEpaLI
}% MameHeHne cTaTyca Aokymedta "Peic”
}%‘i MH@opMupoEaTE agMWHUCTPaTopa o Heof
2§ MoanucelBats peiicel

-2 MoKa3LIBATE HEADCTYTHEIE NOMA A0KYMEHT
- MoKazLIBATE OKHO ELIGOPA KOMMMEKCOE N
- 2§ TI0KA3LIEATE CUCTEMHEIE TPYTINEI A0KYMEH"
- 2§ TIpOCTaHOEKS AHANMTUUECKOMD NPU3HAKI H
-3 PefaKTUpOBaTE JOUEPHNE AOKYMEHTE
2% PefaKTIpOBaTh CIMCOK MCXOAALINX GaHKD
EF-) HeBEIACHEHHLIE NOCTYMNEHMA

B Ofwme

BF-] OTueTel -
| | »

3aKpeITE |

Pucynok 3. Hacrpoiiku 00beKkTOB
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A £ KEN CACTIEMIG PYKOBOJICTBO AJIMUHUCTPATOPA

3HayeHHUE KaXXJI0M HACTPOMKH MOKHO YCTAHOBHTH Kak JIJII BCEX IMOJIb30BATENICH OJHOBPEMEHHO,
BBIOpaB U3 BeIMaaaromero criucka nois Ioab3oBaresb myHKT «O01ee 3HaU€HNE)», TaK U ISl OTJCIHHO
BBIOPAHHOTO TIOJIb30BATENs, BBHIOpPAB M3 BhIMajaroIiero crnucka mojs IloJgb3oBareib ero ums (CM.

Pucynok

B

B

3).

JTAHHOM PEKMME yCTaHABIMBAIOTCS CJICAYIOIINE HACTPOMKU:
«Buoumocms 0okymenmoe» — HacTporKa MO3BOJISIET PETYIUPOBATH OTOOpaKEHHE
JIOKYMEHTOB JIJIsl TIOJIb30BaTeNIel — MOJIb30BATENI0 MOTYT OBITh JJOCTYIHBI BCE TOKYMEHTHI
KOMILJIEKCA, IOKYMEHTBI, CO3/IaHHbIC TTOJIb30BATENIIMU €T0 TPYIIIBL, JINOO TOIBKO JOKYMEHTHI,
CO3/IaHHbIE UM CaMUM, B COOTBETCTBHH C YCTaHOBJICHHBIM 3HAUCHHUEM.
«3anyck agmomama npoCMAano6KU onepayuil) — HaCTpoiKa I03BOJISET BKIOYUTH aBTOMAT
IIPOCTAHOBKU OIIE€palMii, B Cily4ae BbIOOpA 3HAUEHUS «3alpeLieHO» POCTABICHUE Ollepaliii
HE00X0UMO OyJeT MPOU3BOAUTH BPYUHYIO.
«H3menenue cmamyca ooxymenma ""Peiic"» - nokymeHT «Peiicy ucnonb3yercs npu
AJIEKTPOHHOM 0OMeHe ¢ opraHamu denepanbHOro Ka3HadeicTBa, KpeAUTHBIMU
OpraHHU3aIsIMHU, B Ipoliecce paboThl €ro CTaTyC MOXKET MPUHUMATD PA3IMYHbIC 3HAYCHHUSI.
PyuHoe u3MeHeHue cratyca MOXKET UCIIOJIb30BaThCS IPU BOSHUKHOBEHUH HECTAHIAPTHBIX
cutyanuil. [Ipu 3TOM cieqyer HOMHUTD, YTO HEOOOCHOBAaHHOE U3MEHEHHUE CTaTyca JOKyMEHTa
«Peiic» MoxeT npuBecTH K ommdKkam B padore.
«Hugpopmuposamp aomunucmpamopa o HeodX00UMOCMU Pe3EPEHO20 KORUPOBAHUA) — TIPU
3aIrycKe MporpaMMbl CHCTEMHBIM aJMHHHUCTPATOPOM OY/IE€T BBIBOJAUTHCS HATOMUHAHHE O
HEOOXOMMOCTH CO3/IaHUs PE3CPBHON KOMMH 0a3bl TaHHBIX.
«Iloonucweieams peiicov» - HacTpoOIiKa onpeaenseT He00X0AUMOCTh OIUCAHUS peiica pu
CHATUM cTaryca «Beirpyxen nns oomena». [lpu 3Hauenun «Jla» ycraHaBiIuMBaeTCs MOANKCH
peiica: nata, BpeMs U UMsl I10JIb30BaTeNsl, I3MEHUBIIIETO CTaTYC.
«Iloka3vieams OKHO 6b100PA KOMNIEKCO8 NPU 6X00€) - B JTAHHON HACTPONKE
yCTaHABJIMBACTCSI HEOOXOAMMOCTb OTOOPaKEHUS TP PETUCTPAIMH TIOTIH30BATENS B CHCTEME
OKHA BBIOOpA JIOCTYITHBIX €My KOMILJIEKCOB, KOTOPbIE HEOOXOAUMBI 1711 pabOThI B TEKYIIIEM
ceaHce (MX COCTaB YCTaHABJIMBAETCS CUCTEMHBIM aJIMUHHUCTPATOPOM I KaXKIOrO
MOJIb30BATENs UHAMBUIYaIbHO NPH HACTPOMKE MpaB JOCTYIA Ha BKIaake «KoMITIeKch»).
«Pedaxkmupoeams 0oueprue 0OKyMeHmul» - HACTPOINKA ONPEENIET BO3MOKHOCTD
PEeAAKTUPOBAHUS PEKBU3UTOB IOKYMEHTOB, COPMUPOBAHHBIX HA OCHOBaHUH JPYTUX
JIOKYMEHTOB.

OTIEIbHBI KaTallol  BbIACICHBI HaCTpOﬁKH, OIIPECACIIAOIINC pa60Ty C MnapojsIMu

nosb3oBatene (Pucynox 4).

I'pynna nacrpoex «Ilaposmn»

«Bpems oeiicmeusn napons (6 OHAX)» - CPOK NEHUCTBUS IMAPOJIS 17151 BHIOPAHHOTO
M0JIb30BATENS;

«Munumanvnoe Ko1uuECME0 CUMEOI068 NAPONA NONBIOGAMEIA) - HANMEHBIIIEE KOJTUYECTBO
CHUMBOJIOB, KOTOPOE JIOJDKEH BKIFOUYATh B c€0s TapOJIb MOJIb30BaTE,

«Ilonv3oeamensv 0onrcen usmeHUmMsy RAPOIbL NPU CAEOYIOUIEM 6X00€» - TIPU CIEAYIOLIEM
BXOJI€ B MPOTPaMMHBI KOMILJIEKC IOJIB30BATEI0 OYAET MPEabsIBICHO TPEOOBAaHUE O CMEHE
naposis;

«Ilonv3oeamenv modcem uzmenams ceoii RApPOIby - IPU YCTAHOBIEHHOW HACTpOIKe
M0JIb30BaTENI0 Oy/eT AOCTYyNEeH MyHKT «/3MeHeHre naposish» B TJIaBHOM MEHIO KOMILIEKca
(«I'maBHOE MeHIO => HacTpoiikny).
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Pucynok 4. I'pynna nactpoek "Ilapoan"

1.11.2. Co3nanme rpynmn nojb3oBarteei

[TepBbIM 3TaliOM HACTPOMKHM pabOYMX MECT SBJIAETCS CO3JaHMe TPYII IOJb30BAaTENCH 10
(bYHKIIHOHAIBHBIM 3a7a4aM. [Ipy CO3/1aHMH HOBOM TPYIIIBI I0JIb30BATEIEH BBOJUTCS UMl IPYIIIBI B ITOJIE
HaunmenoBanue mnosicHenue-pacumppoka B moje Ilpumedanme. Ha Briaangke «Iloarpynmed» Ipu
HEOOXOIMMOCTH OTMEYArOTCS (pIIaKKaMH TPYINIBI, BXOJSIIME B JAQHHYIO TPYIIy, Ha BKJIaJIKe
«ITosb30BaTeN I B IPYNIE» — OTMEYAOTCS (IIasKKaMU OTHOCSIIHMECS K JAHHOW TPYIIIE IOJIb30BATENN
(Pucynox 5):

JRI=TE
HaumeHoBaHWE: | group_plan 1
MpuMedaHne: | pynna no NNaHWPoEaHMK

Moarpynnel | Mone30EaTeny & rpynne
o v ook
- e —
u‘f| M X +| HaumeHosaHue 4:|| MpuMmeyaHne =
Il budget_otdel OTpacneewle
- Budget_palitika YNpaeneHne SKO*eTHON NONUTHEKN o
Il Dep_GosZakaz CoTpygHukn denapTameHTa [oczakaza
- group_buh ByxrantepuAa
Il group_dohod OTgen 4oxo40e
T group_kaz KazHauelickmid oTaen |

Pucynok 5. Co3nanue rpynmnbl mojb3oBartesei

B rpynny MoXeT BXOAMTb HEOrpaHWYeHHOe YMCIIo MOArpYnn, C HacrnegoBaHUMEM BCEX
npaB A4OCTyna POAUTENbCKMX Fpymmn.

@ HasBaHue rpynnbl nocrne coxpaHeHusi HeA4OCTYNHO ANS U3MEHEHUS.

1.1.1.3. Ha3nayeHue NMpaB JA0CTYNA K pesKkMMaM

[IpaBa nocTtymna ycTaHaBIMBAIOTCS KaK JUIs MOJIb30BaTENEH, Tak U IS TPYIIN Mojb3oBarenen. s
oOjierdyeHusi yrpaBjieHMs] IpaBaMH JOCTyNna K OOBEKTaM MporpamMMbl PEKOMEHIYETCSl HCIOJIb30BaTh
rpynmsl. Jlns Ha3HaueHWs MpaB JOCTyNa TIPyNIaM HEOoO0XOAMMO BbIOpaTh TIpYIIy IMOJb30BaTeNel U

Ha)KaTb KHOIIKY P [Moctyn]. TTocne vero nosiBisiercst okao «HazHayeHne mpas A0cTyna K 00beKTam
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Komiiekcay (Pucynok 6), Tie OTKPBIBAETCS TOCTYH KO BCEM OOBEKTaM MpPOTPaMMBbI: JOKYMEHTaM,
HACTpOMKaM, OTYeTaM, PeKMMaM MEHIO KOMIUIEKCa, CIPAaBOYHUKAM, JIOKYMEHTAM JJIEKTPOHHOTO OOMEHa.

i
He-%-z

Mone3oeatens/Mpynna: | admin

Hepeeo 00LeKTOE | Haeuratop | ~lpaea goctyna

== IOKYMEHT! ﬁ’ ™ urenne
¢ B[] ABTOHOMHO MONYYEHHLIE JOKYMEHTEI
AOMWHWCTPATUEHAA NPaKTHES
AnMWHWCTpaTop fAoxodoe OodxeTa
Brog#eTHanA pocnuce (l YaaneHue

[T OoGaeneHne

™ Wamenenne

{BHIMETHAA POCMNCE (MCTOYHWKN NOKPEITUA AednUWTa Gm,q,)xeTalé «|| | ™ Fevars
2 : " 2 _>I_I
b [ Hacrpoiika
¥ @ Q
OK | OTmeHa MpUMEHNTE

Pucynok 6. Ha3HauyeHune mpas 10cTyna K 00beKTaM KOMILJIEeKCa

B 3TOM 3KpaHe myTeM yCTaHOBKH COOTBETCTBYIOHIMX (DJIAXKKOB B MPABOW YaCTH 3KpaHa MOXKHO
Ha3HAYUTh IIpaBa JOCTyna (YTeHue, J00aBICHUE, N3MCHEHHUE, yIaJeHUEe, IeYaTh, HACTPOHKA) K KaXKIOMY
00BEKTY MPOTPAMMBI.

4 (JlocTyn K 2JIeMeHTaM NaHeIH HHCTPYMEHTOB» — OTKPBHIBAET MM 3aKPBIBAET JOCTYIN K
AIICMEHTY.

B TekyiemM OKHE MOXXHO HACTPOUTH IapaMeTphl JOCTYyIa K 3JEMEHTaM MaHeIH WHCTPYMEHTOB
JUI BEIOPAHHOTO PEXHMA MO KHONKe A JIoCTym K 3JeMeHTAaM NaHeJH HHCTPyMeHToB. JIocTyn K
ANIEMEHTY YIPABJICHUSI OCYILIECTBISICTCS YCTAHOBKOM (hiakka B COOTBETCTBYIOIIME IOJS CITHCKA
(Pucynok 7).

Eﬁasuaueune Npae AOCTYNA K NAHENH HHCTPYMEHTOB - 10] x|

ObtekT: I Btop#eTHaA poCiWCE (MCTOYHMEN NOKPEITWA dedwunTa Gogweta)

Mone3oeatens/Mpynna: I admin

- TlaHerk MHCTPYMEHTOE BE0AA W PEaKTUDOEAHNA 10KYMEHTOR | i’
M Coxpanuts

[V =5 [ofaenTe cTpoky
~¥ 3P YaanuTk cTpoky B

OK | OTMeHa | I'I|:1-1r.1EH1-1Tb|

Pl/lcyHOK 7. Haznauenue npasB A0CTyNa K NaHeJIu UHCTPYMEHTOB

HoBble YCTaAHOBKM BCTYMNaKOT B CUIY TOJIbKO Mpu crnegywuwiemMm BXoAe nosib3oBaTtesid B
HpOFpaMMHbIVI KOMIJI1EKC.

1.1.1.4. Co3nanue moJjnL3oBaTesen
HACTPOUKH => [10JIb30BATEJIN

JloGaBienue HOBOro moJib3oBarens ocymiectsisercs B okHe «Ilonb3oBatenmw». [{ns noGaBieHus
I10JIb30BATENS HAXKMUTE KHOIIKY I Cosnats (Pucynox 8).
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PﬂcyHOK 8. Cuucok moJib30BarTeJiei NMporpaMmMHOro KOMILIEKCa

B OKHC I[06aBJ‘IeHI/I}I/peI[aKTI/IpOBaHI/IS[ yKa}KI/ITe B COOTBCTCTBYIOH_II/IX T10JIAX peKBI/I3I/ITLI
MOJIL30BATEJIs MPOrPAMMHOI0 KoMIuiekca (Pucynox 9).
~Iojx]
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Pucynok 9. Co3nanue nojib30Bartesisi CHCTEMbI

IIpu co3zpaHuM monb30BaTenss BBOAWUTCA €ro ums B noie Hms moab3oBartens, Kparkas
XapaKTepUCTHKa JaHHOM yuyeTHOW 3amucu B mnoje I[lpumeuanue (3amonHsieTcs MO YCMOTPEHUIO
aJIMUHHUCTPATOpa) U, MPH HEOOXOAUMOCTH, MApOJIb MOJIb30BATENs!, KOTOPBIH MOXKET UCHOIb30BAThCS JUIS
IIEPBOM pPETUCTpPAlMM IIOJb30BATENsI B IPOrPAMMHOM KOMIUIEKCE, B TaKOM CIydae B HACTpOUKe
«ITonv3zoeamens oondxcen uzmenume naponv npu ciedyoujem éxode» (I'maBnoe meHro => Hactpoiiku
=> Hactpoitku => Jloctyn => [laponu => [lonp30BaTenb AOKEH U3MEHUTH MAPOJIb MPH CIEAYIOIIEM
BXO/JI€) CJIElyeT YCTaHOBUTH 3HaueHue «Jla». YkaxuTe posb yueTHOH 3anucu noas3oarens B 11K B mone
IIpuHanekHOCTH K AIMUHUCTPATOPAM BBIOOPOM OJHOIO U3 3HAYEHUI PACKPBIBAIOIIETOCS CITUCKA:

— «Ilonb3oBaTenpy - yueTHas 3allMCh CO CTaHAAPTHBIMU IIPaBaMHU JOCTYIA K OTAEIBHO

3a/laHHBIM JOKYMEHTaM, CIIPaBOYHUKAM, OTUETaM U cepBUCHBIM pexxnMam I1K,

— «llosnp30BaTens ¢ paclIMPEHHBIMY IPABAMM» - YUETHAs 3aIIMCh HAJEIICHA, TOMUMO

CTaHJAapPTHBIX MPaB AOCTYIIA, JOMOJHUTEIbHBIMU BO3MOKHOCTSMH IO YIPABJICHUIO
OTMEYEHHBIMU Tpynnamu (Bkiagka ['pynnbl ynpasJjenus) u Hactpoiike APMoB (Bkiaaka

HacrpauBaemble apmbl),
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— «AJIIMUHHUCTPATOp KOMILJIEKCay - YUeTHAs 3alKiCh aIMUHUCTPATOpa IPOrPaMMHOTO KOMITJIEKCa
C HEOIPaHWYCHHBIMU MPaBaMU KO BCEM CIIPAaBOUYHUKAM, TOKYMEHTaM, OTYETaM, CEPBUCHBIM
peXrMaM 1 HacTpoilkaM, Ha3HAYE€HHE IIPaB 1OCTYyIIA MOJIb30BaTENEH, TPYIII [10JIb30BATENEH K
00BEKTaM KOMIUIEKCA U BHITIOJHEHHE PEKUMOB, HACTPOEK, KOTOPbIE HE JJOCTYIHBI OCTATbHBIM
I10JIb30BATENISIM.

— «MeHemKep CUCTEMHBIX COOOIIEHUI» - yueTHas 3aIUCh, IPeAHa3HAuYCHHAs JJIs CITyKeOHbIX
1eNel, UCTIONb3YeTCs sl OTIPAaBKU COOOIIEHUI MyTeM BbI30Ba CHEIIUAIBHON XpaHUMON
IIPOLEAYPBI U OTPaHUYEHA BO BCEX OCTAJIbHBIX IIpaBax.

Jns HajeneHUss Y4YETHOM 3amMCH MOJIb30BaTeNsl MpaBaMU CHUCTEMHOTO aJIMHHHCTpaTopa Jis
NPEJOCTaBICHUS] TOJHOMOYHMM 1O paboTe CO CIHUCKOM TIOJb30BaTeNIel: J00aBICHHUIO, YIAJICHUIO
MOJIb30BaTEe W TPYNI I[OJb30BaTelel M H3MEHEeHHWe HuX aTpulyToB, pabore ¢ 06a30if JaHHBIX
(MOIrOTOBKM K HOBOMY (pMHAHCOBOMY rojy) ycTaHoBUTe (h1axok B mosie CucAamuH (cM. Pucynok 9).

Hns mpenocrtaBinenus aoctyna Kk Hactpoiike aBroMaroB IIK u lLleHTpa kKOHTpoJsis, a Takke K
BO3MOKHOCTH OTKPBITHS M 3aKpBITHS JAHEH ycraHoBHTEe (prakok B mosie Hactpoiika aBTomaros, LK,
OTKpbITHE\3aKpbITHE AHE# (cM. Pucynok 9).

npl/l BBOAE WMEHU nosnb3oBaTesnid Wi rpynnbl HEe [OOMNyCKaeTca WCnosfib3oBaHUE
& CNEenyLNX CUMBOJIOB: «<», «>», «?», «|», «#», «{«, «}», «[», «]», «(», «)», «.», «,», «'»,

«», €, «=», », ¥, «*», «&», M, «%», «B», «@», «+», «-«, K.

,D,ﬂVIHa MMEHU NoJnb30BaTeNd Ui rpynnbl HE O0J1KHa NMpeBblllaTh 128 cMmBOOB.

Nms 3aperncTpmpoBaHHOro nosib3oBaTtesnid USMEHATb HeIb34.

[na koppekTHoM paboTbl Nonb3oBaTenen B KOMNIeKce Heob6XoaMMO BKIIOYUTb UX XOTS

Obl B OAMH U3 OTOOPOB KOPPECMOHOEHTOB U CHETOB KOPPECTIOHAEHTOB.

Ha Bxnanke «BxoxkaeHue B rpynnbD yCTaHABIMBACTCS NPUHAAJIEKHOCTD II0JIb30BATENS K OJTHOU
WJIA HECKOJIBKUM TPYIIIIaM IIyTeM YCTaHOBKH (pJIaXKKOB B COOTBETCTBYIOIINE TIOJISI CITUCKA TPYIIIL.

Ha Bknaznke «/locTynHble KOMILIEKChDY IPU CO3JaHUU I10JIb30BATENsl BBHIOMpAETCs NepeyeHb
[IPOrPaMMHBIX KOMILJIEKCOB, padoTa C KOTOPbIMU OyJIeT JAOCTYyNHAa Ui TEKYIIEro IMOJb30BaTells
(Pucynox 10).

Ha Brnanke « coTHUTEIb» HAXOSTCS PEKBU3UTHI MoJb3oBaTens (Pucyrok 11).

[Tpu ynaneHuun moJsib30BaTeNsl 3apalIMBAETCs Pa3pelIeHUE Ha yAaleHue yu€éTHOU 3anucu Ha SQL
cepsepe.

RI=TEY
Bxo#ieHNe B rpynnel | [pynnel ynpaeneHna JOCTYNHEIE KOMNNEKCE | MecnonnuTene HacTpaveaemele apMel |
L
Al R T '
EE| M T 8| HaumeHosaHue )

EBrogreT-KC

- AdMUHWCTpaTop-0
[T locyAapcTEEHHLIR (MYHULMTANEHEL. ..
=

AuanuUTIAuarrag ATHSTUARTL

Pucynok 10. Hacrpoiika 1ocTyna K KOMILJIEKCAM CHCTEMbI
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1o x]
BxoxaeHe B rpynnkl | I pynnkl yNpaeneHna | [ocTynHEIE KOMAMEKCE HacTpaneaemele apMel |
©NO: |
Jom#HOCTE: |
TenedoH: I

Email:

imA exona Email:

Mapone Email:

CepTudukaT Exoqa:

Pucynok 11. Jlo6aBJieHre peKBU3UTOB MCIOJIHUTEJIS

1.1.1.5. ITakeTHOE cO31aHMe MOJIb30BaTe el

HpOI‘paMMHLIfI KOMIIJICKC ITO3BOJISICT O,Z[HOBpeMeHHoe CO34aHHUEC 3aJaHHOI'O KOJIMYECTBA
noJip3oBareseid. Jms makeTHOro co3nmaHus ToJb3oBareneld BeIOepUTEe MyHKT IlakeTHoe co3nanue B
PACKpPBIBAKOILIEMCS CIIUCKE KHOIIKU W Co31aTh B OKHE CIHCKa moib3oBareneit (cm. Pucynok 8).

T'JIABHOE MEHIO => HACTPOMKHA => [10JIb30BATEJIN

‘ MonbsoBaTenn ;lglﬂ
Dla-xeg-lv-«[®-a|%
) Cosmare p— —_— -
ITeJ‘IH +:|| MpumeyaHne 4=l| CHCAIMUH E-FI| AOMUHTTE 4:|| em=
%L MakeTHo & CO3AaHKE o |
br=—=———15 =] O] O] O]
10 user_buh gyxrantep - AIMUHTTE
[ 11 user_dohod A0X0AHWE - AIMUHTTE
L 15 user_goszakaz CNELWAnUCT NO KOHTPaKkTaM - AIMUHTTE
[ 9 user_kaz KazHauei Il
L 13 user_plan CneuranucT No NNaHWPoEaHWKD - AIMUHTTE
[ 12 user_rro cneunanuct no FRO Il AOMUHTTE J
L 17 web_dt OpamaTiyecknil Teatp -
Ofwme uTom
o[  o84] [ 20] -
< | |
I—ll HetanuzaumAa
|Knnmemw sanuced: 33 ” |

Pucynok 12.I1epexox K NaKeTHOMY CO3/IaHUIO NOJIb30BaTeIei

B oOKkHe HACTpoek peXMMa ITaKeTHOTO Co3daHus monb3oBarenei (PucyHok ) 3amonHuTe
CJIELYIOIINE TOJIA:

Macka uMeHHu - BBeqUTE OOIIYIO YacTb UMEH MOJb30BaTesel, NMpUNHUChIBAEMbIii HOMep Oyzer
TeHEPUPOBATHCS ABTOMATUYECKH MPH TIoMoIu Tera {counter’}.

I'pynnbl - OTMETBTE B BBI3BIBAEMOM M3 JAHHOTO IOJIS CIIPABOYHHUKE TPYIIIBI IMPUHAMIEHKHOCTH
II0JIB30BATEICH.

KosanyecTBo nojib3oBaresiel B rpynie - yKaXXuTe KOJIMYECTBO MOJIb30BATENEH, CO31aBacMbIX B
Ka)KJI0W U3 IrpyMi, BIOpaHHBIX B Tojie I'pynnbl (JUist Bcex Tpymin OHO OYJEeT OAMHAKOBO).

I'eHepupoBaTh Napo/u - NP HEOOXOAMMOCTH HAIWYMS Mapojei A BXoJa MoJb3oBaTeNel B
[IK ycranoBuTe ¢1a’kok B JaHHOM TOJIE.

JlIMHA mapoJis - 1oJie aKTUBHO IIPHU 3allOJIHEHHUU Moyl I'eHepupoBaTh MapoJId, 3alOIHAETCS
KOJIMYECTBOM CHMBOJIOB ITAPOJIA.

C ucnoJsib30BaHMeEM 4YHCeJ - 10J€ aKTUBHO IIPH 3aloJIHEHUU moyid I'eHepupoBaTh MapoJiu,

3aroJTHAETCS YCTAHOBKOW (hiiakKa B Cilydae, €ClM B TCHEPUPYEMBIX MApOIsX JOMYCTUMO HCIIOJIh30BaHUE
YHUCEl.
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IlepeMeHHBIN perucTp CHUMBOJIOB - [0J€ aKTUBHO NpH 3amnojHeHWU noJis ['eHepupoBaTh
NMapoJiM, 3aroJIHACTCA YCTAaHOBKOW (iakka B Cllydae, €ClIM B TEHEPUPYEMBIX MapoIsiX >KEIaTelIbHO
U3MEHSTh PETUCTP CUMBOJIOB (HCIOIb30BaTh OOJIBIINE M MaJIble CUMBOJIBI).

APM - oTMmeTbTE€ B BBI3BIBAEMOM M3 JaHHOIO IoJid crpaBouHuke APM npuHamnexHOCTH
MoJIb30BaTeseit (MOXKeT OBITh BBIOPAH TOJIBKO 01uH APM).

Cuer Owoaxera - OTMETHTE B BBI3BIBAEMOM M3 JIAHHOTO TOJS CIPABOYHUKE cueTa Oro/KeTa
10JIb30BaTes el (OIMH WA HECKOJIBKO).

x|
Macka MMeHH*: | uk_{counter}
Mpynnel: |web_inn_4825001?89 :I
KonwyecTeo nonk3oBatenei B KaKOoi rpynne: I 6

¥ Tenepupoeats naponu:

[OnuHa naponsa: I 3 ¥ C ucnonesosannen yicen

¥ MepemeHHLIl permcTp cumeono

APH: | APM @O =l

CueTa ﬁ»op,}KeTal OTobpaHo 2 cyetaloe) :I

*Ter {counter} MCNONE3YETCA ANA reHepaLWK NOPAAKOEDID YACna
npw GOPMUPOEAHAN MMEHW NONE30EATENA.

Coznare | 3aKpeITE

Pucynok 13. IlakeTHOe co31aHHe NOJb30BaTeNEl

[TakeTHOE cozmanue ocyecTisercs 1o kHonke [Co3mars]. s OTMEHBI poLeypbl HAKMUTE
kHONKY [3akpbiTh]. Ilo OKOHYaHMM @poLEAYpPbl BBIBOJUTCS IPOTOKON C YKa3aHUEM HMEH
I10JIb30BATENEH, TAPOJIEH U IPYIIIT BKIFOUYEHUS.

[5 Nakernoe gobasnense nonbsosarencii _ O] x|
8 x W
-
IE "Emzxes — HC" =ep. 13.02.04 (cBopxa 1780}
arkeTHOS CO3OAHME NOJNL3IOBATENEH M TpyOn
Onepanmya NakeTHOTC COS I 1 BEIT bes s}
Hua monnscoBaTens [apons Coob: Tpymma
—_— p— None30EaTENE YCOENHO
- CO3gaH.
None30EaTENE YCOENHO
uk 2 v30kyz B
— co3pas.
None30EaTENE YCOENHO
uk 3 noEIgy ¥
— cospaH.
uk 1 BrymdeH B DRYIOY. web_inn 4825001789
uk_ 2 Bromodes B TDYOOYV. web_inn 4825001789
uk 3 Brumydes B IDYOOYV. web inn 4825001789
HOara dopascposamen: 08.08.2013
Bpeun dopaspozamen: 12:24:34

Pucynoxk 14. IIpoTokoJ1 NaKeTHOr0 CO3AaHMS MOJIb30BaTeJIel

HpOTOKOJ'I PCKOMCHAYCTCA pacrcyaTtaTb UKW COXPAHUTH B JIOKaJIbHOM IIalKe Ha KOMIIBIOTCPC
IIOJIB30BaTCIIA AJIA ;IanLHeﬁmero HCIIOJIB30BaHUA CICHCPUPOBAHHBIX YUCTHBIX 3aITiucell IOJIb30BaTelCH.

CoxpaHeHHe NPOTOKOJIa OCYIIECTBISAETCS MO KHOIKE = Coxpanutb, 1100 mpoIeaypa COXpaHEHUS
OyzeT npeanokeHa Npy 3aKpbITHH TPOTOKOJIA MO KHOMKE [3aKpbITH].
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1.1.1.6. Koppexuusi yueTHBIX 3anuceil moJib30BaTeieil mocje
BOCCTAHOBJICHUSA 0a3bl

[Tocne BoccTaHOBIEHUS 0a3bl U3 PE3EPBHON KOMMU PEKOMEH]IYETCs eJ1aTh KOPPEKLHUIO YUETHBIX
3aIucei Mmop30BaTeseil 11 KOPPEKTHOM paboThl oJIb30BaTeNeH B JaHHOM Oase.

TJIABHOE MEHIO => HACTPOMKH => [10JIb30BATEJIHN

1=
D-@ix - v-«|@-als
) [ —— - —_— -
|_,‘=f| M P e 4=l| CHCAIMUH E-FI| AIMUHIE 4:|| em
BoCCTaHoBHTE: 2NA
S ea—— = O] O] O]
r 41 misha I~ AOMUHITE

[ N 29 pbs402 MEC anA cxemel Ges 02 nic - AOMAHITE

Ll = 31 rbs402 PEC anA cxemsl Ges 02 nic - AOMAHITE

Ll = 46 romanov Il AnmuHME J
L r G server He yaanaTe, MCNONE3YeTCA B SETOHOMHOM AoKyMeHTooGopoTe! I~

| | = 21 SNake W~ AnMUHIIK

.l = 18 tattiana ¥ ATMUHIK

Ofwme uTom

o[  o84] [ 20] -

| | ol
I—ll HetanuzaumAa

|Knnmemw sanuced: 33 ” |

Pucynoxk 15. Koppeknus noJib3oBareJieil nocjiae BOCCTAHOBJIeHHUS 0a3bl

VYueTHbIe 3aIKcH, MOJICKAINE BOCCTAHOBIICHUIO, B CITUCKE BbIACIEHBI IBETOM (cm. Pucynok 15).
JIist KOpPEKIMU OTMeThTe 3amucu (uaxkamu 1o kxornke ¥ Musepemsi (Ctrl+A) u BbIGEpUTE CTPOKY

BOCCTAHOBHTS IOJIB30BATEISI B PACKPHIBAIOLIEMCS CIIHCKE HHCTPYMEHT ) PeIaKkTHPOBATB.
CIHUCOK BOCCTAHOBJICHHBIX YUETHBIX 3aIMCEH MOJIb30BaTENCH OTOOPA3UTCS B COOTBETCTBYIOIIEM
npotokoste (Pucynok 16).

=101
A& x WS

=

IF "Emmwer - HC" mep. 12.02.04 (cBopma 1780}

MormTka BOCCT o, Jein SapeplieHa .

BoccTaHOEBJIEHMEe NpOEQOMICCE ONA CHeOyRIMX nofES0BaTEeNeH:

INonssoBaTEeNE

rks402

rbs402
romanov
server

SHake
tattiana
user_bun
user_dohod
user goszakaz

user_ kaz

user_plan
user rro
web_dt
web nb
web_uk
web_xm ﬂ

2aKpeITE |

PucyHok 16. Cniucok BOCCTAHOBJIEHHBIX YHYeTHBIX 3aMHceil MoJib30BaTeei
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1.1.2. Pa3rpaHuyeHue NMpaB JA0CTYINAa M0Jb30BaTe/iell K JaHHBIM

MPOrpaMMHOI0 KOMILJIEKCA

[TporpaMMHBII KOMIUIEKC MO3BOJIIET OTPAaHUYUThH CIHCOK 3alKceld CIPaBOYHUKOB, JOCTYIHBIX
MOJIB30BATENISAM, C TIOMOIIBIO CIEIMAIEHO OPTaHU30BaHHBIX OTOOPOB, HACTPAUBAEMBIX aIMUHUCTPATOPOM
cuctemsl. [Iporpamma mo3BonseT chopMupoBath 256 0TOOPOB Ha KOPPECTIOHIEHTOB U 256 0TOOPOB Ha
cueTa KOPPECIOHICHTOB C MpaBaMK Ha YTCHHUE WK 3anuch (Pucynox 17).

Jl1s ynaneHHbIX MOJIb30BaTeNel HacTpoMKa I0CTyIa K cYeTaM IPOU3BOIUTCS aBTOMAaTHYECKH.

-loix
o v oo
YTeHue Fanuce MpumedaHue = | YTeHue |3a|‘IHCb | MpUmMeYaHue =
» v v OTBOopR cUeTOE KOPPeCnoHAeHTOE Ma2al
I~ I~ OTAOp KOpPECNOHARHTOR M2 2 Il Il OTAOp CYETOR KOPPECNOHAEHTOE M22451
- - OTAOp KOpReCNOHOEHTOR Ne 3 - - OTHop cYeTOE KOPPECNOHABHTOE M2252
Il Il OTAOp KOpPECNOHARHTOR M2 4 Il Il OTAOp CYETOR KOPPECNOHAEHTOE M2253
- - OTAOp KOPRECNOHOEHTOR Nes - - OTHop cYeTOE KOPPEeCNOHAEHTOE M2254
Il Il OTAOp KOpPECNOHARHTOR M26 Il Il OTAOp CYETOR KOPPECNOHAEHTOE M2255
- - OTAOp KOpReCNOHOEHTORE Ne T - - - OTHop cYeTOE KOPPECNOHAEHTOE M2256 =
COXpAHNT 3aKpLITE
Pucynok 17. OT0opsI m0JIb30BaTeJIs1
1.1.2.1. BkJlouyeHue MoJb30BaTes el B 0TOOPHI

AIIMI/IHI/ICTpaTOp OCYHICCTBIACT OrpaHUYCHHUC CIIMCKAa KOPPCCIOHACHTOB W HUX CYCTOB,
AOCTYIIHBIM ITOJIB30BAaTCIISIM, € ITIOMOIIBIO BKIIFOYCHU IOJIL30BaTelIc B OT60pBI KOPPCCIIOHACHTOB U UX
CYETOB. DTO MO>KHO BBIIOJIHUTH ABYMs cIroco0aMu.

1-ii cnoco®. BriGupaem monb3oBarens U3 CIUCKA U HAKUMAEM KHOTIKY = [OT6opBbI].
HACTPOVIKH => I10JIb30BATEJHN

B okHe «OTOOpBI MOJIB30BATENSN» AIMUHHCTPATOPY HEOOXOJMMO HAa3HAYUTH MpaBa Ha OTOOPEI
KOPPECITOH/ICHTOB M UX CYETOB KaKJIOMY IMOJIb30BaTeNi0. [IpryeM MOKHO HA3HAYHUTH MPaBa HAa YTCHHUE
Ha 3amuch 0T60poB (Pucynok 18).

OT0OopbI Ha YTEHUE, B KOTOPbIC BKIIFOUCH T10JIb30BATENb, 03HAYAIOT, YTO MOJI30BATEIO JOCTYITHBI
3aIMCH COOTBETCTBYIOLIMX CIPABOYHHKOB.

Ot0opbI Ha 3aMUCh 03HAYAIOT, YTO MPH CO3JAHUH MOJH30BATEIEM HOBOH 3aIMCH CIPABOYHUKA,
3aIKiCh aBTOMATHYECKHU BKIIFOUACTCS B HA3HAYCHHBIC HA 3aIIUCh OTOOPHI ATOMY MOJIb30BATEIIO.

IR
o v o
YreHue Januce MpUMedaHue = YTeHue Januce MpuMedaHue =
» v v » v v

I~ I~ OTAOp KOppPeCNoHLEHTOR M2 2 I~ I~ OThOp cYeTOB KOPPECNOHAEHTOR Me2

- - OTAOp KOpReCNOHOEHTOR Ne 3 - - OTHOp cYETOE KOPPECNOHAEHTOE M23

Il Il OThOp KOppecnoHLeHTOE Med Il Il OThOp cYeTOB KOPPECNOHAEHTOR Ned

- - OTAOp KOPRECNOHOEHTOR Nes - - OTHOp cYETOE KOPPECNOHAEHTOE M25

Il Il OTAOp KOpPECNOHARHTOR M26 Il Il OTAOp CYETOB KOPRECNOHAEHTOE M2R

- - OTAOp KOpReCNOHOEHTORE Ne T - - OTHop cYETOE KOPPECNOHAEHTOE M2T =

COXpAHNT 3aKpLITE

Pucynok 18. Hacrpoiika oT6opoB

2-ii cmocod. BriroueHuwe monp3oBaTeneid B OTOOPBHI HEMOCPEACTBEHHO B CIHCKaX OTOOPOB
IJIaBHOTO MEHIO KOMILIEKCA.

HACTPOIKH => OTBOPHI KOPPECIIOHJEHTOB
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JIBOWHBIM Ha)KaTHEM JICBOW KJIABUIIIM MBIIIH Ha HY)KHOM OTOOpE BBI3OBUTE DKPaH, COACPKAIIUN

CIHCOK TIOJIb30BaTeNieil, 3aperiCTPUPOBAHHBIX B MpOrpaMMme, OTMETbTE B HEM (IIaKKOM TexX
[0JIb30BaTEIeH, KOTOPhIM OYyAyT JOCTYNHBI 3alMCH 3TOr0 OTOOpa, M COXPAaHUTE W3MEHEHMs

(Pucynok 19).

.
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Pucynok 19. Hacrpoiika oT6opa

[Tpu HEOOXOAMMOCTH MMEHAa OTOOPOB MOXHO HM3MEHHTbh, OTPEAAKTUPOBAB MX B CIIPABOYHUKAX
«OTOOpPBI KOPpPECHOHAEHTOB» 1 «OTOOPHI CUETOB KOppecnoHaeHTOB» (Pucynox 20).

HABUTATOP => CIPABOYHHUKH => [IPOUME => OTBOPHI KOPPECIIOH/IEHTOB
HABUTATOP => CIPABOYHHUKH => [IPOUME => OTBOPbHI CYETOB KOPPECITIOHJIEHTOB
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Pucynok 20. OTéopsI

1.1.2.2. OrpaHuyeHue CIUCKA 3anuceii CIPABOYHUKOB

[Tocne 3amonHeHUs CPAaBOUYHUKOB CUETOB M KOPPECIOHIEHTOB MOXHO 3a/1aTh Mo 256 oTOOpOB,
OTPAaHUYMBAIOIINX WX CIHCOK, ¥ Ha3HAYUTh B JAIBHEHIIEM JOCTYN MOJB30BATENIIM K 3TUM OTOOpaM.
TakuM 00pa3oM, MONB30BATENH, BKIIOUEHHBIE B OMpPEIEICHHBIN 0TOOp, OynyT paboTath HE CO BCeM
CITUCKOM CYETOB M KOPPECIIOHACHTOB, a TOJILKO C TEMH, KOTOPhIE UM HEOOXOIUMBI JIJIsl PAOOTHI.

HACTPOVIKH => OTBOPbI KOPPECIIOHJIEHTOB
B criucke «HanmmeHoBaHME» COASPKUTCS MEPEUCHH CYIIECTBYIOMIMX 0TOOpOB. BriOpaB oTOOp 13

CIIMCKA, HAXATHUEM KHOIIKA R [Hacrpoiika] Ha maHenu WHCTPYMEHTOB. B okHE mpom3BoguM OTOOpP
3amucel MmyTeM YCTaHOBKHU (pIIayKKa JIEBOW KHOIKH MBIIINA B COOTBETCTBYIOIIEH cTpoke (Pucynok 21).
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Pucynox 21. Hacrpoiika 0T60pOB OrpaHn4yeHus CMUCKa

1.1.3. APMbpbI

APMpBI  mpenHa3HaueHbl ISl TOHKOW  HACTPOMKM  TOJB30BATENBCKOrO  MHTEpeiica.
[TpuHIMNMATBHOE OTIMYME OT HPEABLAYIIUMX METOJ0B HACTPOWKH COCTOUT B TOM, uTo APMbI co3naer
aJIMUHUCTPATOpP KOMILIEKCA M Ha3HAYAET MpaBa MoJIb30BaTEISIM Ui paboTel ¢ APMowm.

CoznaBate 1 ynanars APMel, HacTpauBaTh 110JIb30BaTelIeH, BEIrpykarb APMBI B CKpUIIT MOXKHO
B CclielajIbHOM pexume «APMbi» (Pucynok 22).

HACTPOWKHA => APMBL...
! Hacrpoiika APMoB - |EI|1|

i -4 oTAEN NPOrHO3MPOBAHWS AOXCA0B
I'L,J OTAEN ®MHAHC.OTPACTEN HALL 3KOHOMMKIA

CoxpaHuTe | JaKpbITh

Pucynok 22. Hacrpoiika APMos

Ha manenu uncrpymentoB «Hactpoitka APMoB» 10CTyIHBI Clieyroue KHOMKH:

L «Co3aatb APM» - co3ganue HoBoro APMa

x «Ynanutb APM» - ynanenue BoiienieHHOro APMa 1160 HEeCKONbKUX, OTMEUEHHBIX B CIIHCKE
braxkamu.

& «BBITPY3uTh B CKPHUIIT» - BBITPY3Ka BBIJICIICHHOTO JTMO0 HECKOJIIBKUX OTMEeUeHHBIX APMOoB B
CKpHIIT.

Jns cozganust APMa HaxkmuTe Ha MaHEeTd UHCTPYMEHTOB KHOIIKY L Co3znate APM. B cniucke
APMoB nosiButcs HOBBIN NYHKT ¢ Ha3BaHHeM «HoBbiit APM», npyu 3TOM NPOU30HAET aBTOMATHYECKOE
OOHOBJICHHE HAaBUTaTOPA.

Kaxnprit momp30BaTenh KOMIUIEKCA MOXET pabotarh TONBKO ¢ ogauM APMowm. [ns
MoJib30BarTesieil, KoTopele OynyT pabdoratb ¢ APMawmu, BeiOepute 3HaueHue «Toabko APM» B
nacrpoiike (Pucynok 23):

JIEPEBO HACTPOEK => HACTPOMKH => OBIIUE => PABOTATH C APMOM
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Pucynok 23. Pa6orats ¢ APMom

«He nmoka3siBaTe APM» — B 3TOM cilyuae 1oJib30BaTellb padoTaeT ¢ OObBIYHBIM HABUTaTOPOM;

«Tonbko APM» — nonb3oBarens paboTaeT ToJbKO co cBoMM APMowm, craHAapTHBII HABUraTop U
npyrue «<APMbl» eMy HEIOCTYIIHBI;

«Hactpoiika APMay — nosib30BaTenb BUANUT CTaHAAPTHBIN HaBuratop u Bce APMBbI (310 3HaueHue
MO>KHO MOCTaBUTh TOJBKO aIMUHUCTPATOPaM KOMILIEKCA).

s nactpoiiku APMoB aaMHHHUCTpAaTOpy KOMIUIEKCA HEOOXOJUMO YCTaHOBUTH JUIsI CBOEH
YUYETHOM 3aKcH pekuM HacTpoiika APMoB (Pucynox 24).

JIEPEBO HACTPOEK => HACTPOWKM => OBIIUAE => PABOTATh C APMOM

B mnosBuBmemcs okne B moje co crnuckoMm Ilosib3oBatesib BbIOCpUTE YYETHYIO 3aluCh
aJIMMHHCTpATOpa KOMILJIEKCa M YCTaHOBUTE sl Hero 3HaueHue «Hacrpoiika APMay:
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Pucynok 24. Hacrpoiika APMa

Hactpoiika APMoB ocymiectBisiercs uepe3 HaBuratop. Jlo6asute nanky B APM MOXHO AByMs
croco0amu:

1-ii cioco0.

BosBare KoHTeKCTHOE MeHIO APMa u BeIOparh HamMeHoBaHue «Co031aTh MOAKATAJIOD»
(Pucynok 25):
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Pucynok 25. Co3nanue nogkarajiora

PYKOBOJACTBO AIMUHUCTPATOPA

CkonupoBarh y>K€ TOTOBYIO Mamnky (JOKYMEHTBI, OTYETHI, CIIPABOYHUKU HaBHratopa) B APM,
ucnonp3ys npuem «Drag-and-Dropy (nmepeTacKMBaHWE MBIIIBIO) WM Y€pe3 KOHTEKCTHOE MEHIO BbIOPATh
HanMeHoBaHue «KomupoBaTh», 3aTeM HauMeHoBanue «BeraButhb» (Pucynox 26, Pucynox 27).

Haewuratop <
R
®0] AoXofs! =]
EH= CYETA U BAHKM
H-[] OTKpeITHE W BEAEHNE NULEBLIX CYETOE
OTKpBITE )
|L|j KonuposaTe
b& HacTpoiika
33 Mpasa aocTyna
na [obaEBEnTE BAapUaHT HUnsTpa
B SJ'IEKTPO 5 BeirpysuTe ofbekT
|=7‘| BHJIHETH KonupoBaTe HasBaHue
#-[d oToEN MR [ Cosmamo...
&4 oTOEN ol
I:I--I;l OTOEN MHBECTMLIMIA 1 FOC. JONTA LI
o ) I
DES:

Pucynox 26. KonnpoBanue karasiora
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Pucynok 27. BcraBka kaTasora

Jlnst 100aBiIeHUs] CHCTEMHBIX (DMIIBTPOB BBI3OBHTE KOHTEKCTHOE MEeHIO APMa 1 BrIOGpHUTE YHKT
«/106aBUTH BapHaHT PUIBTP». B MOSBUBLIEMCS CIUCKE CUCTEMHBIX (HIBTPOB OTMETHTE HYKHBIC U
Haxmurte kHonKy [OK] (Pucynox 28).

[®1 OTHop bunLTpoB(BEAPHAHTOE pacyeTa) - |EI|1|
D R|v-%|7 %
P e ;
|j3| Z 1| HazpaHWe BapuaHTa -i:l| HazeaHWwe duneTpaiomeTa) =
A [E 0
] BEINAaTE {NNaTEXHEIE NOpydeHHA) MnaTemxHoe NopyJeHKe (packodHan knaccufi
V| | Bapwant_01.10.2010_09:45:58 MnatexHoe NopyJeHUe (PacK0aHan knacchn
|| mec 09.04.2013 14:54:16 PacnonKeHHe Ha NenEYUCNEHHE CHECTE Ha T
1 F‘|>K »
ak. I OTreHa |
|K0nuqec‘r50 zanuceit. b ”DToﬁpaHo: 3 |

Pucynok 28. Ot6op ¢pnabTpoB (BapuaHTOB pacyera)

1.14. CucreMHbIe H 10JIb30BaTEJIbCKHE (PUIBTPHI

@uinbTpbl AENATCS Ha CHUCTEMHBbIE M TOJb30BaTesbckue (QUIbTphl. CHUCTEMHBIE (QUIBTPHI
CO3JIAl0TCSl M HACTPauBAaIOTCA TOJIBKO aJIMUHHMCTpaTopamMH Komiuiekca. llonb3oBarenbckue (UIBTPHI
CO3JIAIOTCSl HA OCHOBE CHUCTEMHBIX M HMMEIOT JIOCTYIl TOJBKO K JIAaHHBIM, KOTOpBIE MONAlu B BBIOOPKY
cucreMHoro ¢uibtpa. K mnpumepy, cymectByer cucteMHblii (0a3oBbliil) ¢uinbtp «Kpeautosbie
IUTaTEXHbIE MOPYUYEHUS», KOTOPBIN BBIOMPAET IJIaTEXKHbIE MOPYUEHHs, IPUBSI3aHHbIE K BBINMHUCKE OAaHKA.
[Tonp30oBaTenb UMEET BO3MOKHOCTb CO3/IaHHs HA €r0 OCHOBE CBOET0 COOCTBEHHOIO IOJb30BATENIBCKOIO
¢uibTpa, 100aBiIsIst OTOOPHI MO CcUeTy OroKeTa, cueTaM OTHPABUTENS U T.A. DTOT IMOJb30BaTEIbCKHUMA
¢unabTp OyIeT UMETh JOCTYI TOJIBKO K KPEIUTOBBIM IJIATEKHBIM MOPYUYEHUSIM, J€0ETOBBIE MJIATEKHbIE
MOpYYEHHUs B BBIOOPKY JJAHHOT'O MOJIb30BaTENILCKOT0 (pUIbTpa HE MOMAAYT.

®dunbTpbl HA OKYMEHTbI MOTYT BCTaBNATbCA Tonbko B APMbI (cMm. pasgen «Hactpovika
APMoB»).

Jns mepexona K OKHY HAcTpOMKH (DMIIBTPOB OTKPOWTE PEXHUM CIHCKA COOTBETCTBYIOILEIO
nokymenta (Hanpumep, «HaBuratop => J[lokymentsl => IlnarexxHoe mnopydeHue (pacxoaHas
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kinaccudukanmsi)») u BeiOepuTe cTpoky HacTpoiika (puabTPOB B PACKPHIBAIOIIEMCSl CIUCKE ITyHKTa
wmenio N Hactpoiika (Pucynox 29).
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Pucynok 29. Ilepexon kK OKHY HACTPOIKH PUILTPOB

Jlyist mpocMoTpa crucka BapuaHTOB (MIIBTPAIUH, CYIISCTBYIOIIMX B 0a3e, KaKk CUCTEMHBIX, TaK H
MOJIb30BATEIbCKUX, B OTKPBIBIIEMCS OKHE OTOOpa M HACTPOMKU (UIBTPOB BBIOEPUTE HHCTPYMEHT

= BbIOpaTh BapuaHT B 110Jic HaMeHOBaHus Bapuanta (Pucynok 31).

Otkpoercsi OkHO BbiOOpa BapuaHToB (Pucyrox 30). ITo yMmoiuaHWIO JOCTYIHBI Ui BbIOOpa
0a30BbIC BapHaHTHl M BApUAHTHI, CO3/IaHHBIC paHee IMOJ TEeKYIIeW ydeTHOW 3amuchio. s mpocmorpa
pacIIMpeHHOr0 CIHUCKA, BKJIIOYAIOIIETO BAPHAHTHI IPYTUX TOJIB30BATENICH, YCTAHOBUTE (IaXKOK B TIOJIE
Bce Bapuantbl (Pucynok 30). B coucke BapuantoB (Pucynok 30) BeiOepuTe HEOOXOMUMBIH BapHaHT U
HaXMUTE KHOTIKY [BbIOpaTh|. [Ipn oTCyTCTBUM NpHeMIIEMBIX BapHAaHTOB (PHIIBTPALIMH HAKMHUTE KHOIKY

[3akpbITH].
1=k
ARRERERER-REY [OF
u‘f| HaumeHoEaHue +:|| MonkzoEaTenks =
& ] =]

CTaHAapTHLIA EapUaHT (HACTPONKN W OTTOPLI N0 YMONYaHWK)

EA30BLIA
[ MnaTexHble NOPYYEHWA, MpOEEAEHHLIE BD 2 KEapTane ]

kiv_i

[ Bee EapHaHTI BriGpate | 3aKpLITE

Pucynok 30. BbiGop BapuanTa HacTpoek U 0TO0OPOB

B cnincke BapraHTOB BO3MOXKHBI CJIETYIOIINE ICHCTBHUS:

CO3/1aHHE HOBOT'O BAPUAHTA 10 KHOIKE ! Homsrii BAPHAHT HACTPOEK M 0TOOPOB;
— MEepPEerMEHOBAHUE C MOCIEAYIOIUM PeJaKTHPOBAHNEM BapHaHTa MO KHOIKE

A
= TlepemMmeHOBATH BAPHAHT;
— yhaleHHe BapUAHTA 10 KHOMKE ** YIaJuTh BAPHANT;

— KOIMpPOBAHHE BApHAHTA MO KHomke ') KomnpoBaTs BapuaHT;
— BBITPY3Ka B BUJE CKPUIITAa BApUaHTa HACTPOEK U OTOOPOB MO KHOTIKE

ity
EH BpIrpy3uTh CKPHMIIT BADHAHTA HACTPOEK U 0TOOPOB;
— Ha3HauYCHME BJIAJENblIa BADHAHTOB HACTPOECK U OTOOPOB MO KHOIKE

~4 Ha3HayeHue BJIAJEIbIA BADHAHTOB HACTPOEK U 0TOOPOB;

PEJTAKILIA 02



MHGOPMaLIHOHHbIe TexHOMOrMH KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA NCIIOJIHEHM S BIOJDKETA (KACHB)

> 7
K< =
a- KENCICTEMIG PYKOBOJICTBO AJIMUHUCTPATOPA

— BBITPY3Ka CTPYKTYPBI HACTPOEK U OTOOPOB OTYETA, TPOCMOTP KOMMEHTAPUEB K OTUETY,

POCMOTP JKypHaJia COOBITHIT BApHAHTA 110 KHOITKE @ BbIrpy3ka cTpyKTypbl HACTPOEK U
0TOOPOB 0TYETA;

BragernbLia BapnaHTa JOCTYMHbI TOMbKO NOSIb30BaTENO C NpaBaMu agMUHUCTpaTopa.
[ns cunctemHoro (6a3oBoro) BapyaHTa 3Ty onepauun He NpeayCMOTPEHbI.

@ MepeMmeHoBaHve, penakTUpoBaHWe, YyAaneHWe YyXWX BapuaHTOB, HasHauyeHue

B okHe HACTPOWKHM (HUIBTPAIMU JOKYMEHTOB YCTAHABIHMBAIOTCS HEOOXOIUMBIC MapaMeTphl JJIs
¢unbTpanuu (Pucynok 31).

"‘ Mnarexxoe nopyyexne (pacxoqHan kKnacowhuKaumua) - |EI|1|

6
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}% [ata npoeogkn I J
[ata npoEoakm HE YUNTLIEATE -
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}% [ata npoeoaku (KoHew) [Nata npoBoakl (Havana) I 01.01.2013 .—sl
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5§ Kol NCTOUHNKOE ol (e e 5
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}‘:{ 3 MHH oTnpaeuTenA v MycTan BK
~%& 30 KNN otnpaeuTena
->& 311 BUK oTnpasuTens Ooctyn no IDTI‘IDaBHTeJ‘HO WK NONYYaTEND j

}% 3[: CueT nonyyaTtenA
3/[: Cuet oTnpaeuTens
}% 30 NMonyyaTenks 4 s I

3§ 30 HH nonyuatens 3[1: OTnpaenTens I
3§ B3I KMN nonyuarens
}% 30: BMK nonyyatenA 30 WHH oTnpaewTena | LI

""" 5§ HasHauenne nnatexa
El Mpynna otGopoe

~|

Pucynok 31. OxHo co3qaHus/peqaKTHPOBAHNUS HACTPOEK U 0TOOPOB GUabTpa

Benute Ha3BaHue GUIBTPA, MOA ATUM Ha3BaHUEM (pUILTP OyJIEeT UCHIOIBb30BATHCS B HABUTaTOPE
(x mpumepy «IlnaTexxHble MOpyUYeHUs, IPOBEIEHHbIE BO 2 KBapTaiey). Ha3Banue ¢puibTpa J0MKHO OBITH
YHUKAJIbHBIM, €CIIM (PUIIBTP C TAKUM Ha3BaHUEM €CTh, BBEJIUTE JPYroe Ha3BaHUeE.

VYcraHoBuTe HEOOXOIUMBIE MapaMeTpsl (GUIbTPALIUHU, UCIIONB3YIO MPENI0KEHHbIE HACTPONKU U

19
OTOOpbl W HAKMHUTE KHONKY —* BuImoaHuTh. Bapwant Oymer COXpaHEH, W CIHUCOK JOKYMEHTOB,
YIIOBJIICTBOPSIOIIUX YCIOBUSIM QuiibTpaimu, chopmupoBan (Pucyrok 32).
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Pucynox 32. OTpuiIbTpoBaHHBIN CHCOK JOKYMEHTOB

1.14.1. ®uiabTpanus CUCKa JOKYMEHTOB 10 3HAYEeHUAM MOJeH CIIUCKA

Pexxum ¢rutbrpanym npeIHa3HaYeH JUIsl OTPaHWYCHUS CIHCKA JIOKYMEHTOB, BBIBOJMMBIX Ha
9KpaH, MO 3HAYCHHSM IOJICH JaHHOrO crucka. DUIBTP MO3BOJIET BBIBOJAWTH B CIUCKE TOJBKO TE
JOKYMEHTBI, KOTOpbIE HYKHbI Ha JaHHBIH MOMEHT. 3HA4yeHHs s (uibTpa 3amgar0Tcs B
COOTBETCTBYIOIINX MOJISIX B cTpoke huibtpa (Pucyrox 33).

‘ NMaatexuoe nopyuenne (pacxogHan kKnacowhukauma) - |EI|5|
PR B |G T
CueT oTNpaeuTenA || OTNpaeuTent
5000,00 03462008011 (BC)  YnpaeneHwe KyNeTypel
1 5620,00 02463801010 (BC)  O®r. 3umHero
9 900,00 03462008020 (BC) YK "Xyao#ecTEeHHLIA Mysei”
m 31 184 425,52 01462008010 YMPAEMeHNe KyMLTYphI
20 22.02.20(11.03.2013 -184 425 52 03462008020 (BC) | YK "XyQo#eCcTEEHHBIA Myzeli”
[ 29 22.02.20 1;8;3813 1547 23 03462008040 (BC) | YK “Opamatuueckii Teatp”
28 220220 zzwzzuTo 17 146,50 03462008030 (BC)  TYK"Hayunan oudnuoTtera”
[ 27 22022013 22022013 954188 03462008020 (BC) YK "XynoecTEeHHEIA My3ei”
26 22022013 22022013 G963 44 03462008010 (BC)  ¥npaeneHwe KyNeTypel
[ 24 22022013 22022013 185 367,52 01462008010 YNpaeneHne KyneTypel
1111 22022013 22022013 1240000 03462008010 (BC)  ¥YnpaeneHwe KyNeTypol
Ofwmne nTorm
0] [-114 350,47
| | »
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Pucynok 33. ®uasTpaunus mo gare

OunbTp MpeacTaBIsLeT cO00H YCIIOBHE, COCTOSIIEE U3 ONepaTopa U 3HaUCHHs (Harpumep, GUIbTP
i monst patel «= 22.02.2013» - 3meck 3HaK «=» - omeparop, a «22.02.2013» - 3mauenwue). Beidbop

orneparopa MPOU3BOJUTCA II0 KHOIIKC IE' 21.]'[5[ TEKCTOBEIX W YHCIOBEIX ITOJIEH CIIMCOK ornepaTopon
pasiuyeH.
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PﬂcyHOK 34. Cnucku onepaTropoB 1Jisl YMCJI0BOI0 U TEKCTOBOI'0 moJiei

3HaueHMe JJIA 3aJaHUs (bI/IJ'IBTpa MOJKET OBITH YKa3zaHO B COOTBETCTBYIOLIEM II0JIE BPYUYHYIO WA

BBIOPAHO C MOMOIIBIO KHOIKU ., pacroioxkenHoit cipasa (Pucyrox 35).

%JJ [N naTesHoe NopYYEHHE [PACKOAHAA KNACCHPHKELWA]

DEBLRERXS 28 8-

Ik

F M 2| 6| Home 8| Dara

MonezoEaTeNECkMi SUAETR k
MycTeie

Henycteie
120m.2010

po,oo 2
po,oo0 4

Pucynok 35. Boioop 3HaueHus 1015 3axanus puabTpa

[To xHOMIKE j K 0TOOpPY MpeyIararoTcs T¢ 3HAYCHUs, KOTOPBIC MPUCYTCTBYIOT B IAHHOM CITHCKE, a
TaK)Ke 3HAYCHUS «TYCTBIe» M «HEMYCTHIC», TO3BOJIIOMINE (DOPMHUPOBATH CIIUCOK JOKYMEHTOB TOJBKO C
HE3alOJIHEHHBIMH HWJIM  TOJILKO C 3amlojHeHHbIMU momsiMu, u  «llomb3oBarenbckuit  GUIBTPY,
MTO3BOJISIFOIINN 33aBaTh 0OJIee CIOKHBIC (PHIIBTPBI, COCTOSAMINE U3 HECKOIBKUX YCIOBHM, BHITOTHICMBIX
OJTHOBPEMEHHO WJIM TI0 MPHU3HAKY «It000i u3.. » (Pucynok 36). B OkHe HACTPOWKHU IOJIb30BATEILCKOTO
¢mbTpa ocymecTBisieTcss qo0aBieHue ycinoBuid mo kKHomke [Co3maTh| M ynaneHue Mo KHOIIKE

[Ynanurs].
x4
PunbTp ocHoBaH Ha  [ToGom +  ycnosusxiu):
gars | | Dera nposonw | Conepr | 22022013 0:00:00 =
I Data nposoaku |— Pagno j| (myeTa) j

Otmena |

Pucynoxk 36. Co3iaHne moJip30BaTelibCKOro GpuibTpa

Jns copoca kpurepueB GuiabTpanuy B cToI01E CIMCKa BOCHOIb3yHTeCh KHONKOW “H B 3arosioBke
COOTBETCTBYIOLIErO cTOJIONA. [l TOJHOW OYMCTKM KpUTEpHEeB (GUIBTPAlMM JJs BCEX KOJOHOK

TEKYILEr0 OKHA HAKMUTE KHONIKY ¥ B Havane ctpoku GunbTpoB (Pucyrok 37).
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Pucynok 37. Copoc kputepueB GUIbLTpaLHH

q)I/IJIBTpaI_II/IIO MOKHO OCYHICCTBJIATH HCIIOCPCACTBCHHO M3 CIIMCKA JOKYMCHTOB, HC YCTaHaBJIMBasg

Kypcop B nosie GuibTpa.

JIJist uCnoNb30BaHUsl TAHHOTO PEXHMMa YCTAaHOBUTE KypCcOp B JIFOOYIO CTPOKY HYKHON KOJIOHKH
cnucka (kinaBumamu <Beepx>, <Buu3>, <BjeBo>, <BnpaBo>), u HabepuTe HEOOX0IMMOE KOJIMYECTBO
CHUMBOJIOB IS 3a/IaHUs OTPAHUYCHHUS 3aICei CIHCKa, MPU 3TOM (uiabTpanus OyaeT MNpou3BeACHA

aBromatuuecku (Pucynox 38).

| NE R | Home * | Jata

4| JaTa NnpoEoakM +| Cymma X | CueT oTnpaeuTena = | OTnpasuTent

[1111
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Pucynok 38. ABToMaTH4Yeckasi QUIbTPALHUSI CIIMCKA JOKYMEHTOB

BosmoxxHoCTh

ITo «naBumie <Backspace> MoxHO ymanuTh BBEICHHBIC CHMBOJIBI.
aBTOMaTHYECKOU (bI/IJ'H)TpaIII/II/I AOCTYyIIHA B CIHUCKaxX IOOKYMCHTOB H CIHPAaBOYHHUKOB HIPOrpaMMHOI'O
KOMIIJICKCA.

1.2. Hacrpoiika nporpaMMHOro KOMILIEKCa

HaCTPOﬁKa KOMIIJICKCA 3aKJI0YACTCs B BBIIIOJIHCHUU CICAYHOIIUX JIEHCTBHIA:

1.2.1.

YCTaHOBKA MIPE/IBAPUTENIbHBIX HACTPOEK KOMILIEKCA;

MPOBEpKa MPAaBUILHOCTH (POPMHUPOBAHHS OyXTalITEPCKUX OMEPALIUL;
HacTpoiika pexxuma «L{eHTp KOHTpOoIs»;

HACTPOIKa CJIEAYIOINX aBTOMAaTOB IPOrPaMMHOTO KOMIIJIEKCA!
aHaJIn3a PEKBU3UTOB;

IIPEJIBAPUTEIBLHOTO KOHTPOJIS;

MIPOCTAHOBKHU aHAJIUTHUYECKUX NMPU3HAKOB;

IIPOCTAHOBKY OIIEpPALINN;

pabotsl ¢ DI,

dbopMHUpOBaHMS IEPBUYHOTO 00pa3a JOKYMEHTOB;

U Jp.

ITapameTpsl 10 YMOJITYAHHIO
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B pexume «HacTpoiiku mnapaMeTpoB 10 YMOJYAHHWIO» YCTAHABIMBAIOTCS MapameTphl,
KOTOPLIMHU 3aIllOJIHAKOTCA O6$I3aTeJIbeIe PCKBU3UTBI JOKYMCHTOB IIPU 3JICKTPOHHOM IPHEMEC B ClIy4dasaX
KOT/[a OPUTHHAIbHBIC 3HAYCHHUS OTCYTCTBYIOT B CLIPABOYHO#M cuctemMe Komiuiekca (Pucynox 39).

JIEPEBO HACTPOEK => HACTPOMKH MAPAMETPOB I10 YMOJTYAHHUIO

=1
CBepHy TE Monk30EaTens: |<Oﬁu.Lee ZHaYEHHE= j
B JOKYMEHTEI
i . EEEY l 1
E-E HACTPOMKK B |T2Qa|B
#-C] OTYETHI E 1. PekBH3NTEI 10 VMO M4AHHID
B PEXVMEl MEHKO KOMMEKCA * Bua cpeacte EC - (CpencTea fiopreta)
#-F CEPBMCHLIE PEHMME OpraH degepantHoro KasHavedcTea HET 0T0fpaHHBIX 3HAYEHWIA (3anrced)
B-E CIPABOUHMKIA CueT BIOAKETS ANA HANHYHOCTH He onpefeneHd MeTOA NONYYEHKA BaHHEX
B-E7 3NEKTPOHHEIN OEMEH AOKYMEHTAMM YHE, NRUCEORHHEIR DPraHOM K ; ;
}% 5HaCTp0ﬁKu RApaMBTROs N YMONIAHMI] PUHAHCOBEIA (YNONHOMOYEHHEIR) OpraH HeT oToOpaHHEX SHAUEHMEA (ZaNUceiM)

E 2. HenseecTHble PeKBH3HTBI N0 YMON4aHHID
HeWseecTHaA Mepa HeELIACHEHEIE
HEWZEECTHBIA CYET KOPRECNoHaeHTa 00000000300000000001
B 3. Mpoune
Koakl HOC HAC - (HAC)

*Bug, cpencie
[HacTpolka nonkzoeatens]

Ok I OTMEHS MpUMEHHTE

Pucynok 39. Hactpoiikun mapaMeTpoB Mo yMOJTYAHHIO

Jns mepexoma K CHOHCKY HacTpoek TpeOyercst BbeiOpath «HacTpoiiku mnapaMeTrpoB 1o
YMOJYAHUIO», U Jajee B KaXJOW HACTpOWKEe BBIOpaTh OJHO WM HECKOJbKO 3HAaYCHUH
COOTBETCTBYIOIIETO CIPABOYHUKA CUCTEMBI UJIM MIPEAJI0KEHHOTO CIIMCKA 3HAUECHUM.

3HaveHns cnegylWUX NapameTpoB MO YMOJYAHUIO HE OOJPKHbI COCTOSATb M3 OOHUX
Hynen:
- BUK HeunsBecTHOro 6aHka;
- HensBecCTHbIN N1LLEBON CHET KOPPECTOHAEHTA;
- HensBecTHbIN cyeT KOppecnoHAeHTa.

1.2.2. ®unaHcoBble KOHTPOJM J0KYMeHTOB (Enunblii LleHTp KoHTpO.Is1)

Jns ocymiecTBIEHUS KOHTPOJS TPH MPOBENEeHUU (DUHAHCOBBIX OMNEpaluii B MPOrpPaMMHOM
KoMILTeKce uenob3yercs Enunstii Llentp koutpois (Pucynok 40).

JIEPEBO HACTPOEK => HACTPOMKM => KOHTPOJIb => EJIAHBIN LEHTP KOHTPOJIS
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Pucynok 40. EnuHBIIi IEeHTP KOHTPOJIsS

OH no3BosgeT co3jaBaTh HHAUBUYAIbHbIE (DOPMYJIbI U COOTHOILIEHHUS JUIsl IPOBEACHHsI KOHTPOJIS
npu BBozE ((popMHUPOBAaHUM) JOKYMEHTOB WJIM MX SJIEKTPOHHOM TIpPHUEME, a TAKXKe 3aJaBaTh YCIOBHS HX
IIPUMEHEHHs. B KauecTBe YCIOBHH MOTYT HCIIOJIB30BAThCS THUIIBI CYETOB KOPPECIOHIEHTOB, THUIIBI
JIOKYMEHTOB, OO/DKeTHas KiacCH(UKAIUs, aHATUTHYSCKHE MPHU3HAKK M T M., YTO MPEIOCTaBISACT
JOCTaTOYHYIO0 TMOKOCTb JUIl HACTPOMKU CHCTEMBbI KOHTPOJIS JIFOOOH CIIOAKHOCTH.

[Monpobuoe onucanne HacTpoiiku LleHTpa KOHTPOIIs, a Tak)Ke MPUMEPBI KOHTPOJIEH comepikaTcs B
PYKOBOJCTBE Nosb30BaTelsl «Enunblil LIeHTp KOHTpOs».

1.2.3.  ABToMAaT aHAJIM3a PeKBHU3HTOB

B nporpammHOM KOMITIEKCe pa3paboTaH pexxuM «ABTOMAT aHAIM3a PEKBU3UTOBY, MO3BOJISIFOIIUI
YOPaBIATh MPOLIECCOM PACCTAHOBKU PEKBU3UTOB IPU 3aYUCICHUU JIOKYMEHTOB IPH 3JIEKTPOHHOM
IIPUEME BBIITUCKH.

Jlnsg moAkimrodeHHsl aBTOMaTra aHalu3a PEKBU3UTOB YCTAaHOBUTE 3HaueHHe «Jla» HacTpoiiku
«Hacmpotiku => Bszaumooeiicmeue ¢ PKL/KO/Op®K => Ananuz pexeusumog => Hcnonvzoeams
aemomam aHanu3a peKeU3UmMosy.

[Mpn BKkNOYEHUM «ABTOMaTa aHanu3a PeKBU3UTOB» (DOPMUPOBAHME OCYLLECTBMSETCH
TONbKO B COOTBETCTBUM C HACTpOMKaMmu aBToMarta, BCe MpoYMe HacTpovku Ans
3aMofiHEHNsT PEKBU3UTOB [OKYMEHTOB, COeNaHHble B MPOrpaMMHOM  KOMMIeKce,
urHopupyrotcs!

Pa30op cTpOKOBBIX BRIPOKEHHI OCYIIECTBIISIETCSI B COOTBETCTBHH C MIA0JIOHAMH, OTIPEIeIICHHBIMHU
B cripaBouHuKe « Cnpasounuxu => [Ipouue => PezynspHuie gvipasicenusi (wabnronwvt)» (Pucyrnok 41).
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Pucynok 41. Peryasipublie BbIpaskeHHs (1120 10HBI)

B nporpaMMHOM KOMIUIEKCE TPUCYTCTBYIOT CUCTEMHBIE MIA0JIOHBI, B CIIUCKE KaXAbIH U3 JaHHBIX
mabaoHOB oTMedeH (rnaxkkom B crtonbOme CucreMHblii. CUCTeMHBIE MAOIOHBI HEIOCTYIHBI IS

PCAAKTUPOBAHUA. 111a60HBI MOT'YT TaK¥XX€ CO34aBaThbCA IMOJIb30BATCIISIMU 110 KHOIIKE 'j C03IlaTb, B OTOM

CIIydae OHM ZOCTYIHBI JUIsl PEIAKTHPOBAHKS 10 KHOIIKE — PeIakTHpoBAaTh.

Jlnst  dopMupoBaHusi NIaOJOHOB  PErYISIPHBIX  BBIPAKCHUI  HCIONB3YIOTCS  PHUMHUTHUBHI,
COXpaHEHHbIC B CIIpaBoYHUKE «Cnpagounuku => [Ipouue => PezynsipHvle @blpadcenus (NpUMUmuenl)y
(Pucynox 42).
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PucyHnox 42. Peryasipuble Bbipa:keHusl (IPUMHTHUBBI)

B nporpamMmmMHOM KOMILIEKCE MPUCYTCTBYIOT CUCTEMHBIE IPUMHUTHBBL, B CIIMCKE Ka)AbIH M3 HHUX
oTMeueH (uiaxxkoM B cToiionie Cucremublii. CUCTEMHbIE TPUMUTHBBI HEAOCTYITHBI 111 PEJAKTUPOBAHHUS.

HpI/IMI/ITI/IBLI MOT'YT TAKXKC CO3JaBaTbhCA ITOJIB30BATCIIAMU IO KHOIIKC 'j C03)_IaTI>, B 3TOM CJIy4a€ OHU

&
JIOCTYITHBI T PEAAKTHPOBAHUS 10 KHOTIKEe — PemakTupoBaTh.
PaGora c aBTOMaTOM aHanM3a PEKBU3UTOB OCYILIECTBISETCS B COOTBETCTBYIOIIEM PEKUME.

JIEPEBO HACTPOEK => HACTPOMKH => ABTOMATHI KOMILJIEKCA => ABTOMAT AHAJIA3A PEKBU3UTOB
I[J'I}I CO3aHus BaphaHTa HACTPOCK JaHHOI'O PCKUMaA HAXKMUTEC KHOIIKY 'j l[OﬁaBI/ITB BapHaHT.

B HOBOM OKHE BBenMTE HaMMEHOBaHME BapuaHTa B nojie HammeHoBanue ¢opmara u BeiOepUTe
neticreue B nosie Hacrpoiika pekBu3utoB (Pucyrok 43):
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Pucynok 43. ABToMaT aHAJIN3a PEKBU3UTOB

CoxpaHeHue BapraHTa OCylIecTBisieTcs 1o KHonke [CoXpaHuTh].
Jns co3maHHOro BapuaHTa ClelyeT ONpPEAeNIUTh yYCIOBUS IPUMEHEHHUs], Ha3HAYaeMble 10 KHOIIKE

e

= Jlo6aBuTthb yciuoBue (Pucynox 44).

Rk
CIREIF I ESIEEEI R R
_____ l_n {#1)_33'“%_,&0635% YCNOBHE
Haﬁm:| |4} i
CoxpaHuTe 3akpeITE
Pucynok 44. /lo6aBiieHue yca0BHS
3anonuutre mnons Ilepemennasi yciaoBusi, Omneparop, 3Havenume. CoxpaHeHHE YCIOBHS

OCYIIECTBIISETCS MO KHOIIKE = Coxpauutsb (Pucynox 45).
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Pucynok 45. CoxpaHeHHbI BapHaHT AaHAJIN3Aa PEKBU3UTOB

HeobOXOOMMO BCE e OnpedenvTb YCroBWe (Bcerga BbIMOMHSALWEECH) Ans 3anycka
JaHHOW 3aMEHbI.
Mpn oTCYTCTBMM YCNOBUI K BApUaHTy AEACTBME BbINOJTHATLCS He OyaeT.

& Mpu 3ameHe pekBM3WTa [OOKYMEHTA BO BCEX cryyasx (Mpu IbbIX YCHOBMSIX)

Kaxc/:[asl HaCTpOﬁKa MOKET HWMCTb HCCKOJIBKO BApHAHTOB HACTpAUBACMBIX 3HAUCHUU U
HCIIOJIB30BATHCA B JOKYMCHTAX B 3aBUCUMOCTH OT 3aaHHBIX yCJ'IOBHﬁ.

1.24. ABTOMAT NpeABaAPUTEJIHLHOI0 KOHTPOJIA

B nporpammHOM KOMILIEKCE pa3paboTaH pEXUM «ABTOMAT NPEIBAPUTEILHOTO KOHTPOJIS,
MIO3BOJISIFOIINN KOHTPOJIMPOBATH BBIIIOJHEHHUE 33aHHBIX YCIOBHH IIPU COXPAHEHUHU JOKYMEHTOB.

JIEPEBO HACTPOEK => HACTPOWKM => ABTOMATHI KOMILJIEKCA => ABTOMAT IIPEJABAPUTEJIBHOT'O KOHTPOJIS
I[J'If[ CO3aHuA BapHaHTa HACTPOCK AAHHOT'O PEKHUMaA BI)I6epI/IT€ B CIIMCKC JOKYMCHT M HaXMHTC

KHOTIKY O Jlo0aBUTH BapuaHT. B OTKpbIBIIEMCSI OKHE BBIOEPUTE HY)KHYIO CTPOKY B CIHCKE NpaBHII
MPEBAPUTEILHOTO KOHTPOJS, K OTOOPY MpEAsaraloTcsl TOJBKO NMpaBWiIa, €lle HEe HCIOJIb3yEeMbIe IMpH
KOHTPOJIE IaHHOTO ToKyMeHTa (PucyHnok 46).

CoxpanuTte BeiOpanHoe npaBmiio o kHomke [OK].
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PucyHnok 46. ABToMaT NpeABaAPUTEILHOT0 KOHTPOJIS

CoxpaHeHue npaBuiIa MPeABAPUTEILHOTO KOHTPOJISI OCYIIECTBIISIETCS IO KHOTIKE = CoxpaHuUTh.
Jns cozmaHHOro BapuaHTa JOCTYIIHO ONPENENICHHUE YCIOBUM NPUMEHEHMS, Ha3HA4YaeMbIX I10

-

kHorike = Jlo6aBuTh ycaoBue (Pucyrox 47).

=lolx|
B0 s 2[x|a-@aR|v 4|8 3|5

E‘"l_ |j Brog#eTHaA pocnuck (pacxomsl) d
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l‘@ (#1018901) - Npoeepka 3anonHeHHocM kKogoe BK (pacxogsl)

~I7'@ (#1018904) - MNpoBepKa 3aN0MNHEHHOCTH CyMM (ANA BF)

~I7/@ #1018905) - Mpoeepka 3anonHeHHooM GlogxeTa

=7 @ (#1018908) - MpoBepka CyWECTEOBAHIA A0KYMEHTa (AnA BP)

-7/ @ #1018908) - MpoBepKa CyLLECTEOBAHIA AOKYMEHTa (AnA BF)

El"l_@ (#1019025) - MNpoeepka cyIWLECTEOEAHWA JOKYMEHTA C TAKUM ¥e HOMepoM
[~ "L BK: Benomcreo = 008

4|

o

Haﬁm:| | #+ i Q
MepeMeHHaA yCNoEMA: Onepatop: JHayeHne:
|BK: BegomeTeo == | [bos =]}

CoxpaHuTe I

3aKpeITE |

Pucynox 47. lodaBiieHne yca10BUs IPUMeHEHHs] MTPABUJIA MPeIBAPUTEIbHOT0 KOHTPOJIS

3amomaute monst IlepemenHasi yciaoBusi, Omnepatop, 3nauenume. CoxpaHEHHE YCIOBHUS

OCYIICCTBIIACTCS IO KHOIIKE FI COXpaHHTb.
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1.2.5. ABTOMAT NPOCTAHOBKHU AHAJTUTHYECKHX MPU3HAKOB

Pexum «ABTOMAaT MPOCTAaHOBKM AHATUTHUECKUX MPHU3HAKOBY» IpeIHA3HA4YeH AJI PErucTpaiuu
ATanoB KU3HEHHOI'O IHKJIA JIOKYMEHTOB B IPOTPAMMHOM KOMIUIEKCE, a TaK K€ HAaCTPOMKU HX
GbuIbTpauu U OrpaHUYCHUN JOCTYIIA AJIs ONPEesIeHHBIX IPYIII M0JIb30BaTeNeH.

JIEPEBO HACTPOEK => HACTPOMKH => ABTOMATHI KOMILJIEKCA => ABTOMAT IIPOCTAHOBKH
AHAJIMTHYECKHUX ITPU3HAKOB

,Z[JISI CO3aHuA BapHaHTa HACTPOCK AAHHOI'O PCKHUMaA BBIGGpI/ITe B CIIMCKC JOKYMCHT M HaXMHTC

KHOIIKY & Jo0aBuTh BapuaHT. B OTKpbIBIIEMCS OKHE BBIOEPUTE HYXHYIO CTPOKY B CIIHMCKE
aHAJIMTUYECKUX MPU3HAKOB, K 0TOOPY MpeiaraloTcs TOJIbKO 3aIUCH, €llle HE UCIOJIb3yeMbIe B aBTOMATE
JUTs TaHHOTO J0KyMeHTa (Pucynok 48).

CoxpanuTte BeIOpaHHBIN npu3HakK 1o kHonke [OK].

o x|
0 RV %
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m I~ TOTALRECEIVED Bcero Nony4eHo A0KYMEHTOE

| Il ADMMNACHOUT38_01 Brirpy:#eH e DaHk (koHeepTep AdmMachOut3s_01)

| — ADMMACHOUTZ8_02 Brirpy#eH B Coeplank (koHeepTep AdmMNachOut3g_ .

| Il ADMMNACHOUTZ201002 Brirpy#eH Wz nporpaMmel (koHeepTep AdmMachOutZ .. =

0K I Otmena |

|KnnmecTBD sanucei: 34 |

Pl/lcyHOK 48. BBIﬁOp AHAJIMTHYCCKOI'0 MPpU3HaAKa 1Jist aBTOMATHYECKOH NpoOCTAaHOBKH

COXpaHeHI/IC BapuaHTa MPOCTAHOBKU AHAJIIMTHYCCKHUX IIPHU3HAKOB (AH) OCYHICCTBIIACTCA 110

KHOIIKE = CoxpaHuThb.
s co3gaHHOrO BapuaHTa HEOOXOAMMO OIpe/AeseHUE YCIOBUN NMPUMEHEHHs, Ha3HAYaeMbIX 110

kHonke = JloGaBuTh ycnoBue. 3anonHute noss Ilepemennasi yciaoBusi, Oneparop, 3HauyeHmue.

CoxpaHeHHe yCIIOBUS OCYILIECTBISETCS 110 KHOIKE = CoxpaHUTh.

[Tpr HEOOXOAMMOCTH HEBBIMOJIHEHUS 33JaHHOTO ycIoBUS ucnonbdyeTcs ¢yHkius «HE». [Ipu
HaJUYUM HECKOJbKUX YCJIOBHM IS YCTAaHOBKH aHAJUTHYECKUX TPU3HAKOB, JAHHBIE YCIOBUSA
cBs3bIBatoTCs (hyHKIMeH «M» (st emuHOBpeMeHHOTo BhIMoNHeHus1) muoo «MJINy» (mpu 1ocTaTrodHOCTH
BBITIOJIHEHUS XOTs ObI OJHOTO W3 MEPEUYMCIICHHBIX yClIoBUiA). JlobaBneHne pyHKIIMU OCYIIECTBISIETCS 110

xrormke 4 Jo6aButh pyHkuuio (Pucynox 49).
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Pucynok 49. Jlo6aBiienne GyHKIUM 1151 BHIMOJIHEHUsI yCJI0BHii mpocTaHoBKU ATl

COXpaHeHI/IC BapuaHTa MPOCTAHOBKHU AHAJIWTHYCCKUX IIPU3HAKOB OCYIICCTBIIACTCA IIO KHOIIKEC

= CoxpaHuTh.

1.2.6. ABTOMAT NPOCTAHOBKM ONepauuii

[lepen wawamom paboOTHI MPOBEPHTE MPABWIBHOCTH 3AMOJHEHUS CIPABOYHUKOB TPYIIIIbI
«Ilnan cueToB» U, MPU HEOOXOAUMOCTHU, JOTIOTHUTE UX.

Bo3moxHbl 1Ba cmoco0a MPUCBOCHHUS TPOBOJOK TMEPBUYHBIM JOKYMEHTaM: pPY4YHOU W
aBTOMATHYECKHUH.

st GONBIIMHCTBA BXOJHBIX JTOKYMEHTOB KOMIUIEKCa OyXraiTepckue MPOBOJKU MPHCBAMBAIOTCS
aBTOMaru4ecku. HacTpoilkod pexrMma aBTOMAaTHYECKOTO TMPUCBOEHUS TMPOBOJOK  3aHUMAETCS
aqMuHKECTpaTop komiuiekca (Pucyrok 50).

JEPEBO HACTPOEK => ABTOMATBI KOMILUIEKCA => ABTOMAT IIPOCTAHOBKH OIIEPALIMA

<<Onepa111/m, IpoCTaBJIsICMAasl aBTOMATHUYCCKU) - IPU aBTOMATUYCCKOM IMPUCBOCHUHN onepaunﬁ
nporpamma HpOU3BOIAUT aHAJIN3 CIIMCKaA onepaunﬁ n3 HaHHOﬁ HaCTpOP’IKI/I U COOTBCTCTBYIOIIHUC UM
YCJi0BUA, JOKYMCHTY IIPHUCBANBACTCA Ta U3 onepaunﬁ C BBIIIOJIHCHHBIMHU YCIIOBUSIMHU, KOTOpPAs HaAXOJUTCA
BBIIIC APYIUX B CITUCKC.
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Pucynox 50. ABTOMAT MPOCTaHOBKH OMepanuii

HOpHIIOK 3allOJIHCHUS CIHPABOYHUKOB TI'PYIIIbL «ILnan CIe€TOB», BCC CII0COOBI IMPHUCBOCHUA
IIPpOBOAOK, a TaK¥XC IIOPAIOK HaCTp01>'IKPI aBTOMaTra IIPOCTAHOBKHU onepauﬂﬁ HOI[pO6HO OIIMCaHbl B
PYKOBOJACTBC IMOJIB30BATCIIA «Benenue njaaHa CUeTOB.

1.2.7.  Astomat padortsi ¢ LTI
Pexum «ABtomar pabotsl ¢ DOUII» npenHazHaueH i ynpaBlieHUs HpPaBUIIaMU HaJIOKEHUS
anexkTpoHHoU noanucu (O11) Ha TOKyMEHTBI IPOrpaMMHOI0 KOMILIEKCA.

JIEPEBO HACTPOEK => HACTPOMKM => ABTOMATHI KOMILJIEKCA => ABTOMAT PABOTHI C DIIII

I[JISI CO3aHuA BapHaHTa HACTPOCK AAHHOI'O PCKHUMaA BI)I6epI/IT€ B CIIMCKC JOKYMCHT M HaXMHTC

KHOTIKY L Jlo0aBuTh BapuaHT. B oTkpbIBIIeMcs OKHe BbiOepuTe TpeOyemblii ypoBenbp Oll, mpu
HEO0OXOIMMOCTH OTMETHTE MPU3HAK 00s3aTeNBLHOCTH B 1osic YBenomureabHas Il (Heodsi3aTebHAas),

BO3MOYKHOCTh HaJlo)KeHHsI Heckoyibkux OIl BeiOpanHoro ypoBHs B mosie Heckoabko DI Tekyuiero
ypoBHsi (Pucynok 51).

CoxpaHuTe BbIOpaHHBIN BapuaHT 110 KHOIKe [COXPaAHHUTB)] WITH 10 KHOIMKE = CoxpaHuTh.

L=
dv-%|& 3|5

HauMmeHoEaHWe BapUaHTa: |TpeﬁoBaHue 3M 1 ypoBHA

~HacTpoiika BapuaHTa

r YEegoMUTENEHaA 3M{HeodAzaTenkEHan)

73U 2 ypoEHA
[T 3Un 2 ypoenA
[T 3UM 4 ypoeHA
""" [T 3Un 5 ypoenA

™ Heckoneko 3M TEKYLLErD YPOEHA

Haitma: ¥ 94 Q

CoxpaHuTe | 3aKkpeITE

Pucynok 51. Boioop BapuanTta padotsi ¢ J1I

Jns  uneHTHQUKALIMKM  YPOBHS  HAKJIAJbIBAEMOH  IOJIb30BATeNeM AJIEKTPOHHOW  MOANUCH
ucrosb3yercs crpaBodHuK «YpoBuu ILI» (Pucynok 52).
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Pucynok 52. CnipaBounuk «Yposuu ILII»

B oxkHe penakTHpoBaHMs 3alKMCH CHPABOYHMKA 3aOJHAKOTCS HOMEpP M HAMMEHOBAHUE YPOBHS
9JICKTPOHHOW  TOAMKMCH, B  CIEAYIOIIME TMOJds  TaOMWYHOM  4acTu  JO0OABISAIOTCS  JIaHHBIC
3apEerUCTPUPOBAHHBIX B MPOTPAMMHOM KOMIUIEKCE I0JIb30BATENICH, SJEKTPOHHAs MOAMUCH KOTOPBIX
OyZeT Mpy HAJIOKEHUHU HICHTU(UITUPOBATLCS JAHHBIM YPOBHEM:

IHonb30BaTeN b - UM MOJB30BATENI B MPOTPAMMHOM KOMILUIEKCE, BEIOMPAETCS U3 CIPaBOYHHKA
II0JIb30BaTEIICH.

IIpumeyaHue - JOMOJHUTEIBHOE MOACHEHUE K JAHHOW 3alKCH, HAIPUMEP, POJIb MOJIb30BATEs,
HAaWMEHOBAHHE OPraHU3AlMM WM YpPOBEHb OIOPKETa, 3aIOJIHSACTCS aBTOMAaTUYECKHM Ha OCHOBAaHUU
3HayeHus noJig [lpumedyanne cripaBouyHMKa MOJIb30BaTEIIECH.

HNnenTudukaTop - 3amogHSACTCS BPYYHYIO YHUKAJIbHBIM HUIACHTH()HUKATOPOM BIJENbIa KIHOYa
moAnucH W3 ceprudukara kmouya B Bume: #20A392AA0000000000C7 nub6o PUO Bnagenwna u3
ceptudukara kitoua, Harpumep: Vsanos MBan lIBanoBuy;

[Ipn co3manum BapuanTa HanoxeHus Ol HeoOXOAMMO oOmpenenuTh YCIOBHS NPUMEHEHUS,
HazHauyaemble 1o KHonke = Jlo0aBuTh ycnosme. 3anonuure nois Ilepemennas ycaosusi, Oneparop,

3nauenne. CoxpaHEeHUE YCIOBHSI OCYLIECTBIISIETCS 10 KHOTIKE = CoxpaHuTh.

s oTcnekuBaHUS HEBBIOJHEHUS 3aJaHHOro ycioBus wucnosnb3yercs ¢ynkuus «HE». [Ipu
HAJIMYMU HECKOJBbKHUX YCIOBUi Juisi yctaHoBKkU DI, maHHbIE ycnoBus CBsi3bIBatOTCS GyHKIMen «M» (ms
€IMHOBPEMEHHOT'0 BhINONHEHNA) 160 «MJIM» (mpu AOCTAaTOYHOCTH BBINOJHEHHUS XOTSI ObI OJJHOIO U3

MEPEUUCIICHHBIX YCIIoBHiA). JloOaBieHre ()yHKIIMU OCYIIECTBISETCS 10 KHOIKE 5 J06aBuTh PYHKIMIO
(Pucynok 53).
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-0 OKYMEHTE =l .
EH= HACTPOWKM =] &
EH= ABTOMaTHI KoMNNEKCa B 1. Mpoune
2 ABTOMAT aHann3a peKewauTos HacTpoiika BapwanToe padotel c 3M  (#1) - HanoxeHwe 30 1 ypoBHA
3§ ABTOMET Npe/iBapUTENEHOMD KOHTPOMA
25 ABTOMAT NPOCTAHOER HANNTHYECKIX MPM3HE
X Asrouar nooctaosm onepaii =loix|
i }% AgTomat padotel ¢ 3UMN
FI B E & b oh o S 3 .
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™ "% OokymeHT = 3anBka Ha KaccoBblil pacxog
-] Ooxogwl
[ KapToukW ydeTa nocTynneHuin
-1 Kaccoeoe ofcnysueaHie
EHT] KoHTpone
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EHT) Otuetsl
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-] ¥paneHHsl goctyn
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Pucynok 53. /lo6aBJieHue yc10BHsI IPUMeHEHUs] BApUAHTa HajoxkeHust 11

Coxpanenue BapranTta aBromara padotsl ¢ D11 ocymiecTBisieTcst o0 KHOTIKE = CoxpaHuUTh.

1.2.8. Hacrpoiika ¢gopmMupoBanus 00pa3a miaTe;KHOro JOKyMeHTa
(ABTOMAT (hDOpMHMPOBAHNS IEPBUYHOI0 00pa3a)

B nporpammHOM KoMIIIeKce pa3paboTaH pekuM «ABTOMAT (POPMUPOBAHUS ITEPBUYHOIO 00pasay,
MO3BOJISIOMNN (POPMUPOBATH Ui psifa JOKYMEHTOB KOMILUIEKCA PEKBU3UTHI IMOJIydaTelsi, OTIIPABUTEIS
[0 JIOKYMEHTY M Ha3HaueHMs IUlaTe)ka M0 oIpelesleHHbIM ainroputMaM. CQopMHpOBaHHBIE 10
HACTPOWKAaM DPEKBH3HUTHI HCIOJB3YIOTCS NMPHU BHIBOAE AOKYMEHTOB Ha TedaTh W Tepenadye JOKYMEHTOB
(BbIrpy3ke B (aiin). HacTpoliku JaHHOTO peXxrMa MOXHO MCIIOJIb30BaTh MPH (OPMUPOBAHUN PEKBU3UTOB
JTOKYMEHTOB «3asiBKa Ha BO3BpaT», «3asBKa Ha KAaCCOBBIM pacxom», «MeMopHalbHBIA oprep (crpaBka
$.0504833)», «llmarexxnoe mopyueHue (moxonmHas kiaccudukamus)y, «llnarexxHoe mnopyueHue
(pacxoaHast knaccuuKamms)».

[Ipenmonaraercss 4TO JaHHBIM peXHUM 3aMEHUT WHAMBUIYyalbHbIE HACTPONKH (HOpMHUpPOBAHMS
obpaza «DopMHpOBaHHE CTPOKH - OTIpaBHUTENb», «DOpPMUPOBAHHE CTPOKH - MOJIy4aTeiby,
«DopMHpOBaHHE CTPOKM Ha3HA4YeHHs IUIaTeXa» JIOKYMEHTOB «3asBKa Ha OE3HAJIMYHBIEN,
«MemopuanbHblii opaep (crpaBka §.0504833)», «IlnaTexxHoe nopydeHue (10XoAHasi KiacCUPUKALNA)»,
«[Tnarexnoe nopyuenue (pacxoaHas Kiaccu(uKaIus)y».

Pexxum «ABToMat popMUpPOBaHUS IEPBUIHOTO 00pa3ay BKIHOYACT TPU HACTPOHKH (Pucyrok 54):

— «Hacrpoiika BapuanToB (hOpMUpPOBAHMSI HA3HAUECHUS TIIATEkKaY,

— «Hacrpoiika BapuanToB (hOpMUPOBAHHS PEKBU3UTOB OTIIPABUTEIISDY,

— «Hacrpoiika BapuanToB (hOPMUPOBAHHS PEKBU3UTOB MOTYUATEIS.

JIEPEBO HACTPOEK => HACTPOMKH => ABTOMATHI KOMILJIEKCA => ABTOMAT ®OPMHAPOBAHMSA ITEPBUYHOI'O
OBPA3A
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E= HACTPOIAKIA

L:_I ABTOMATEl KOMMNMEKSa

ﬁ ABTOMAT aHanM2a PEKEWZWTOR

2% ABTOMAT NPEAEAPHTENLHOM KOHTRC
ﬁ ABTOMAT MPOCTAHOEKM SHANWTHHECE
}% AETOMAT NPOCTAHOEKW ONEPALMA
}% ApToMaT paboTtel ¢ 3UMN

KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA NCIIOJIHEHM S BIOJDKETA (KACHB)

PYKOBOJACTBO AIMUHUCTPATOPA

EElEF P

E 1. CocraBnAwmMe NepEHHHONO 0Gpasa BoKyMeHTa
HacThoHka EapMaHTOR HOpMUPOEAHMA HazHauel #2) - NepeducneH|e Ha tUeT HaNWYHOCTUOO@S) - Boz
HacTpodka BEapMaHTOE PORMUPOESHWA PEKEMIWT (#3) - ANA E0SERATA HANMYHBEOO@E) - MepeddcneH s
HacTpodka BapMaHTOE GOpMUPOESHWA PEKEMZMT (#1]) - BOZEPAT HANMYHBEOOEA) - MomdaTents. .

B 2. NononHATENLHBLIE HACTPOHKH (DOPMHPOBAHNA NepEHYHOND 0dpaza
OeACTEMA NPW NPEEEIWEH MM AONYCTHMOR SNHHE TNREAN0XKKTE CKOPPEKTMROBATE TEKCT

>‘& ;ABTDMST POpMUpOEIHAA I'IEpBH‘-IHDE

*PegakTHpOEaHWE NepeMYHOro 0Bpaza qokyMeH 3anpelleHo

A

Kaxnas

=H QbwKe

- AOMMHWCTRATOR Aox0a0E fI0oweTs

- 3§ MENONb30BaHHE CUETOE ACCMIHOBAR
}% WICNONb20EETE HOELIA MEXaHWIM di
-3 MLnonk30BETE CEpEER ANA NOCEITK
-3 OCTABNATE 3aMMCH OTMEYEHHEMA 1
R o

* PenaKTHpOBaHHe NepBHYHONO odpasa ookyKeHTa
[HacTpolka nonka0eaTeNs]

[ o< 1

Pucynox 54. ABTomMaT (popMHpOBaHMS NEPBUYHOTO 00pa3a

OTMEHa MpUMEHKTE

Ecnn B HacTpomkax [OOKYMEHTOB YCTAHOBMIEHO WCMONb30OBaHNME HOBOMO pexuma
dopMMpoBaHMs NepBUYHOrO obpasa, HO caMu HaCTPOMKU He 3afaHbl, TO B KayecTBe
OTMNpaBUTENS WM Monydatens OOKYMeHTa Mpu Mevyatu U 3NEeKTPOHHOM obmeHe OyayT
BbIBOOWTBCS KpaTKMe HauMEHOBaHWUS COOTBETCTBYIOLLMX OpraHu3auui, a Ha3HayveHue
nnarexa 3anosnHaTecs He byaeT!

HaCTpOﬁKa MOXET HMCETb HCCKOJIBKO BAapUAHTOB HACTPanBACMbIX 3HAUCHUH

HCIIOJIb30BATHCA B JOKYMCHTAX B 3aBUCUMOCTH OT 3aaHHBIX yCHOBI/Iﬁ.

1.2.8.1.

@opMupoOBaHUE PEKBU3UTOB OTIIPABUTEJIS, MOJTyYATEsI

OKHO HacCTpOHKU CTPOKM MOJdydaress (OTHpPaBUTENS) COCTOUT U3 MAHEIU UHCTPYMEHTOB, CIIUCKa
yXKE CYIIECTBYIOLIMX BAPHAHTOB HACTPOUKH C YCIOBUSIMHU M pefakTopa ycioBuit (Pucynox 55).

[E HacTpoiika BapaHTOB (hOPMMPOBaHWA PEKBM3UTOB OTNPABUTENS 101 x|

RA0-2|s 2x[@aR|v- % & 3|5

E‘r'ﬂ (#3) - OnA BOZEPATA HANMYHE

B AU

r'ﬁ (#6) - Mepeqrcnedle Ha CHET HANWYHOCTH
B[] (#8) - TpaHcdepTs

E- [T (#8) - Dopmat cTRoKK

| 4

Haith: |

COXpaHKTE 3aKpEITE

Pucynok 55. @opmupoBaHue peKBU3UTOB OTIPABUTESA

I[J'ISI CO3IaHrusA HOBOI'O BapHaHTa HaCTpOﬁKH, PECAAKTUPOBAHUA WK YAAJICHUSA CYHICCTBYIOLICTO

BapuaHTa NPEAYCMOTPECHBI CIICAYIOINEC KHOIIKY IMaHCJIM HHCTPYMCHTOB!
((IlOﬁﬂBI/ITB BapHaHT» — CO3/JaHKEC HOBOI'O BapHUaHTA,
= ((PeIlaKTI/IPOBaTL BapuaHT» — p€AaKTUPOBAHUEC BapUaHTA,
x «YIaJIuTh» — YAAJICHUC BapUaHTa.

[Ipu co3znanun (pegakTUpoBaHUHU) Gopmara MOJs OTKPHIBAETCS OKHO HACTPOWKH, COCTOSIIEE M3
4yeThIpEéX rpymnn pekBu3uToB: «HammenoBanue dopmara», «Hactpoiika pexBusutoB», «HacTpoiika
pexBusuToB ctpok» U «MHH/KIII» (Pucynox 56).
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MHGOPMaLIHOHHbIe TexHOMOrMH KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA NCIIOJIHEHM S BIOJDKETA (KACHB)

> 7
K< 57
a- KENCICTEMIG PYKOBOJICTBO AJIMUHUCTPATOPA

B nmone «HammenoBanme ¢opmaTa» BBOIUTCS Ha3BaHHUE, IOJ KOTOPHIM JAHHBIA ¢GopMaTr Oymer
COXPaHEH B CIIMCKE HACTPOEK.

B rpymnne «HacTtpoiika pEeKBH3HTOB» IE€PEUYHCICHBI OCTYIHBIE MOJS /s BBIBOJA B IIOJIE
oTmpaButTens (Mojydaress) JOKYMEHTa, Ui KaXIOro W3 IOJed MOXKHO 3a/aTh JONOJHHUTEIbHBIC
HACTPOMKH, KOTOPHIE IEPEUYHCICHBI CIpaBa OT CHHMCKA, B HIDKHEH YacTH MOXKHO 33/1aTh HpPEPHUKC H
MOCT(HUKC PEKBHU3HTA.

E PepakTvpoBanve dhopMaTa Ha3HAYEHWA NNATENA -0l x|
CIEEIRE.

HauMeHOEaHWE hapmaTa: I MepedncneHKe Ha CYET HANMUHOLTH

~HacTpofka pEKEWZWTOE

: JkyMeHT. Bnafenel, cyeTa oTKpLTHA CYETA OTNRARMTENA (kpatkoe Ha ~| [~ He BLIBOAHTE OOMHAKOERIE SHAUEHHA
; ¥ AokymeHT: BNageney cueta oTNPABMTENA (KPATKOE HAUMEHOBAHWE)

¢ [~ 198H: Brageney cHeTa-0TNRABMTENA M3 33ABKK HA NOMUEHME HAMWYE
|_ 198H: MHH KENWEHTa M3 33ABKM HA NOMYJEHWE HANWUHEL OEHEMHBE CfT
2| L4 [~ BLIBOgMTE TEKCT, ECAIM PEKBWEMTE! MYCTE

™ BLiB0guTe NpRdMKE, BCNM PREBMZMT MYCT
I BrieoguTe NOCTGMKS, BCAM PEKEHZMT MyCT

Hafiti: 4 4 Q [~ BLIBOAMTE PEKBMZHT B KOHLE CTROKM

Mpedukc pekerznTa: MocThMEC pEKBMIHTA: I

~HacTpoMKa PEKEWSWTOE CTROK

P a3fenuTents CTROK:

Mpeduke cTpOK:

MpedivEs CrpynnUpoEaHHB CTHOK:

|
|
MocThMEe: cTpOK: |
|
|

MOCTEUES CIRYNNHPOEAHHBR CTROK:

KHH: I,D,DK\I’MEHTZ MHH oTnpaguTena j ™ Menonkbzoeatk TeKETOBOE BLIpAKEHME

Kn: I,D,DK\I’MEHTZ KMNMN oTnpaerTena j ™ Menonkbzoeatk TeKETOBOE BLIpAKEHME

" He noBaenate HaMMeHoEaHWe BaHKa K HACene HHOMY MyHKTY

COXpAHKUTE | akpLITE

Pucynok 56. PenaktupoBanue (popMaTa peKBU3UTOB OTIIPABUTEIS

I[J'IH 0T6opa PCKBU3HUTA HCO6XO,I[I/IMO HaWTH Hy>KHBII71 PCKBU3UT B CIIUCKC NOCTYIIHBIX U ITIOCTABUTH
q)ﬂa)KOK HAIIpOTHUB, IMPU COXPAHCHUHU OTMCUYCHHBLIC I1OJIA 6YJIYT NEpEeMCIICHBI B BCPXHIOKO YaCTh CIIMCKa,
ML IEPEMECIICHUA HMX BO BpPEMsS PCAAKTUPOBAHUA HCO6XO,[[I/IMO BOCITIOJIB30BATbCA KHOIIKaAMHU ITaHCIIH

WHCTPYMEHTOB 1) [[lepemectuTh daement BBepx], = [[lepeMecTHTbL dJaeMeHT BHH3] wiIH

MEPEeTalIUTh MOJIA C MOMOUIbI0 MbIIH. C MOMOIIBI0O KHOIOK 5 [1obaBuTh CcTPOKY]| U = [Yaaanrs
CTPOKY] B CIIHCOK PEKBU3UTOB MOKHO JJOOABJIATh U YJANIATh HOBbIE TEKCTOBBIE MOJIS.

Bo Bcex TEKCTOBBIX MOJAX MPU 3aJaHUU IpedUKCOB, MOCT(HUKCOB, pa3IeNUTEIeH CTPOK, a TaKXKe
B COOCTBEHHBIX TECTOBBIX BBIPAXKEHHSX JI0MycKaeTcs ucnonb3oBanue madionos [IIB] — Ipo6en u [TIC]
— IlepeBox cTpoku, 11a0JIOHBI MOKHO HaOMpaTh C KJIaBUATYphl WM BbIOMpAaTh U3 KOHTEKCTHOI'O MEHIO,
BBI3BIBAEMOTO 110 MPaBOii kinaBuiue Multu (Pucynox 57).
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HauMeHOEaHWE hopmaTa: I MepedrcneHKe Ha CUBT HANMUHOCTH

~HacTpolka PEKEWSWTOE

[¥ IokymenT: Bniagenel cueTa OTERLITHA CUETA OTNRABMTENA (kpatkoe Ha_ | [ He pLIB0gMTE DOMHAKOELIE SHAYEHHA
¥ MokymenT: Briagensey cdeTs oTNREEWTENA (KPETEDR HAMMEHOESHUE)
[ 199H: Brageney cyeTa-OTNPAEMTENA W2 33ABKM HA NOTMHEHWE HaNWHE

™ BLiBouTE NpedMKE, ECNM PEKEWZMT MyCT

™ BLiBOMTE NOCTEMEE, BCIM DEKEMSMT MycT

4 L4 I™ BLiBoauTE TEKCT, BCMM PEKEMEMTE MYCTEl
Hafiri: & 4 Q I BEIBOOMTE PEKEHIMT B KOHLE CTROKM
Mpedivkc pekEUzMTA: MocThMES PEKBMINTA: |

~HacTpoMKa PEKEWSWTOE CTROK

P a30enuTent cTpok: | Uafnes "Dpobemn” TE]

MpedvKke CTRoK: I Wakmox "llepesox crporn" [IC]

MocTME: CTROK: I

MpedrKe CrpynnMpoOBaHHEL CTROK: |

MocTdHrES CrpyNNMPOBAHHBI CTROK: |

KHH: I,D,DKyMEHT: MHH oTnpaeuTena j ™ McnonkzosaTk TekeToBOE BLIpAKEHME
KIIM: I,D,DK\I’MEHTZ KMM atnpaeuTena j [T McnonesoeaTe TEKCTOBDE EEIpA#EHHE

" He noBaenaTe HaMMeHoEaHWe BaHKa K HACENEHHOMY MYHKTY

COPEHWTE JakpeITe

Pucynok 57. CHMBOJIBI TEKCTOBBIX MOJI€eH

Hactpoum mu1s mpumepa CTpOKy OTIPAaBUTEN JJIA IUIATEKHBIX JOKYMEHTOB Ha OIUIATYy YCIYT C
JIMILIEBBIX CUETOB OrojKeTonoiydarene B cienyomeM suae: «Y DK (Punancosslii opran (I[lomyuarens
BC 1/c 000000000000))». Jl7st 3TOr0 OTMETUM B CITUCKE JIOCTYITHBIX PEKBH3UTOB CIIEAYIOIICE:

«Joxyment: Brnagener cuera OTKpBITHS cyeTa OTHpaBUTENS (KpaTKOE HAMMEHOBAHUE)) -
KpaTKoe HauMeHoBaHue opraHa denepaabHOro Ka3HAUEHCTBA;

«loxyment: Brnanener cyera Oro/keTa cyeTa OTIpaBUTeNs (KpaTKoe HAMMEHOBAHUE)) -
KpaTKoe HauMEHOBaHUE (PMHAHCOBOTO OpraHa ¢ MPePUKCOM « (»;

«Joxyment: OTmpaBuTens (KpaTkoe HAMMEHOBAHKE)» - KpaTKOe HAaMMEHOBAaHHE MOTy4aTess
OIOPKETHBIX CPEJCTB C MPEPUKCOM « (»;

«JlokymenT: CueT oTIpaBUTENs» - HOMEp JIMIIEBOI0 cueTa 010 IKETONoayqaress ¢ npeukcom
« 1/c[T1B]» 1 mocThukcoM «))».

Takum 00pa3oM, HaMMEHOBAHHE TUIATENBIIMKA B TUIATE)KHOM JIOKyMEHTE, C(OPMHPOBAHHOE TIO
JaHHOMY aBTOMAaTY, OyIIeT BBITJISACTh ciieayroumm oopazom (Pucyrok 58):

PEJTAKILIA 02



KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA NCIIOJIHEHM S BIOJDKETA (KACHB)

E KENCTIETETE

E:' * Cosganve Hooro GopMaTa HasHa4YEHWA NAaTeNca
A% 3

PYKOBOJACTBO AIMUHUCTPATOPA

=1olx]

HaumeHoeaHWe dopmaTa: I HaumeHoeaHWe HoeOro GopmMara

~HacTponKa PEKEWZMTOE

[ AokymenT: CHeT nomyaTena
[~ WA, WHH e3bickaTana

W [okyMEHT: CHET OTNpaEWTENA Al he BEIEOOUTE OOWHAKOEEIE SHAYEHHA

i ™ BLiBOgMTE NpetMKe, eCiM QeKEM3HT MycT
[ I TWLEEDI CUBT B3kICKATENA +| I BrleoguTe NocTdmKe, M peKEMaHT MycT
| 4 [T BLiBogWTE TEKET, ECAM PEKEMSHTEI MYCTEI

Ha#imi: 4 @& Q [~ BLIBOANTE PEKEMZMT B KOHLE CTROKA

Mpeduke pekerzuta: | nfc [MNB] MocThMES PEKBMIWMTA: I))

~HacTpoiKka PEKEWSMTOE CTROK

PazgenuTent cTHOK:

Mpeduke cTpOK:

Mpedke CrpynNMpOBaHHER CTROK:

MocTduKe CTROK: I

MOCTEMES CTEYNMAROBAHHBLE CTROK:

" He pofiaenaTe HaumeHOBaHMe BaHKa K HACENEHHOMY MyHKTY

MHH: I,D,DK\,I'MEHTZ WMHH otnpaeutena j ™ Mcnonbzoeats TEKCTOBOR BELIPaKEHHE

K I,D,DK\,I'MEHTZ KN otnpaexTens j ™ Mcnonbzoeats TEKCTOBOR BELIPaKEHHE

COXpaHnTE | JakpeiTe

Pucynok 58. HammeHoBaHHe OTIIPABHUTENIS B IEPBHYHOM 00pa3e JOKYMEHTA

BeiBog HaumeHoBaHus opraHa @enepanbHOro KasHauyeicTBa, a Takxke IOyl JApYyryro
IIOCTOSIHHYIO 4aCTh HAUMEHOBAaHUN, MOXKHO IIEPEHECTH B HACTPOMKY PEKBU3UTOB CTPOK, I'/I€ YKA3bIBACTCS

npeduKc U mocThuKe HacTpanBaemoit ctpoku (Pucynok 59).

‘:’ * CozgadHve Hosoro GopMaTa Ha3HaAYeHWA NNaTexa
He=|% 8

=lolx|

HawnmeHoeaHWe dopmara; I HaumeHoBaHWE HOBOTO QOpMaTa

~HacTpoika peKeEnzuToE

[ AokymeHT: CueT nomMaTtens
[T 118; WHH ezbickaTena

W IokyMEHT: CUET OTNPAEHTENA | ™ He euisogure oguHakastie Hauenma

= [~ BbiB0anTh NPEAMKE, BCIW PRKBMSMT MyCT

=T WA NMUeB0i cHeT B3bickaTena +| [ BHIBOAMTE NOCTHMKS, BCAM PRKBMMT MyCT

1 | 4 [~ BLiBoguTE TEKCT, ECRM PEKEM3HTE MYETL
Ha#ii: 3 4 Q [ BLIBOAMTE PEKEWIMT B KOHLE CTROKH
MpeduKc PEKEUIMTE: |J'|Ic [ME] MocTHMEE PEKBHIMTA: |))

L~ HECTDDHKE [EKEWZHMTOE CTOOK

PazfennTent cTRoK:

Mpedukc cTROK:

MocTduKs cTROK: I

7 He nofiaenATe HAWMEHDBAHME BaHKA K HACENEHHOMY MYHKTY

MpedEs CrpyNNMpOBaHHER CTROK:
MaCTHMES CrYINMEOESHHER CTROK:
MHH: I,D,DK\,I'MEHTZ MHH atnpaeutena j ™ Menonbzoeats TEKETOBOR BELIPEKEHME
K I,D.DWMEHTZ KINM aTnpaedTena j ™ WMenonezoeats TEKETOBOR BELIPEKEHME

COXpaHWTE SaKprITE

Pucynox 59. HacTpoiika peKBU3MTOB CTPOK

B mpocrom ciydyae, pacCMOTpPEHHOM BBbILIE, KOIZa IOJE JOKYMEHTa COJAEPKUT OJHY CTPOKY,
MOPSAZIOK BBIBOJIA PEKBU3UTOB OyneT TakoB (B naHHO# cxeme [PexBusut N Ctpoku] - 3HaueHue N-oro

PEKBU3UTA B CIIUCKE UCIOIb3YEMBIX PEKBU3HUTOB):
[[Ipedukc cTpok]

[[Ipedukc Pexuzuta 1] [PexBuzut 1 Crpoku] [[loctdukc PexBuzura 1]
[[Tpeduxc Pexsusura 2] [PexBu3ut 2 Ctpoku] [[TocTdukc Pexsuzura 2]
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[[Ipedukc Pexusuta N| [PexBuzutr N Crpoku] [[Toctdpurc PexBusura N]
[[TocTdhuxc cTpoK]

Mopsnok BbiBOAA PEKBU3UTOB MOXET He coBMagaTb C MOPAOKOM MX OTOBpakeHus B
HacTpoiike, €ecnu [Ans Kakoro-nMéo W3 peKkBU3UTOB OTMedYeHa onuusa «BbiBoauTb
PEKBU3UT B KOHLIE CTPOKUY.

B gerBepToiil rpynmne pekBu3uTOB MOXHO 3a1aTh BeiBoJ MHH u KIIIT otnipaBuTens (momy4varerns).
[To ymomuanwuto B nossix MHH (KIIIT) miarexxnoro noxkymenta BeiBoautcss MHH (KIIIT) opranuzaruu, co
cyeta KOTOpPOM WM Ha CYeT KOTOpOMl MPOU3BOJAUTCS clucaHue (3auuciieHue) cpencts. llpu
Heobxoaumoctu B kadectse MHH (KIIII) mnarenpmmka (paBHO Kak M MOJy4yaTessl) MOXHO BBIBOJIUTH
COOTBETCTBYIOIIME PEKBU3HUTHI JAPYruxX opranuzauuid. Jlig sSToro HeoOXoAMMO yKa3zaTh HUX B
coorBercTBYroMx nossix «MHH» u «KIID».

Tak, ecnu BeIOpaTh 3HaueHus «MHH Brnamensia cuera Oromkera cdeta oTtmpaBuTess», «KIIIT
BJIaJIeNblIa cueTa OroKeTa cuera oTnpaButelsi», To B kauectse MTHH u KIIII 6ynyt BeiBogutsbes MHH u
KIIIT opranuzanuu, sSBISIONICHCS BIIAJeNbleM CYeTa, HA KOTOPOM OTKPBIT CUET IIaTelblInKa (0OBIYHO
910 puHaHCcOBBIH opraH) (Pucynox 60).

‘:‘ * CozgaHue HoBoro GopMaTa HasHaYEHWA NAATENLA - |E||l|
H | = 5 | a &

HaumeHoeaHWe dopmaTa: I HaumeHoeaHWe HoeOro GopmMara

~HacTpoika PEKEWZMTOE

'|7 JokyMeHT. CYeT OTNRAEMTENA ;I [ He EEIEOOMTE OJWHAKOEEIE SHAYEHWA

i ™ BLiBOgMTE NpetMKe, eCiM QeKEM3HT MycT

= 1A NMueeoi cyeT B3bICKATENA
1 | L4 [T BLiBogWTE TEKET, ECAM PEKEMSHTEI MYCTEI

+| I BrleoguTe nocTdmke, M peKEMaHT MmycT

HafiT: 3 & Q [~ BEIBOAMTE PEKEMZMT B KOHLE CTROKW

Mpeduke pekerzuta: | nfc [MNB] MocThMES PEKBMIWMTA: I))

~HacTpoiKka PEKEWSMTOE CTROK

PazgenuTent cTHOK:

Mpeduke cTpOK:

Mpedke CrpynNMpOBaHHER CTROK:

MocTduKe CTROK: I

MOCTEMES CTEYNMAROBAHHBLE CTROK:

MHH: I,D,DK\,I'MEHTZ MHH oTnpagntena j ™ MenonbzosaTk TekeToBOE BLIpaWEHHE

KOr: I,D,DK\,I'MEHTZ KMNM oTnpaedTenA j ™ MenonbzosaTk TekeToBOE BLIpaWEHHE

" He pofiaenaTe HaumeHOBaHMe BaHKa K HACENEHHOMY MyHKTY

COXpaHuTE JaKpeITe

Pucynok 60. Hacrpoiika moneit UHH, KITIT

[Tocne coxpaHeHUs JaHHBIX B OKHE HACTPOWKM YCIOBHM HEOOXOIMMO 3a/aTh YCJIOBHE, IO
KOTOpOMY JaHHas HacTpolka OyneT cpabaTbIBaTh HpU 3amycke (GOPMUPOBAHUS 3JIEKTPOHHOrO oOpasa
nokyMmeHnTa. Jlns 3agaHusi ycloBUS HEOOXOIMMO BBIIEIUTH B JIEBOM YacTH OKHAa HYKHBIN (opmar u

Ha)XaTh KHONKY = Jl00aBHTH yCJI0BHE.
CozniaBaeMble yCIIOBUSI MOTYT OBITh MPOCTBIMU (COCTOSIIIMMHU U3 OJHON CTPOKH) U CIONKHBIMHU
(comepkallluMU HECKOJIBKO YCIOBHH, 00bEIUHEHHBIX (yHKUMsAMH). JloOGaBrneHue ycrnoBus U (PYHKUIUH

MIPOU3BOJUTCS HaxkaTueM KHomku = Jlo6aButh ycioBue. [Ipu 3TOoM no6aBieHHE TOrO WJIM HWHOTO
AJIEMEHTA 3aBHCHUT OT MOJIOKEHUs Kypcopa. Ecian Kypcop ycTaHOBIIEH Ha Ha3BaHUU (opmaTa CTPOKH WIIH
Ha (yHKIMH, TO 10OABISIETCS YCIOBHE, €CIM € Kypcop YCTaHOBJIEH Ha YCJIOBUH, TO J100aBISETCS
¢byakusa. OyHKIUS MOXET NMpUHUMATh cienyromue 3HadeHus: «HE», ecnu BkitouaeT oAaHO ycioBue,
Ny, «MJI1», ecmu 00beAUHSIET HECKOJIBKO YCIOBUH.
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[Tocnie 100aBICHUS YCIOBHSI B HIDKHEH YacTH pefakTopa HEOOXOAUMO 3a1aTh COOTBETCTBYIOIIU
PCKBU3UT I MPOBEPKH, €ro 3HAUCHHE M Olepaiuio. PEKBU3UT W omepamus BBIOMPAIOTCS U3
BBIINA/IAIOIIETO CIIUCKA, 3HAUCHHE U3 CITHCKA, BHI3IBAEMOT'0 TBOMHBIM HAXKATHEM JICBOM KHOIMKOM MBIIIH B
nyctoM okHe 3HadeHus (Pucynox 61).

OnHUM U3 YCJIOBHI 00S3aTEIBbHO JOJDKHO OBITh yKa3aHHE Ha JOKYMEHT, K KOTOPOMY OTHOCHTCS
dbopmupoBanue obpasa:

E * HacTpoiika BapraHT 0B BOPMAPOBAHKA PEKBU3HTOB OTNPABHTENS - |EI|1|
H|J'-J £ j|).(|__<.‘-“-=:>‘|\._4);:| |3.

El_‘ﬂ (#3) - INA BOZEPATA HAMMYHELX O
CBA M
-I'ﬁ (#6) - NepeucneHHe Ha CHET HANMYHOCTH
B AM
BT #8) - TpaHcdeptel
E"l_ﬁ (#9) - DOPMAT CTROKK

..... I_ LI

MepemeHHanA yenoeWa: QOnepaTtop: SHAYEHHE:

I,D,DK\I’MEHT j |: j | :I

CD){paHHTbl SakpeITE |

Pucynok 61. PerakTupoBaHue ycjaoBHs

[lp HaMU4UK HECKOJBKUX (OPMATOB HACTPOWKH, YCIOBUSI TIPOBEPSIOTCS B  HOPSAKE
OIPE/ICIICHHOM B OKHE HACTPOMKH CBEpXY BHU3. BriOMpaeTcs TOT popMaT CTPOKH, YCIOBHE JJIsl KOTOPOTO
BBINIOJIHIIIOCH MepBbIM. [1oaTOMYy ciienyeT pacronaraTb cCo3JaHHbie (JOPMAThl B TAKOM MOPSIKE, YTOOBI
MOCJICAYIOIIUE YCIOBUS HE MOTJIH BBIOIHUTHCS TIPU MPOBEPKE MPEABIIYIINX YCIOBHIA.

JIist M3MEHEHHs MOpPSKa PacHONIOKEHUs] (pOpMaToB HEOOXOAMMO BOCIOJIB30BATHCS KHOIKAMU
IaHe/IH MHCTPYMeHTOB “* [BHu3], 1) [BBepx].

1.2.8.2. ®opMupoBaHue HA3HAYEHHS TJIATEkKA

Hactpolika Ha3HaueHus MmiaTe)Xa UMEET CBOIO CHEHU(PHUKY B BHAY TOrO, YTO OJWH JIOKYMEHT

MOXET COJIepPIKaTh HECKOJIBKO CTPOK C pa3HOil OI0KETHOW KiacCH(pHUKAINCH U Pa3HBIMH IPUMEYAHUSIMU
(Pucynox 62).

E Hacrpoiika BapranToB i0pMAPOBAHKA HA3HAYEHWA NNaTEN@ =100 x|
- A E S 1 L X &
A0-a|s3)x|@adv-%|e 3|3
[T ) {#2) - TlepeuucneHie Ha CHeT HANMUHOCTH
BT AW
rﬂ (#4) - BOZEPAT CO CUETA HANMUHOCTH
B EK
E--r'ﬂ (#7) - HazHauyeHWe - onnaTa yonyr
=7 %% Jokyment = OTofpaHn sHaYeHui (2annced) - 2

HafiTh: & @ Q

COXpaHUTE SakpeITE

PucyHnok 62. Hactpoiika BapuaHToB (popMHPOBaHUsI HA3HAYEHUS TLIATEXKA
B cjIydac, Koraa mnoJjic¢ JOKYMCEHTa COJACPKHUT HCCKOJIbKO CTPOK, MOPAAOK BbIBOAA PCKBU3UTOB
Oyner Takou (B manHoM cxeme [PexBusutr N Ctpoku M] 3HaueHue N-Oro peKBU3UTa B CIIHCKE

OTMCYCHHBIX PCKBU3UTOB U3 M-oii CTPOKHU I[OKYMCHTa)Z

[Mpeduke crpynnupoBaHHbIX CTPOK]
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[Mpedukc cTpokun][Peksnsnt1Ctpokuni]...[PekBusantNCTpoku1][ocTtduke ctpoku][PasgenuTens CTpoK]
[Mpeduke ctpokm][PekBnanTt1Crpokun2]...[PekBnusantNCTpokn2][lMoctdukc ctpokn][Pasgenntens CcTpok]

ti;lpechKc ctpokn][PekBnant1CrpoknM]...[PeksnantNCTpokuM][Moctdumkec cTtpokun][Pasgenntens CTPOK]
[MocTduke crpynnupoBaHHbIX CTPOK]

Pasznenurens cTpok, npedukc u mocThuKe CTPOK U CTPYNIUPOBAHHBIX PEKBU3UTOB YKa3bIBAIOTCA
B rpymnne «Hactpoiika pekBHU3UTOB CTpOK». UTOOBI OJMHAKOBBIE 3HAYEHUS] U3 Pa3HbIX CTPOK HE
BBIBOJIMJICH HECKOJIBKO pa3, HeoOxonumMo B okHe «HacTpoiika pekBH3UTOB» MJsi COOTBETCTBYIOILIUX
PEKBU3UTOB ITOCTABUTH rajiouky «He BBIBOAUTH OIMHAKOBBIE 3HAYECHUSI.

1.3. dopmupoBaHue padoueii 6a3bl JAHHBIX

JIJist TOATOTOBKH TIPOrpaMMBbI K paboTe HE0OXOUMO CO3AaTh MyCTYIO 0a3y JMaHHBIX (YCTAaHOBHTH
CEPBEPHYIO YaCTh MJIM CO3J1aTh KOIMIO CYIIECTBYIOIICH), YCTAaHOBHTHh KIMEHTCKYI) YacTh M BBECTH
JTaHHBIC Ha Hadano paboTel. Ilpm 3TOM mpu mepexone ¢ Havajla Toja W C CePeIUHBI T0jia €CTh CBOH
0COOEHHOCTH.

1.3.1. IoaroroBka 6a3bl JaHHBIX K padoTe ¢ HAYAJA (PUHAHCOBOIO roaa

I[J'IH pa6OTBI C HpOFpaMMOﬁ PECKOMCHAYCTCA CO3JaBaTh Ha Ka)KI[BIﬁ Q)HHaHCOBbII;’I roa OTACIIbHYIO
6a3y JaHHBIX W OJId Ka)KI[OI\/JI N3 HUX XPaHUTb CO6CTBGHHYIO KIIMCHTCKYIO 4YaCThb.

1.3.1.1. Co3nanue 6a3bl JAHHBIX HA 0OYepeaHOH GUHAHCOBBIN o]

Jnsa cozpanus 6a3bl TaHHBIX Ha OuyepeHON (PUHAHCOBBIA IO HEOOXOIUMO MPHUAEPKUBATHCS
CIEeAYIOUIEN MOCIEN0BATEIbHOCTH JACHUCTBHIA.

1. Coznianue KIMEHTCKOM YacTu NpOrpaMMBbl.

B Ttom ciyuae, ecnu [IK «KACHDB»:

— HCIOJIb3YETCsI BIIEPBbIE, HEOOXOAUMO YCTAaHOBUTDH KIIMEHTCKYIO YaCTh.

— YK€ UCHOJIb30BAJICS B MPOILIOM (PMHAHCOBOM T'O/1y, JOCTATOYHO CO3/aTh KOMUIO KIIMEHTCKOM
qacTH JuIst paboThl ¢ 6a3aMu B clieayromeM roay. basa kaxaoro roja 10KHa HCHOIb30BATHCS
CO CBOEH KOMMEN KIIMEHTCKOM YacTH MporpaMMbl, MOCKOJIbKY 0a3bl TaHHBIX MPEIbIIYIIUX JIET
(cTaHyT) HECOBMECTHMBI C HOBEUIITMMH BEPCUSAMHU KIMEHTCKON YaCTH MPOrpaMMBbl.

2. Co3niaHue cepBepHON 4acTH IPOrpPaMMBI.

B Ttom ciyuae, ecnu [IK «KACHDB»:

— HCHOJIb3YETCsI BIEPBbIE, TO HEOOXOANMO YCTAHOBUTH CEPBEPHYIO.

— YK€ UCNOJIb30BaJICs B MPOLLIOM (PMHAHCOBOM IOy, IOCTATOYHO CO3/1aTh KOMUIO TEKYyILEH
6a3bl nanHbIX. Hampumep, B MeHto «CepBuc-YnpasiieHue 0a3aMu JaHHBIX» BHIOPATh TEKYIYIO
pabouyto 6a3y, 3aTeM B KOHTEKCTHOM MEHIO (110 MTPaBOil KHOIKE MBIIIN) BBIOPATh MTyHKT
«Co3nanue tectoBoi b/l u3 Texkymieil», ykazaTb UMsi HOBOM 0a3bl JAHHBIX U BBINOJIHUTD
KOIIMPOBAaHHUE.

3. Ynanenue onepaTUBHBIX TaHHBIX B CO3JaHHON 0ase.

Co3nanHas 6a3a OyzmeT cojepXaThb JaHHBIE NPEABLAYILEro rofa WM JaHHbIE KOHTPOJBHOTO

npuMepa, 100aBisieMble IPU YCTAaHOBKE Mporpammbl. J[Jis uX yraneHuss Heo0X0qUMO:

— 3aiiTu B HOBYIO 0a3y JaHHBIX U3 KJIHeHTa (3amycTuTh nporpammy «KACHby») non yuérHoi
3alMChbI0 AIMUHUCTPATOPA;

— BBINOJHUTH OYMCTKY ONEPAaTUBHBIX TaHHBIX B pexkuMme «I maBHoe meHto — Hactpoiika —
[Tonroroska B/ xk HoBoMy uHaHCOBOMY ro1y» (IapoJib Ui MOATBEPKIECHUS TPUMEHEHUS
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pexxuma — «apple»). JlaHHBIM peKUM MO3BOJISET YAAIUTh BCE TOKYMEHTBI M OTUETHI B TEKYILEH
0a3e 1aHHBIX, IPU ATOM CIPABOYHUKHU U HACTPOMKH ITPOTPAMMBI OCTAIOTCS B HEU3MEHHOM
Bujie. Pe3ynpTar MOXKHO IPOBEPUTH B 0OLIEM ITPOCMOTPE TOKYMEHTOB (HE JJOJKHO OBITh HU
OJIHOM 3amucH) WK B MyHKTe MeHI0 «CripaBka — O nporpammem.

HACTPOMKH => [IOArOTOBKA BJI K HOBOMY ®HHAHCOBOMY I'OJY

MogroToeka 6J] K HOBOMY (PMHAHCOBOMY rOAY 1[

BLINOAHABMEIE LERCTEWA N0 ¥AANEHMI W DOPMUPOEIHMID DAHHE
¥ 0umcTka onepaTMEHE JaHHEK

[ ®opMupoeaHne faHHbE BIOMKETHEE pOcnMcel Ha cneyiowwni rog
o4, Ha KOTOPEIR OCYILECTENABTEA GORMUPOEaHHE:

POPMHPYEMEIE SOKYMEHTEL
r B O#ETHaA pOCNMECE (DACKDOED
r CEOOHaA DOOHETHAA POCNMCE
Il EHI#ETHAA POCNMCE (MCTOYHMEW NOKPBITAA deduuMTa O0OHeTa)
[T MnaH (noxoae

r BWO#ETHAA POCAMECE (PACKDOE, HCTOHHMEM)

Ok | OTMEHE I

Pucynok 63. IloaroroBka 6a3sl JaHHBIX K HOBOMY (PMHAHCOBOMY TOIY

JlaHHBIN pexUM MO3BOJSET TaKkKe MPU HEOOXOIUMOCTH BBIMOJIHUTH (DOPMUPOBAHUE TOKYMEHTOB
OIOJDKETHOM POCHHCH Ha CIEAYIOMIMKA TOX C MEPEHOCOM YTOYHEHHBIX CYMM IIJJAHOBOTO TEpUOJA U3
JOKYMEHTOB POCIIUCH TEKYILIEro rojia B COOTBETCTBYIOIIME MOJIS JOKYMEHTOB POCIIUCH OYEPETHOTO Io/1a.
Hamnpumep, eciiu B 2012 roay OrojpkeTHast pocuch BBOIWIACH 1O TpeM rojaam (2012, 2013 u 2014), To
chopmupoBas pocnuchk Ha 2013 rop, B He€ nepenaayrcs cymmbl 2013 u 2014 rogos, a rpada Ha 2015 roa
ocranetcs nmycroil. B momne «['oj, Ha KOTOPBIH OCYIIECTBISACTCS (POPMUPOBAHUE) TTEPEUUCIICHBI TPH TOJIA,
CIIEyIOIIKE 3a TOJIOM PAcuyeTHOM JaThl KOMILIEKCa, JaTa cOpMHUPOBAHHBIX TOKYMEHTOB OyaeT paBHa
BTOPOMY SIHBapsl yKa3aHHOTO B 3TOM moJie roja (cMm. Pucynox 63).

[To >xenmanuio (HEOOXOAMMOCTH) MOKHO YINAIUTh W CHOpaBOYHBbIC AaHHblE. [[is ynaneHus
CIIPAaBOYHHUKOB KOPPECIIOHJECHTOB M CYETOB B CIPaBOYHHMKE opranusanuil «KoppecnonmeHrsl (Bce)»

HEOOXOUMO BBIJENIUTh BCEX KOPPECHOHJIEHTOB M HaXaTh KHOIKY *  [Ynamutb]. Bwmecre c
KOppecnoHieHTaMu OynyT yaaneHbl U cdetra. CrpaBoyHHKU rpynnbl «[lmaH cdeToB» OuyHIIAOTCS OT
JAHHBIX B CJIEYIOIIEH mociieoBaTenbHOCTH «Onepanuny, «[IpoBogkuny, «CydokoHTO», «Cybcueray. Jis
yoajieHusl JPYrux CIpaBOYHUKOB (OaHKOB, OMOMKETHOW KiaccupuKaluu) HEOOXOAMMO 3alTH B

COOTBETCTBYIOIIUI CIIPABOYHHUK, BBIICIHUTh BCE CTPOKH M HAXATh KHONKY #¢ [YaammuTs]. CpaBodYHHKH
«BK (moxoaw)» 1 «BK (MCTOYHMKH)» OKHBI OBITH yJaJ€HBl PaHbIIE OCTATBHBIX CIPABOYHUKOB
O10JKETHOM Ki1accu(uKaIum.

4. BeIMogHUTD yceueHne 0a3bl JaHHBIX (10 YCMOTPEHHIO).

5. Hactpouts HOBYIO 6a3y (eciy MOMEHSIAaCh CXeMa yueTa).

6. Hactpouts nytH K QaitiaMm nporpamm.

Tak Kak M3MEHWIOCh MECTONOJIOKEHUE KIMEHTCKOM 4acTH MpOrpaMMbl, HEOOXOJUMO OTpa3UTh
3TO B HacTpoiikax «[lyTtu k ¢aitnam nporpammy» u «Ilytu k daitnam oraeroB» (Pucyrnox 64).

JIEPEBO HACTPOEK => HACTPOMKH => OTYETHI => IIYTU K ®AUTAM OTYETOB
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Pucynok 64. Ilytu k ¢aiinam oT4eToB

7. OGHOBUTD CIIPABOYHHUKHU OFOJKETHOM KiTacCH(pUKAIIIH.

OOHOBIIEHUE MOXET TPOBOJIUTHCSA KAaK BPYYHYIO, TaK M C MOMOIIBIO MPHEMa JAHHBIX C CaiTa
pa3pabOTUYHKOB.

[Tepen HavaIOM UCTIOJBL30BAHUS MTOJIYICHHOUN 0a3bl TAK)KE PEKOMEHIYETCS CO3/IaTh €€ Pe3epBHYIO
KOIIHIO.

1.3.1.2. BBoa ocTaTkoB 10 cydocuyeTam

Jlns BBOmA oOcTaTkoB Ha Hawano roga (Pucynox 65) (wampumep, mo cybcueram 0.202.01 u
0.402.03) HeoOXOAMMO B CHPAaBOYHUKE IUIAHA CYETOB CO3AaTh COOTBETCTBYIOIIYIO OIEPAIHIO
(0 cozmaHuM orepanui CM. pyKOBOJICTBO I0JIb30BaTelsl «BeeHne 1iana c4eToB»).

HABUTATOP => CIIPABOYHUKH => [IJIAH CYETOB => OIIEPALIUA

1ol
DR A x 3@ ]v-wls-als XA
IS _— =
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Pucynok 65. Ctpykrypa onepanuu «OCTaTKH Ha HAYAJI0 TOAA»

Jlanee, B 3aBHCHMOCTH OT CXEMbI KacCOBOTO OOCTYXHBaHHS OOJKETa, CO3JaTh OJIWH W3
nokymeHTOB 3a 01 ssHBapst TEKyIIero rojaa:

— BBIMKCKY U3 JTUIEBOTO cyeTa Oroxeta (A cxemsl ¢ 02 cyeTom);

— BEIOMOCTH 10 JIBIDKEHHIO CBOOOTHOTO OocTaTKa (17151 cxembl 6e3 02 cueta).

N 3arem B pexume BBoAa TMocTymuieHHd (mepexon B «PexxuM BBOJa MOCTYIJICHUN»
ocyiecTrisiercs 1o kHonke ¢ [[locTtymienusi]) BBectr qoKymeHT (Hanpumep, «IlnaTexnoe mopydyenue
(moxonmHas kimaccudukanus)»). B mmaTexHOM MOpydYeHWH yKa3aTh CyMMY OCTaTKa, cueT OIoKeTa B
KauecTBE cueTa MojydaTelis U OyXralTepCcKyro OMepalyio Mo OcTaTKaM Ha Hadaio Tofa.

1.3.1.3. IlepeHoc ocTaTKOB MO cYeTaM B 0a3y cJieayI0NUIero roja
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KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA NCIIOJIHEHM S BIOJDKETA (KACHB)

PYKOBOJACTBO AIMUHUCTPATOPA

Jlns mepeHoca OCTaTKOB IO cueTaM B 0a3y JaHHBIX CIEAYIONIEro roja IMpeaHa3HadeH PEeXUM
«OCTaTKH Ha HAYAJIO TOAa».

HABUTATOP => JIOKYMEHTBI => OCTATKH HA HAYAJIO TOJA

[IpenBapuTeIbHO YCTAHOBUTE 3HAUYCHUE PACUETHOM JaThl KOMIUIEKCA - JTIO0YIO J1aTy, 3a KOTOPYIO
HEOOXOIMMO paccUMTaTh OCTaTKu B moje PacuerHas qaTta Ha TJIaBHOW mnaHenu. Ha manenw

by
HHCTPYMEHTOB PEXHMa BBIOEpUTE KHOIMKY —* DOpMHpPOBAaHHE OCTATKOB HA HAYAJIO CJIEAYIOHIEro

roaa (Pucynok 66).
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Koa foxo4a AnA naeHTUGUKALNI CyMM OCTATKOE Ha HAYano roga

B okHe HacTpoek ¢popMUPOBaHUS JOCTYIHBI CIEIYIOIINE HACTPOUKU M OTOOPBI:

Pucynok 66. @opMupoBaHHe 0CTATKOB HA HAYAJIO IO/

I'pynna nHacrpoex

— 3anper cyMM OCTaTKOB - IIpY YCTaHOBKE (hIakka B IaHHOM HacTpolike Ha cOPMUPOBAHHbIE
JIOKYMEHTHI OyJIeT yCTaHOBJIEH aHAIUTUYECKUH TIpU3HaK «be3 npasa pacxodosanusy,

— Kopa noxoaa - B HacTpolike BEIOUPAIOTCS KOJIBI JOXOa /Ui UASHTHU(PHUKALIUY CYMM OCTaTKOB
Ha Hayajo roja.

I'pynna or6opos

— Cueta 010/1KeTa - 0TOOP MO3BOJISIET HAJIOKUTH OTPAHMYCHUSI HAa CIIMCOK CUETOB OIOJIKETA,
MPUHUMAEMBIX K PACCMOTPEHHIO,
— Tunel CUYECTOB - OT60p IIO3BOJIACT HAJTIOXKUTH Ol"paHI/ILIeHI/Iﬂ Ha THUIIbI CUHCTOB, HpI/IHI/IMaeMBIX K
PacCMOTPEHHIO;
— JluueBble cyeTa - 0TOOp MO3BOJISAET HAIOKUTH OTPAHMUEHUS Ha CIIUCOK JIMIIEBBIX CUETOB,
MPUHUMAEMBIX K PACCMOTPEHHUIO.

I[To xHOIKE

"
—} ®dopmupoBanMe Ha mNaHENM WMHCTPYMEHTOB OKHA HACTPOEK JIOKYMEHTHI
copMHpYIOTCS B 3TOM ke Oa3e, HO ¢ AaToi, UMeroLIel 3HaueHue | sHBaps CleayIoUero roja.

g,
HOCHe (bOpMI/IpOBaHI/ISI )IOKyMeHTI)I HCO6X0}11/IMO BBIpr3I/ITI) IO KHOIKe =H Hepe}]aqa B OKHE
crucka pexxnMa «OCTaTKM Ha HAYajl0 roa» W 3aTeM 3arpy3uTh B 0a3y CIEIYIOIIEro roja B pexuMe
«HaBurarop => DneKTpoHHBIH 00MEH JOKYMEHTaMu => JIOKyMEHTHI (TIpHeM)».
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1.3.2.  IlepeHoc 6a3bl HA IPYroi cepBep

1. Cnmenatp pe3epBHOE KomupoBaHwe pabodeil Oaszbl maHHbIX (backup) Ha crapoMm cepBepe
(Pucynox 67) (cpenctBamu SQL cepsepa 6o cpeacrsamu KACHB).

2. CkonpoBarts ¢aiin pesepBHoi kKoruu (backup) Ha HoBBI SQL cepsep.

3. BoccTaHOBUTH Ha HOBOM cepBepa 0a3y JaHHBIX.

CEPBHUC => YIIPABJIEHME BASAMHW IAHHBIMA

B AamvhucTpupoBanve Bas AanHbIX x|

~Brifiepute cepeep B33 AaHHEN

ksdb1i=gl2008 - admin

 apyroi cepeep: | ksdh1isg|2008 |

lIMA NoONE30BaTENA: | admin

Mapone: I

r SYTEHTHRAEALMA Windows
Ok I OTMEHE

Pucynok 67. YnpasJjienne 6a3aMu JaHHBIMH

N MmMsa cospgaBaemow (BoccTaHaBnvMBaemow) 6asbl AaHHbIX AOHKHO HauMHaTbCHA C OyKBbI
c}\f (nepBbIV cCMMBOI He LMdpa) N He cogepxaTb NPOOenoB.

4. 3amycTuTh OOHOBJIEHHE cepBepHOro KommoHeHTa xpks.dll, mpu 3TomM BBIOpaTh THI YCTAaHOBKH
«OOGHOBJIEHUE ....», 3aTeM, eclid OyaAyT MpoOieMbl C BXOJOM B MPOrpaMMy, MOBTOPUTH OOHOBJIEHHE C
TUIIOM ycTaHOBKH «Koppekuust BocctaHOBIIEHUS backupy.

[TocMOTpeTh HaJIMYKME YCTAaHOBJIEHHBIX XpkS MOYKHO B MEHIO!

CIPABKA => AKTHUBAIIMSA KOMILIEKCA

5. 3apeructpupoBaTh HOBBIH SQL cepBep (BbICIATh MUCHMO C TMPOCHOON O HOBOW pPErHUCTpAIH
KACHB no popme u ¢ ykazaHHEM INPUUYUH TOBTOPHON PErUCTPaLIUN).

6. Boiitu B mporpamMMmy moj JoruHoMm aaMmuHuctparopa SQL cepsepa (sa) U BBINOJIHUTH ITYHKT
MeHI0 «Koppekius 1oap30BaTenen .. ».

7. 3aliTu B mporpaMMy I0J HY>KHBIM M0JIb30BaTesneM (0e3 mapoiisi) 1 paboTaTh.

1.3.3. Ilepexox Ha paGoTy ¢ MporpamMmoii ¢ cepearHubl GUHAHCOBOTO roja

Ecin Bpl HaumHaete paboTy C KOMIUIEKCOM HE C Hadajga roja, TO HEOOXOJMMO BHECTH
MHGOpMAIMIO O MOCTYNMBIIUX C Hayajla rojga A0XoJax, O MPOBEIEHHbIX 00beMaxX (MHAHCUPOBAHUS U
KAaCCOBBIX BBIIJIaTaxX.

BBoJ 3THX JaHHBIX OCYILECTBISAETCS IO YCTAHOBJIEHHOW TEXHOJOTMHU BBOJA TOKYMEHTOB 3a JCHbD,
MpeIeCTBYIOIUI Haualy paboThl, UM IIOCPEICTBOM 3JIEKTPOHHOIO IpreéMa 000pOTOB IO CUETAM.

Ilepen BBOJOM OCTaTKOB JKEJIATENbHO YCTAHOBUTH B KauyeCTBE pPACUETHOM JaThl AAaTy BBOAA
octaTkoB. Hanpumep, ecnu pabota B nporpamme HaunHaercss 01 masi, To Bce OCTaTKH CJelyeT BBOJUTh
30 anpens ¥ yCTAHOBUTh UMEHHO TaKyl0 PaCUETHYIO JaTy NEPE] UX BBOJOM.

1.3.3.1.  PyuHoii BBOJ JaHHBIX 0 MOCTYNHUBIIMNX J0X0AaX

CyMMBI MIOCTYIUICHHI Ha cueTa OrO/KeTa, B TOM YHCIE CYMMBI HEBBISICHEHHBIX MOCTYILICHUH,
BBOJIATCS B BBIMKMCKE W3 JUIEBOrO cuera Oromkera (mast cxeMbl ¢ 02 cyeToM) WM B BEAOMOCTH IO
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JBIKEHUIO CBOOOTHOTO OCTaTKa cpenctB Oromkera (mist cxembl 0e3 02 cdera) B pekuMe BBOJA
HOCTYILICHHH (IIEPEXO/] B OTOT PEKUM OCYLIECTBIIIETCS 110 KHomKe % [[locTymiaenus]).

HABUI'ATOP => JIOKYMEHTBI => KACCOBOE OBCJYKUBAHME (ITPUKA3 Ne 8H) — BEAOMOCTH I10 JIBUKEHHIO
CBOBOJHOTI'O OCTATKA CPEJICTB BIOJIKETA
HABUTATOP => JIOKYMEHTBI => BBIIIUCKA W3 JIMIEBOTO CUETA BIOUKETA

CHauasia co3JaeTcsi BBIKCKA (BEIOMOCTH) 3a PACUYCTHYIO JaTy, B KOTOPOW YKa3bIBACTCS CUET
OropkeTa, U jgainee B pexume «IloCTyIJIEHHs» BBOMATCS IIATEKHBIE JTOKYMEHTHI Ha IMOCTYIUICHHE
noxonoB. J{is ynoOcTBa BBOJIa CHavYajia BBOAUTCS IUIATEKHOE MOpydeHUEe 0e3 pa3OMBKHU MO OFOHKETHOM
Kiaaccudukaruu (¢ o0IIel CyMMOIi J0XO/I0B) C YKa3aHHEM JIaThl, HOMEpa TOKYMEHTa, CUeTa OTIPABUTEIS
U CueTa MoJjiydarelis, a 3aTeM M0 KHOIKE A [PazouBKa] BBOOUTCS JeTanM3alMs MO KOJAaM JOXOIHOU
oroKeTHOM Kinaccudukanuu (Pucyrok 68).

=lolx|

.1'@'32 |¢.%.'£ 3|£"I'W'Q& Q- E?.a| |

~Mnatencwue
WMHH: |??0?083893 OTAENEHWE N7003 CEEPBAHKA POCCHK

Knr: I 667102006

Cuet: I 47416810416540000000

~Mony4aTens
IMHH: | 6660010415 | ¥@K no Ceepgnoeckoi oBnactk (MWHWCTepcTEO WHAHCOE CEEPANOECKOA 086nacTu, MUHWCTEPCTED 3ApaE0oXpaHeHnA CO)

Kmn: I 667101001
Kopfox: | =l

HazHaueHwe (012,1003,5055204,310,262-2000.00 02622009880) n/c 03013260660 Bozepart no NM438 ot 21/02/13=2000.00 no npuynHe: He
nnarexa: coenajawT SO nonyyaTenns. Ha Hal 3anp oTe He non-H. 42307810216341381737 Kapcakoe ..

@

Allr R
L?-' M X | Ctatyc 8| Homep | Oata 4| Jonknacc +| Perknacc H| CueT OTNPAEMTENA H| Cug
2013 47416810416540000000

| Bea: 013 Meap: 1003 LCT: 5055204 Pacx: 310 (MNocotka no i

Pucynok 68. BACO (Iloctymiienus)

B pexume pa3z6uBku BBoauTcs cymma no bK (B mosie obmielt cymMMmBbl MO JTOKYMEHTY) M KOA
O10JKETHOM Kilaccu(uKaluy, Mocjae 4ero MpocTaBisieTcs OyXrajaTepckas onepanus B COOTBETCTBUHU C
HAaCTPOEHHBIM aBTOMAaTOM IPOCTAaHOBKHU oOIlepaluil U, eciau BBeAeHHas cyMMa no BK mMeHbiie oOmieit
CYMMBI IJTATEIKHOTO TIOPYYEHHsI, TO CO3aeTCsl HOBasi CTPOKa pa30MBKHU Ha cymMMy octatka (Pucyrox 69).

BofpKeTHan KnacchhnkaLns

11 500,00 00000000000000...

OK | Otmena

Pucynok 69. BBoa neranm3anuu 1o 10X0AHOI OI0IKeTHOH KiIaccupukannu

[Tocne coxpaHeHUs JaHHBIE OTPa3ATCS B 000pOTaxX BBIMUCKU (BEJOMOCTH), JJI pacuera ocTaTka
Ha KOHEIl JHS, HEOOXOIMMO B MOJSAX KOJOHKH «BBeneHo» yka3zaThb CYMMBI 10 COOTBETCTBYIOLIUM
paszenam.

1.3.3.2.  PyuHoii BBOJ JaHHBIX 0 NPOBEIEHHOM (PMHAHCHUPOBAHUY
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®duHaHCUpPOBaHUE OIOHKETOIOTYYaTEIeH MOXKET MPOBOJUTHCS HAa OCHOBAHWU PACHOPSHKEHUUA O
3aUUCIICHUH CPEJCTB Ha JMIEBBIE CYETa C MOCIEAYIOUUM (OPMUPOBAHMEM U3 HUX PACXOIHBIX
pacnucaHuii ¥ (WJIM) MEMOpPUAJIbHBIX OPAEPOB WU HEMOCPEICTBEHHO PACXOJHBIMH PACHUCAHUSIMU
(MemopuansHBIMH OpaepamH). [l 3auncneHns 00beMOB (PMHAHCUPOBAHUS HA PACTIOPSIUTEIbHBIC CUETA
(cueta mpsAMBIX MOJyyaTesleld CpelCcTB OrO/JKeTa) B KauecTBE CUETa OTIPABUTENS YKa3bIBAeTCS CUET
OropKeTa, B TAaOMMYHON YacTH PACTIOPSDKCHHS YKA3bIBAOTCS JIMIIEBBIE CUETa PACTIOPSIAUTENCH (MPSMBIX
MoJiyyaTeneil) ¢ yKa3aHHMeM CyMM B pa3pe3e KoJOB OoKeTHOH kiaccudukanuu. s 3aducieHus
00BeMOB (DMHAHCUPOBAHUS HA CUETA MOyJaTesIei CPEeICTB B KAUECTBE CUeTa OTIPABUTEINS YKA3BIBACTCS
CUeT pacropsauTenst OIJKETHBIX CPEACTB, B TaONWYHOW YacTH YKa3bIBAIOTCS JIMIIEBBIE CueTa
MOJTydaTeNiel ¢ yKa3aHUEM CYMM B pa3pe3e KOJIOB OFOKETHON KIIaCCH(PUKAIUH.

[Io co3maHHBIM pacrnopsoKeHUsIM  (GOPMHUPYIOTCST MEMOpHANbHBIE OpJepa WM PAacXOJHbIE
pacnucanusd, i1 OTPaXCHHUA B OTYCTHOCTU CO3JAHHBIC IOOKYMCHTLI HGOGXOI[I/IMO IMOATBCPAUTDH (C

MTOMOIIbI0 HUHCTPYMEHTA i IloaTBep:kIeHNE TOKYMEHTOB B CIIHCKE COOTBETCTBYIOLIETO PEXKUMA).

1.3.3.3. PyuHoii BBOJ JaHHBIX O MPOBEAEHHBIX KACCOBBIX pacxojax

JlaHHBIE O KACCOBOM Pacxojie OpraHu3aluil BHOCSITCS I10 JIMIIEBBIM CYETaM OOKETOMOydaTenen
O0IIMMK CyMMaMH B pa3pe3e KOJOB OIOKETHON KIIacCH(PUKAIUU B pexuMe «Be1oMocTh 1Mo KacCoBbIM
BBIILIATAM U3 OIOKeTay.

HABUI'ATOP => JIOKYMEHTBI => KACCOBOE OBCJIYKUBAHME (ITPUKA3 Ne 8H) — BEZIOMOCTH I10 KACCOBBIM
BBINJIATAM U3 BIOTKETA

Henoarsep:kIeHHBIE CyMMBI KACCOBBIX PaCcX0JI0B MOYKHO BBECTH IUIATEKHBIMH MTOPYYCHUSAMHU 0€3
YKa3aHusa AaThl IPOBOJAKH. Ha CJ'IGZIYIOHII/Iﬁ ACHBb BBCACHHLIC IVIATCKHBIC IMMOPYUYCHUA MMOATBECPAATCA IMPU
IpUeMe BBINMCKM W3 JIMIEBOTO CYeTa OIOPKETa WIIM BEAOMOCTH [0 JBMXKEHHIO CBOOOIHOIO OCTaTKa
cpencts Orokera (Pucynox 70).

‘ BenomocTs no Asmxennto ceobogroro ocratka cpencre brogpuera - |EI|1|
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Pucynok 70. BemomocTh 1o KaccOBbIM BBIILIATAM U3 0I0IKETa

1.4. CepBucHoe o0cayxkuBaHue 0a3bl JAHHBIX CPEICTBAMM MPOTPAMMHOIO
KOMILJIEKCa

B naHHOM paszmene gaercs ONMCaHUE PEXKUMOB, JNOCTYyHHBIX INyHKTax «Hacrpoikmy,
«O0padoTka» n «CepBHC» TIIABHOTO MEHIO POrPaMMHOTO KOMILJIEKCA, a TAKXKE B KAaTaJIOre HaBUratopa
«CepBHCHBIC PEKUMBD).

14.1. TI'naBHoe meHwo «Hactpoiikn»

[Tynkr rmaBHOro MeHio «HacTpoiiku» npeqHa3sHayeH [UIs HACTPOMKM pasrpaHUdeHuil JocTymna K
pEeXKMMaM U JTOKyMEHTaM MPOrpaMMHOI0 KOMILIEKCa, ITapaMeTpam padboThl mosib3oBareneit (Pucynok 71).
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: | HacTpoitku | OBpaBotka Cepewc 3Jaknapkw Okka O
§|§% HacTpoiikn

Mapametpel

I

=1

Wsmeterne napons

PexBnsuTEI None3oBaTens

Monbzoeatenu

Tpynnel nonesceartensi

38REKE 3AMUHUCTPMPOBEHMNA NONES0BATENA
[Myn coepuhesmid nonb3oeaTenei
Mogrotoeka Bl k HoBOMY SoMHEHCOBOMY rogy
OT80pkl KOPPECNOHDEHTOR

OT80pkl CYETOE KOPPECTIOHOEHTOR

APMei...

ANMUHKCTPETOP IpyTIN

-/ CGpocHTh COCTORHWE OKOH MPUNOXEHUA

PafoTaTb B 3BTOHOMHOM pEXMME

Pucynoxk 71. ITyHkT riaasHoro menio « Hacrpoiikm»

1.41.1. Hacrpoiiku
HACTPOMKH => HACTPOMKH

JlaHHBI PEKUM TMO3BOJISICT WHAMBUIYAIbHO HACTpauBaTh OOBEKTHI MPOTPAMMHOIO KOMILICKCA.
OOBeKTHl BBIOMPAIOTCST B JCPEBE, PACIONOKEHHOM B JICBOW YacTH OKHA PEXKHUMA, TPU ITOM CIIpaBa
OTOOPAXKAIOTCS AOCTYIHBIC I HACTpOKu omniuu (Pucynok 72).

=1olx|

CEEPHYTE

MonezoeaTent: |<Oﬁu.Lee SHAYEHHE= j

EEIEPPE

= HACTR 0K
: D ABTOMAETEl KOMNMEKCS

[ BHS#ETHAA KNAcCHDHE LA

1 3NEKTPOHHBIM OEMEH JOKYMEHTAMIA

""" 5§ HacTpoiiky NapamMeTpos N0 yMonuaHo

aKprITe |

Pucynok 72. HacTpoiiku 00beKTOB

Hactpoliku MOTyT TpPOBOIUTCS JUIsI KOHKPETHOTO IMOJB30BATEIs WHAWBUIYAIBHO, JUISI 3TOTO
HGO6XOJII/IMO BI)I6paTB HaAanMCHOBAaHUC y‘ICTHOI\/JI 3alMCu B  PaACKpPbIBAIOIIEMCA  CIIUCKE T10JIs1
IMoab3oBaTtenn. [Ipu BeiOOpe omiun «OOIIee 3HAUYECHUE» B JAHHOM IOJIE YCTAHOBIICHHBIE HACTPOWKH
OyIlyT pacrpoCTPaHATCS Ha BCEX MOJIb30BaTEICH.

1.41.2. TIlapamerpbl

JlaHHBIN peKuM MO3BOJIAET 33J1aBaTh MapaMeTphl pabOTHl MOIB30BATENsI, HAYMHAS OT AJIEMEHTOB
otoOpakenus: uHTepdeiica mpudT, pazmep, MBET TeKCTa U (oHA TAOJUYHBIX YacTeW SKPaHHBIX (popm
KOMILJIEKCA) 10 HACTPOMKHU TapaMeTPOB PabOTHI C ONpaBIaTeIbHBIMU TOKyMeHTaMu (Pucyrok 73).

HACTPOUKU => [TAPAMETPBI
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|»

Aapec cepeuca oTYETOB

URL cepemca reHepaluy oTYETOE [Hanpuiep,
hitp:#4123.45.67.89:80/ReportS ervice]

] 4 I OtreHa | nDHMEHHTbl

Pucynok 73. Hactpoiika 10N0JTHUTEJbHBIX IAPAMETPOB

Jnist ynoOGcTBa NCTIOIB30BAHUS HACTPOHKHM pa30MTHI HA HECKOJIBKO TPYIIT.

Boemnunii Bua

Cmuuib - HaCTPOWKa OTPECISIeT CTHIIb OTOOPAKEHHSI SJIEMEHTOB NPUiIoKeHUsT — «CTaHIapTHBINY,
m6o «MS Office 2007 ».

pughbm - HacTpoiika MO3BOJISET 33aTh BUJ U pa3Mep UCIOIB3yeMOro mpudra.

Meﬂemlcep nedyaTu

Aodpec cepsuca omuemos - ykaszbiBaeTcsi URL cepBuca reHepamnuu OTYETOB, HalpuMeEp
http://123.45.67.89.80/ReportService.

Hnouxamop pacuema - pexuM ONOBEIIEHUH M0JIb30BaTENsA O pacyeTe OTYETOB.

Onoeeu;amb npu omcymcmeuu wabnona - pru yCTaAaHOBJICHHOM 3HAYCHHU «I[a» 3arpamunBacTCAa
MCECTOPACIIOJIOKCHUC TTAIIKH C (baflﬂaMPI.

OmKkpovieamsv pe3yibmam Ho 3a8epuleHuro paciema - TMPU YCTaHOBIEHHOM 3HaueHuH «Jla» mo
3aBCPIHICHUIO pacdy€Ta OTKPOCTCA OKHO C PE3YyJIbTATOM (I/ICHOJ‘IB3yeTC$I U pEKUMaA BCIUIBIBAOIIUX OKOH).

Ilymb x nonvzosamenbckomMy KuLy wiabioHo8 - 0TOOpakaeTcs MyTh K KaTajory, UCIOJIb3yeMOMY
L XpaHCHUS 3arpyKCHHbBIX 11a0JIOHOB. HpI/I OTCYTCTBUHU 3HAUCHUA B ,[[aHHOfI HaCTpOﬁKe KaTaJorom 1mo
YMOJYaHMIO Ha3HauaeTcs namnka templates cache B karanore npuiioXeHU Ui TEKYIIETo MOJIb30BaTesl.

HpOCMOI’np omy4yemoe 60 6Heurnem xpanuiuuse - NOAKIKUYCHUC BO3MOXKHOCTU IMTPOCMOTpPa OTUCTOB.

@opmam neuamu - oTOOpaXkaeTcs nepeorpeaesienne popmara neyaT, yKa3aHHOTO B HACTPOUKaX
neyaTacMoro 10KyMeHTa.

Hacrpoiiku coequHeHust

3anomunams 6b100p KOMNIEKCO8 - BKIIOYCHUE 3aIIOMHHAHUS CITMCKA KOMIUIEKCOB, BHIOPAHHBIX
11 paboThI B 00IIIEM CIIHCKE TOCTYIMHBIX KomruiekcoB (Jla/Her).

Ilepuood nanomunanus o 3a6éepuieHuy Cpoxka cepmughukama - KOIMYECTBO JHEH, 3a KOTOpOe
OCYIIIECTBISIETCS HATIOMUHAHUE O 3aBEPIIICHUH CpOKa NeicTBus cepTudukara SSL.

PEJTAKILIA 02



MHGOPMaLIHOHHbIe TexHOMOrMH KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA NCIIOJIHEHM S BIOJDKETA (KACHB)

> 7
K< 57
a- KENCICTEMIG PYKOBOJICTBO AJIMUHUCTPATOPA

OnpasBaaresbHble JOKYMEHTHI

Anvmeprnamugnelii  adpec  cepguca  ONpagoaAmenvbHvlX  OOKyMeHmog -  OToOpaxkaercs
JOTIOJTHUTENBHBIN a/ipec cepBUCa ONMPABAATENbHBIX JTOKYMEHTOB, KOTOPBIA OyIeT MCHOIB30BATHCS IMPH
OTCYTCTBUM OCHOBHOT'O 3HAYEHHSI.

Iloonucwvieamsv nepguunvie OOKYMeHmbl NpU COXpAHeHuu - 3HAUYEHUE JIaHHOM HacTpONKH
omnpezensieT HeoOxoaumocTh HanmokeHuss DIl Ha mnpukpervisieMble MEPBUYHBIE JOKYMEHTHI IpU
COXPAHEHHUHU.

Ilymbv x nonvzogamenvckomy Kdowy @aillios onpasoamenbHblX OOKYMEHmMO8 - HacTpohKa
MO3BOJISICT 3a/1aTh MOJIHBIA MyTh K KAaTaJOTy, B KOTOPBIA BPEMEHHO OYIYyT CKJIaJbIBATHCS 3arpyKacMble
nepBuuHble (aitnel. Ecnin mapamerp mycToi, TO KataioroM OyAeT sBIATbCA Mamka «images cache» B
KaTajore MpUIOKEHUH JUIsl TEKYIIETO M10JIb30BaTeNs;

Pasmep xamanoea c nepsuunvimu Ooxymenmamu (¢ MB) - HacTpoiika IO3BOJSET 3a/1aTh
MaKCUMAaJIbHBIN pa3Mep KaTauora pa3MelleHus IepBUYHBIX JOKYMEHTOB B MO;

Pasnoe

Hszmepenue  npoussooumenvHocmu -  HACTpOWKAa  TO3BOJIIET  BKJIIOYUTH  M3MEpEHHE
npousBoauTensHocTH B [IK.

Ilymo k kamanoey ¢ obubruomexoti AIIC-Pudep - HacTpolKa IO3BOJSET 334aTh MyTh K MECTY
pa3meneHust OuOINOTEKH;

Yposenwv noceuposanus - HacTpoiika 103BoJIAET BLIOPATh ypOBEHb AeTann3anuu xypHana [1K.

S)1|

Ucnonvzoeams modyns YIII - ipu ycTaHOBICHHOM 3HaueHUU «Her» HacTpoilku [uist paboThl ¢
OI1 6ynyT ucnons3oBathes cpeactsa Microsoft.Net Framework u morpedyercst ycranoBka Kpumro Ipo.

OxHo vibopa cepmughuxamos - MO3BOJISIET BHIBECTH MPOTrpaMMHOE JTM00 CUCTEMHOE OKHO BhIOOpa
cepruduraroB III. Tlpu srom 3HaueHne «ABTo» B OC Windows XP/2003 cooTBEeTCTBYET 3HAUYCHHUIO
«[Iporpammuoe», a B OC Windows 7/8 3nauenuto «CuCTEMHOEY.

Bce HacTpoenHbIe napaMeTpsl coxpaHsaTcs mpu HaxaThu KHonok [OK] nnu [Ilapamerpsi].

1.41.3. Ilya coenmHeHUi moIb30BaTeNei

Pexum «Ilyn coenuHenmii moJib30BaTeseil» MpeqHAa3HAUYeH JUIS BHU3YaJH3alUU TEKYIIHX
COCMHEHUH MoJb30BaTeNe K 0a3e naHHbIX (Pucynox 74).

PRI=TE
ix|®|lv-%s
IS _— -
L?-'| M X 8| MMA nonksoeatens 4:|| Kon-eo cecouuii B Apyroil B +:l| M aeHTUDWEATOP KNMEHTA 4=| KomnnekciogkoMnnekc 4:|| MpunoxeHne &
@ & &= o o =
» _3rj0w53sz Blopxet-KC
amid 1 _3rj0ws3sz [oCyAapCTEEHHLIA (MYHUUMNANEHLIA) 3aKka3 | ks

Obwme utorm
0]
< | »

I—ll JeTanuzaunAa

|Knnmecrw sanuceit: 12 ”

Pucynoxk 74. Ilyn coequHenuii mojiL3oBareJiei

PexuM 1mo3BosIsSieT TMKBUAUPOBATH MPOLIECC MMOJIB30BATENs, a TAKXKe MPOCMOTPETh UH(POPMAIIHIO O
paboTe monp30BaTeNs B APYrux 0a3zax JaHHBIX, MOCIEIHIOI BBITOJIHEHHYI0 KOMAaHIY IOJIb30BaTeNs Ha
SQL Server, ucnonb3yemsle noakomMiiekcs u IP - agpec.
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E KenETERENE PYKOBOJICTBO AJ]MIUHHCTPATOPA

1414, AaMuUHHCTPATOP rpynn

PexxuM  «AAMHHHCTPATOP IPyNI»  TpeIHa3sHadeH  JUIS  BBIIOJHEHHsS  OINEparuii
aJIMHHHACTPUPOBAHKS TPYIIII IOJIb30BATENEN: CO3IaHue, PEJAKTHPOBAHKME, HA3HAYEHUE IPaB JOCTYyIa K
PEeKMMaM U JIOKyMEHTaM, yIaJICHHE.

Jlnst co3manust TPYII YAaJI€HHBIX HOJIb30BaTENIEN 3alyCTUTE PEXUM aJIMUHHCTPUPOBAHUS TPYIII
(Pucynok 75).

TJIABHOE MEHIO => HACTPOMKH => AJIMAHUCTPATOP I'PYIIII

ol
RN ol %

BT (i O {00201 (4825006353) YO cyobekTa;
E| I_ b "= 00801 (4825001789) ¥npaeneHwe kynNeTypel (web_inn_4825001739)
§ Tk < 00802 (4825001877) MYK "Xyfo®ecTEeHHEN Myzei” (web_inn_4225001877)
[T &b = 00803 (4825009731) M'YK "HayuHan GudnnoTeka" (web_inn_4825009731)
: I_ b = 00804 (4325050916) MYH "OpamaTiueckil TeaTp” (web_inn_4825050916)
B- I' w4 O 12801 (4830013564) VB
7 (O 18804 (4825005960) Monk MNC munLmm
[ ad O 18803 (4825035516) OB NeHuHCkom paioHa
s © 18801 (4830013564) YBL
7 wd O 18802 (4830034780) AeToxo3AicTED YB]

Kog YBM: |00801 WMHH: |4825001?89 Ipynna: Iweb_inn_4825001?89

HanmeHoEaHue: | Tun: IKoppeCI'IOH,D,eHThI (BCE)

Mpumeyanie: |Y|‘|PAEJ'IEHME K¥IbTYPhI

MonHoe YnpaeneHne KyneTyYpsl M NCKYCCTES
HaWMEHOEAHWE:

Pucynok 75. ATMUHHCTPATOP IPynn

IMopsaaok co3nanusi rpynn yaajeHHbIX M0JIb30BaTes e, ABJISAIMMNXCHA (PUHOPraHAMU
CosznaiiTe epeBo OFOKETOB, TIPH ATOM TPEIBAPUTEIHLHO JOJHKCH OBITH 3aIlOJIHEH CIPABOYHUK
«Opranmzanuu => bropxets». s 3Toro:
JloGaBbTe broxeTsl, coxpaHute (1 0OHOBUTE) CITUCOK.
Jost kaxoro Oromkera (OO0 U1t BBIJICJICHHBIX 3aUCEl CIIUCKA) HAXKMUTE KHOIIKY

i Jo6aBuTh rpynnsl , B NOSIBUBIIEMCS OKHE ITAaKETHOTO 100aBiIeHUs 3a4aite GopMyily, 1o
KOTOPOH OyayT GOpMHpPOBATHCS HAUMEHOBAHUS CO3/aBaeMbIX TPYII, a TaK)Ke BbIOepUTe
IpyMIly yAaJIeHHOIo JOCTYIa U3 CIPaBOYHMKA IPYIII NOJIb30BaTENEH, OO0 Ul BCEX
yIaJeHHbIX 0101keToB (PucyHox 76). BeiOOp IpymIbl JOCTYIA ONPEICNseT OTPAHUYCHNUS B
COOTBETCTBUU C Ha3HAUEHHBIMU ITpaBaMH HA PEKUMbI U TJOKYMEHTHI.
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dopmyna:

| web_code_' + CODE

Ipynna goctyna:

| o]

MepemeHtbie: =10l x]

IMM - MHH koppecnoHaeHTa

CODE - Kog Srog#etononyyatena/Kog OKATO

SMNAME - kpaTkoe HAMMEHOBAHWE KOPPeCcnoHAeHTaIOKATO
MNAME - nonHoe HanMeHoBaHNe

QYLK Bl group_web_pbs (docr WEB (gna MEC
LEFT{nepemeHHas, N1Ha) - B3ATE YACTE CHMEONOE CreEa ".u group_web (JocTyn yepes WEB _|;|
RIGHT(nepemeHHan, ANWHA) - B3ATE YaCTk CHMBONOE CNpaga 4 I | L4
SUBSTRING(nepeMeHHaRn, Hayano, ANWHA) - B3ATEL YACTk CUME  Haimu: J;l, {} Q

CTPOKOELIE BRIDAEHWA 3aKNKMaITe B anocTpodsl (). BLiGpaTh | [ |

BbideneHo koppecnoxHdenmoe: 1
Cozpate | JakpeITe

Pucynok 76. IlakeTHoe 100aBeHHEe TPy

IMopsinok co3naHusi rpynn yaajdeHHbIX N0Jb30BaTe el

Cosznaiite nepeso [1bC. /I 3TOro HE0OX0IMMO BBITIOJHUTD PSJ ICHCTBUI, OTTMCAHHBIX HIKE.
CozpmaiiTe y4eTHyI0 3amuch TMojb3oBarens (joruH) mis ynainendoro [IBC, BxiouwB ero B

COOTBETCTBYIOLIYIO NEPCOHATIBHYIO TPYIILY.
J1s co3naHHON Y4ETHOU 3aIUCH:

— Ha3HaybTe MpaBa Ha cueT OrokeTa (kHonka = Cuet OloaxeTa B MeHio «HacTtpoiiku =>
[Monb3oBarenuny», «Hactpoiiku => ['pymibl Moab30BaTENICH»).

— HasHaybTe npaBa Ha APM ynaneHHbIX nosib3oBaTenei (KHOMKa = APM HABHUIaTOPAa B MEHIO
«Hactpoiiku => [Tonb3oBarenny, «Hactpoiiku => ['pyIIbl Moab30BaTeICH»).

— yCTaHOBHTE JIJIsl JAHHOMW YYeTHOH 3aIicK HAaCTPOiiKy «/lepeso nacmpoex => HACTPOUKHU

=> Oowue => Pabomamov ¢ APMom» B 3nauenne «Tonbsko APMy.

Janee pekoMeHayeTCs BOCIIOIb30BaThCS CIEYIOIUMH HACTPOUKaMHU:

Buoumocms n/c noosedomcmeennvix yupescoenuii («/Jepeeo nacmpoex => HACTPOUKH -
Yoanennwiti docmyn => Budemb KoppecnoHOenmos HUdiCecmosawux cpynny») - BKIIOUEHHE HACTPOUKU
no3BoJisieT [ PEC/PBC 3aBoauTh TOKYMEHTHI € JI/C CBOMX MOJIBEIOMCTBEHHBIX YUPEIKICHUH.

Buoumocms 0oKkymenmos noosedomcmeennvix yupexcoenuii («/lepeso Hacmpoex =>
HACTPOHKH => Yoanennwiii 0ocmyn => Budemv 00KyMeHMbL HUICECIOAWUX 2PYNNY») - BKIIOYCHHE
Hactpoiiku no3poisier [ PBC/PBC Bunets (00pabaTbiBaTh) JOKYMEHTHI T10 JI/C CBOUX MOJIBEJOMCTBEHHBIX
YUPEKICHUMN.

Buoumocms APMoe («/Jepeso nacmpoex => HACTPOHUKHU => Obwue => Pabomamv c
APMom») - HacTpoiKa IMO3BOJISIET BUICTH PEXHUMBI U JIOKYMEHTHl HAaBUTATOpPAa, KaK OTHOCSIIUECS K
APMawm, Tak u obmue, 1160 TosnbKo oTHocsAmmecs Kk APMawm, 1160 Toabko obue, B 3aBUCUMOCTH OT
YCTaHOBJICHHOTO 3HAYEHHS HACTPONKH.

1.4.2. TaaBHoe MeHIO «CepBHC»

[Ipy momou mnyHKTa I1aBHOTO MeHIO «CepBHC» OCYLIECTBISETCS JOCTYN K CEPBUCHBIM
peXKMMaM MPOrpaMMHOTro komruiekca (Pucynox 17).
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a5 KENCCTEMIG

PYKOBOJACTBO AIMUHUCTPATOPA

: HacTpoitkw OfpafoTka Cepauc|3amam<u Okna Cnpaexa Boxon

Kanskynatop

Kanexaape
Mepwon ofpatoTkk GOKYMEHTOR

Kyphan cobbmui

PegakTuposatine 3anpocos

i3 (e B

Metemxep watnoHos
TpaccHpoBLLMK
3apauw cepeepa

¥npaenetue Ga3aMM DEHHBI

Kyphan owwdok

PopMUpOBaHKE DElNa HECTPOEK

Pucynoxk 77. IlyHkT rjaBHoro Mesio «CepBucy»

14.2.1. IlanaHUpoOBIIMK 3aaa4

Pexum «IlmanupoBmuk 3amxau» (Pucynok 88) sBisercss ciyx00i, KOTOpas OCYIIECTBISIET
3allyCK M BBIMIOJHEHHE YCTAHOBICHHBIX 33/1a4 B 3aBUCHMOCTH OT Pa3JIMYHBIX KPUTEPHEB (TPUITEPOB,
COOBITHI{), B TOM 4YHCJIEC HACTYIUICHHE OIPEICIICHHOIO BpPEMEHHM (HampuMep IO TaiMepy) WIiIH
ONPEIIETICHHOTO COCTOSHUSI IPUIIOKECHHM.

— CTapT WIA OCTAaHOBKA KJIMEHTA,

— BXOJ B aBTOHOMHBIH PeKUM JIMOO0 BBIXOJ U3 HETO;

— TosiBIeHUE (ailyIoB B ONpeeNEHHON NalkKe;

— TIOCTYIUIEHUE aJ]MHHUACTPATHBHOTO 3allpoca Yepe3 MOoIb30BaTENbCKUN HHTEpPEc (pydHOI
3aIycK).

T'JIABHOE MEHIO => CEPBUC => IIJIAHUPOBIIIUK 3AJIAY

=101
B X X | =, | B | &
E‘ MNaHNpoBLLINE 33434 85 X X e

""" [ CuctemHble 3agaum

+:| BpemA npownoro 3any“

(=]

2013 7:47:52

MpoEepka MCNONHUTENEHEIX A0KYMEHTOE 22102013 74752

MpoeepAeTnpo... MpW cTapTenp...

| Tpmrrepml HypHan |

Wms: | CUHXPOHW3AUMA UHTEPBAaNa NPOEEPKN NOYTOBLIX COOGWEHN

Tun sagaun: | CHHXpPOHW3AUMA WHTEPEANA NPOEEPKN NOUTOELIX COOGLLEHII

OnucaHne: CHHXPOHWZNPYET WHTEPEAN NPOEEPKY NOYTOELIX COOGLLEHNI C CEpEEPOM.

[T PaspewaTk BEINONHEHWE 334a4W N0 TpeG0BaHNKE

Pucynox 78. IlnanupoBImuK 3a1a4

B ACPEBC 3a/la4 B UCXOAHOM COCTOSHUU OTO6pa)KaIOTC$I JABEC ITAIIKH: ((HJ'IaHI/IpOBH_II/IK 3agady» 1
«CucremMHEBIE 3agadumnn. B IMarnkKy «CucreMHEIe 3aaa4yny NMOMEIIAI0TCA 3aJa4u, KOTOPBIC OITMCAaHbBI B CaMOM
MNPUIIOKCHUH, PCHAKTUPOBAHUC JIA JTaHHOM KaTCropuun 3aaaq 3alpeuIiCcHO, HO MOOIYCKACTCA BBI60p
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yCIIOBUH 3amycka M3 crucka ycTaHoBieHHbIX. [lanka «[lnaHupoBIIMK 3a7au» CONEPKUT cO37aBacMble
MoJib30BaTeleM OOBEKThl (334aYyll M KAaTerOpuH), Ui KOTOPBIX BCE MapaMeTphbl  SBISIOTCS
HACTPauBaEMbIMH.

g co3naHus 3a7auu B JepeBE 3a/ad OKHA IUIaHMPOBIIMKA BblOepuTe nanky «llianmpoBmuk
3agauy». B nanHol mamnke BbhIOEpUTE KATETOPUIO, MPU OTCYTCTBUU HYKHOW KaTErOpUU CO3JalTe ee 1o
ccblike «/l00aBMTH KaTeropMio» KOHTEKCTHOTO MEHIO JiepeBa 3ajaad. Kareropuu npenHazHaueHbl IS
IPYNIHUPOBKHU 3324 10 OINPe/IeJICHHBIM KPUTEPUSIM, HAIPUMED, MO TUITY 3a/1a4 UM YCIOBUSM 3aITyCcKa.

® Cospanme kateropm =]

| Tpurrepu'

HanMeHOBaHWE KATEropun: | MpoekTupoeaHue SlowxeTa

0K Orrena

Pucynok 79. Jlo6aBiieHne KaTeropuu

Ha Briagke «O01me» BBOANUTCS HazBaHue Kareropuu (cMm. Pucynox 79). Jlomyckaercsi co3aanue
yCJI0BHil (TPUITEPOB) Il KATETOPHH, KOTOPbIE B JAHHOM Clly4yae OyayT HacaeI0BaThCsl BCEMH 3aauaMy,
MIOMEILIEHHBIMU B JIaHHYIO KaTeropuio. YCIIOBUS 3allyCKa 3ajady KaTeropuu, €clid 3TO HEe00XO0IuMo,
3ajmatoTcs Ha BKIaake «Tpurrepen». st BKIrOYEHHS ONIMM 3a/aHUs YCIOBHI YCTaHOBUTE (JIaKOK B
nosiec PazpemnTs co3nanue TpurrepoB Ais kateropuu (Pucynox 80).

=
Ofwmne Tpurepsl |

TpuITep NO3EONAET YKa3aTk YCNOEWA 3aNycka 33434 B KATEropun

¥ PaspewnTs cozganme TPHITEPOE ANA KAaTEropi

BrnioueHue 3ToW oNUMK NO3EONAET HACNEN0EATE TOUITEDLl OT POANTENLCKUX KATEropuil W cO3A3BaTk
* HacneoeaHHele TPUITephLl 0003HaYaTCA KPacHEIM LUEETOM

MzmeHUTE YaanuTe

0K | Otmena

Pucynox 80. /lo6aBiieHre TPUTTEPOB /ISl KATErOpPUH
@ Mo ymonyaHumio onuus co3gaHuns TpUIrepoB OIS KaTeropui SBNseTC OTKIIHOYEHHOMN.

JloGaBiieHue TPUTTEPOB ocymlecTBiseTcs mo kHonke [Co3aaTs], penakTupoBaHue J100aBICHHBIX
TPHUITEPOB MO KHOMKe [PexakTupoBars), yaaneHue no KHONKe [YAaauTh).

Coznianue 3a7aun OCYIIECTBISETCS MO KHOIIKE E Co3natp naHeiay MHCTPYMEHTOB, JHOO HpH
nomou ccbulkd Co3aaTh 3aavy KOHTEKCTHOIO MEHIO J€peBa 3aJad, IPEIBAPUTEIIBHO BBIJICIINB
KaTeropHio, B KOTOPYIO OyaeT nobasieHa 3aaada. OTKpOETCs OKHO TOOABJICHHS/PETaKTUPOBAHUS HOBOM
3a/1a4H.
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=

Ofwwe ITpnrreph||

WmaA: |

Tun 2a0aun; j
3anava cepeepa -
MpoEepka vaaneHHLX coodueHui
MpoEepka NOYTOBLIX COOGLLEHNIA
MepeMelleHne UCTEKILNX CepTUdNKATOR
CWHXPOHW3AUMA PAcYeTHON 4aThl
MakeTHAA BLINPY3Ka O0TYETOR

OnucaHue:

MOHWTORWHT AOKYMEHTOE
YEEACMNEHNE NOpTana camood@cnyxnEaHuA hd

[” Paspewats BRINONHEHNE 330340 N0 TpeGOEaHIID

0K Otmena

Pucynok 81. Co3nanue HOBOIi 3a/1a4H NJIAHNPOBUINKA

B IIK «KACHDBb» peanun3oBaHbl CI€IyIOIINUE TUIIBI 33/]a4, OJIEPKUBAEMbIE IIIIAHUPOBIIIUKOM:

— 3aja4a cepBepa - BBIOIHATCS 3a1aHHble SQL-koMaHAbl Ha cepBepe;

— IIPOBEpKa yJAJIEHHBIX COOOIIEHUN - POBEPSIOTCSI HOBBIE COOOIIEHUS MEXAY KOMIUIEKCAMU;

— TMPOBEPKa MOYTOBBIX COOOIEHUI - TPOBEPSICTCS HATMYME HOBBIX MTOYTOBBIX COOOIICHHI HA
cepBepe;

— TepeMelIeHHe UCTEKIIUX CePTU(PUKATOB - OCYIIECTBIISCTCS IEPEMEIICHIE UCTEKITUX
ceptuduxatoB u3 Mmerabassl Internet Information Services (IIS) B ykazannyto qupekTopuio;

— CHHXPOHM3AIMsI paCUE€THOM J1aThl - OCYILIECTBIISETCSI CHHXPOHU3ALUs PACUETHON JaThl C
TEKYILEH AaToi cepBepa,

— TMaKeTHas BBI'PY3Ka OTYETOB - OCYIIECTBIISIETCS BBITPY3Ka MAKETOB OTUYETOB B YKa3aHHYIO
JUPEKTOPHIO WM HA CEPBUC MEPBUYHBIX IOKYMEHTOB;

MOHUTOPUHT JOKYMEHTOB - TPOBEPSETCS HATMYNE HOBBIX JOKYMEHTOB Ha CEPBEPE;

— yBeIOMJICHHE MOpTalia CaMOOOCTYKUBaHUS - OCYIIECTBISIETCS OTIPaBKa yBEIOMIICHUN Ha
MopTaJ caMo0OCITy)KUBaHMS,

— uMnopt AokyMeHTOB (DO/]) - oTciexxuBaroTcst USMeHeHHsI (PailyioB B yKa3aHHOU JUPEKTOPUU U
3aIycKaeTcsl mpoLeypa npuemMa;

— oTnpaBka (aiina o noyTe - OTCIACKUBAIOTCS U3SMEHEHHS B YKa3aHHON AUPEKTOPUN U
OCYIIIECTBIISIETCS OTIIPaBKa UX IO MOYTE (MCHOJb3YeTCs B peKUME aBTOHOMHOT'O
JIOKyMEHTO000pOTa).

[Ipu cozmanuu 3amaun HEOOXOAMMO Ha BKIIajke «O0mme» ykazath uMsa B nosie Ums, BeIOpaTh

TUIl B packpsiBatouiemMcs cnucke nosst Tum 3amaum. [lone Onucanme 3anonHsAeTCs aBTOMaTHYECKH, B
3aBHCHUMOCTH OT BBIOPAHHOI'O THIA, HO MOKET ObITh OTPENaKTUPOBAHO WIJIM JOTOJHEHO MOJIb30BaTelIeM
(Hampumep, agpecoM pasMelleHHs Kartanora mnepenadu Qaitnos). [Ipu yctaHoBke ¢iakka B IYHKTE
Paspemars BbINOJHeHHe 327424 MO0 TPeOOBAHHUI) CTAHET BO3MOKHBIM PYYHOW 3alyCK 3aadyd U3

1Y
TUIAHUPOBIIMKA 110 KHOMKE —* BBIMOJIHUTH MaHEIn HHCTPYMEHTOB crucKa 3a1ad (Pucynok 82).
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a- KENCICTEMIG PYKOBOJICTBO AJIMUHUCTPATOPA
[E Cozpanme sapaun =0l

Otwme | MapameTpsl | Tpurrepsl |

mA: | BrIrpyzKa NakeTa oTUETOE NO NPpUKEAsY 65H

Tun zagaun: IHSKQTHEH EBIMDYZKA OTYETOE j

OnucaHme; BhIrpy*KaeT NakeTkl 0TYETOR B YKA3AHHYK DUPEKTOPUID UMW HA CepENC NEPBNYHBIX QOKYMEHTOR
ONA NPUMEHEHNA B PACUETaX NPOEKTUPOEaHNA GIOMKETA No 4oXo4am

¥ PaspeluaTk BLINOMHEHWE 330341 Mo TpeGoBaHND

0K | Otmena |

PﬂcyHOK 82. 3amoHenue BRKJIAJIKH «Oﬁume» HOBOIi 321241 MJIAHUPOBIINKA

Jlnst Bcex THIOB 3aja4, kpome «OTmpaBKa MOYTOBBIX COOOLICHHID» MPH MX BBIOOPE U3 CIHCKA
oroOpakaeTcsi JONOJHHUTENbHAs BKIaKka «[lapamMeTpb», peKBU3UTHI KOTOPOH pa3iIHMyHbI B 3aBUCUMOCTH
oT BbIOpaHHOTO TUMa. Hampumep, i tuma 3ama4 «[lakeTHast BHITpY3Ka OTYETOB» Ha JAHHOM BKJIAJIKe
3anoJHsoTes nodst (Pucyrok 83):

OT14yernl AJd  BBIIPY3KH - BLI6I/IpaIOTC$I U3 CIIMCKa, IIPCATIOKCHHOIO B HOBOM OKHEC,

OTKPBIBAIOICTOCA 110 KHOIIKC = ;

BbIrpy3uthr Ha cepBHC NEPBHYHBIX JOKYMEHTOB - IIpU BbIOOpE JAHHOM ONLMM BBIFPY3Ka
[aKkeTa OT4eTOB OyJIeT OCYHIECTBIATbCSA Ha CEpBUC IEPBUYHBIX JOKYMEHTOB, NP 3TOM OIIUS
«JlupexTopus 1 BBITPY3KU» CTAHOBUTCS HEAOCTYIHOM;

OT4eTbl, BbIFPY)XEHHbIE Ha CEepBUC MNEPBUYHbLIX OOKYMEHTOB, AOCTYMHbl B PEeXUME:
«CepBuCHble pexnmbl => OT4eTbl => COXpPaHEHHbIE OTYETbI».

JlupexkTopusi Ajs BBITPY3KH - YKa3bIBaeTCsl MyTh K MalKe pa3MELIEHUs IJs BBIFPYKaeMbIX
OTYETOB;

®dopmat nmeyaTu - BeiOUpaeTcs opmar meyatd U3 3HAUCHUH pacKphiBarolerocs crucka «Excel
2003 (xIs)», «Excel 2007 u Boimie (XISX)»;

Cmemenue (aHeil) - 3aM0IHAETCS KOJIMYECTBO AHEH, CO CMEIIEHUEM Ha KOTOPOE OCYLIECTBIIAETCS
BBITPY3Ka OTYETOB.
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-iix

Obuwe Mapawerpsl | Tourrepsi |
OTYeThl ANA BLITPY3KMA:

WHbopmaunA ©HC no OKB3[ (65H) pailoHsl;
MHdopmauua ©HC no OKB3[ (65H) noceneHuA

[ BuIrpy3uTh Ha CEPENC NEPEMYHBIX AOKYMEHTOB

OWpekTopuA ANA BEITPY3EN: | CIAEXCHAMGEWpRloads\2013 [

©opmaT neyaTu: |Exce| 2003 (xls) j

CMelLeHie (aHei): I 133

oK | OTmena |

Pl/lcyHOK 83. 3amoyHenue BRJIAJAKH «HapaMeprl» HOBOIi 3a1aun MJIAaHUPOBIIUKA

Ha Briagke « Tpurrepb» yKaKuTe yCIOBHS 3aIllyCKa 3a7aud U3 MPEUIOKEHHBIX TUIIOB YCIOBUH
(rpurrepoB). JIOCTyIIHBIE THITBI OMPEACIISAIOTCS THIIOM 3371aud (HalmpuMep, 3ajada UMIOPTa JOKYMEHTOB
MOJIIEPXKUBACT TOJIBKO TPHUITEP CIICKEHHsI 32 (BaitoBoii cuctemoit) (Pucyrnox 84).

=l x|

| | »

* HacnefoBaHHbIe TpUTepkl 0503HAYAIOTCA KDACHBIM UBETOM, HEMNOALEPHMBAEMbIE JaHHOM 334a4eil — CephiM

Cosznate | MaMeHwThl YaanuTe |

NS

0K | Otmena |

Pucynok 84. 3anonHenue Bkiaagku « Tpurrepsn» HOBOIf 3a1a4H INIAHHPOBIIHKA

HobaBiienne TpUrrepoB ocymiecTBisercs no kHonke [Co3mats|, penakTupoBaHue T00aBICHHBIX
TpurrepoB 1o KkHomnke [Pexakruposarb], ynanenue mno kHonke [Yaaaurb]. PepaktupoBanue
HAaCJIEA0BAHHBIX TPUITEPOB HE NMPEAYCMOTPEHO.

Hns noGaBnenuss Ttpurrepa Haxmure kHonky [Co3gars]. B mone Hauarth 3agady okHa
no0aBjieHMs] BbIOEpUTE YCIOBHE Hauana 3aJadd W3 3HaueHuM packpeiBaromierocs cnucka: «llo
3aBepIIeHHIO 3a1aun» oo «llo pacnucanuioy.
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MH¢OpM3LlMOHHbIE TexHonormu

E KENCTIETETE

PYKOBOJACTBO AIMUHUCTPATOPA

% Cospanmne Tpurrepa = |EI|1|
HauaTk sagauy: |Mo saEeplleHUo 3a0aun j

Mo pacnucaHng
Mo 33EepIIEHMI0 3343uM

~MapameTpel

3anyckaTk NoCne BeINONHEHWA:

0K | Otmena |

Pucynok 85. /lo6aByienue yciaoBus 3anycka 3agaun «Ilo 3aBepuiennio 3agaqam»

Jns BapmanTa Havana BeimojgHeHUs «[lo 3aBepiieHnto 3ama4my BHIOSPUTE MPEABIAYIIYIO 3a/1ady
U3 CIKcKa B mojic 3anmyckaTh nocJjie BbinoJHeHust (cm. Pucynox 85).

[ns Bapuanta Hauvana BeimojgHeHus «[lo pacnucaHuio» ykKaXuTe TUI YCTaHABIMBAEMOTO
pacniucanus B nosie Tum pacnucanus (MIOBTOPSIONIEECS 3a/IaHUE WJIU BBIMOJIHSAEMOE TOJBKO OJWH pa3);
JUIS OJHOKPATHOTO BBIMOJHEHUS BHIOEPUTE JaTy M BpeMs, [JIs TMOBTOPSIOIIETOCS BBIMOTHEHUS
YCTAaHOBUTE YaCTOTY W IMEPUOJIUYHOCTD B JHSIX, THOO BHIOSPHUTE ONPEICIICHHBIC JHU HEJICIH WIIM MECSIIa,
00 KOIUYECTBO MECALIEB /10 CIEAYIOUIETO 3amycKa (B 3aBUCUMOCTH OT BBHIOpAaHHBIX 3HAUEHUIN YacCTOTHI
«ExenneBHo», «ExenenenpHo» win «Exemecsuno»). Bo3aMOXXHO 3aaHue €KETHEBHOTO BBITOTHEHUS
OJIHOKPAaTHO WJIM HECKOJIbKO pa3 B JCHb C BBIOPAHHON MEPHUOJUYHOCTBIO M IPOJOJDKUTEIBLHOCTHIO.
Kpatkoe ommcanue Tpurrepa NpuBOAUTCS B OAHOUMEHHOM Tojie pazziena «CBOAKAa» M MOXKET OBITh
JIOTIOJTHEHO M OTpeaakTupoBano (Pucynok 86).

% Cospanme TpHrrepa

HauaTe 3agauy:

~apameTpbl

TN pacnucaHnA: IﬂDBTDleOLLI,eeCH 3afiaHne j
- OOHOKPaTHOE ELINOMHEHNE
Nata: I 25102013 l Bpema: I 11:48:44 3:
~YactoTa
BuinonHAeTcA: IE}Ke,‘J,HeBHD j
MOETOPAETCA Ka¥able: I 1 3: IH.
~ CKONEKD pas B AeHb
% OpHOKpaTHOR 3aJaHne: IUU:UU:UU 3: HaunHaeTcA B:
" BLINONHAETCA Ka#able: I 1 :I I T j JaBepLIAETCA B
~Mpodon#uTensHoCTE
[ata Hauana: |25.10.2013 .__sl " [laTa OKDHYaHUA: |25.1|:|_2|;.1;- ﬁ
% Bes 0aThl OKOHYAHWA:
~CEeogka
OnucaHue: BeinonHAeTcA paz B AeHe & 0:00:00. Pacnucanue OyaeT MCNone30BaTeCA C©
25102013

0K | Otmena

Pucynoxk 86. lo6aBienue ycjaoBus 3amycka 3agauu «Ilo pacnucanuio»

Hogas 3aiava ninanupoBumka Oyaer 1o006aBiieHa B CIIMCOK 33Jjad CBOEH KaTeropuu U 0TOOpa3uTCs
B OKHe coctosiuus (Pucynok 87).
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RET

EEERIREE

) OCTOAHWE 33434
""" = Cucremusie 3agaumn

Allr - 0
|_,‘=f| M%‘ HazeaHwe 3a0aun 4:|| onucaHue 4:|| Tpurrep 4=| BpeMa cneaykllero 3anycks 4:|| Bpema npo
O[] =] = =] =]

» BrIrpyzka naketa OTYeTOE No Np... | Buirpy#aet naket... | BuinonH... | 04.11.2013 0:00:00

4| | »

Dbwme | I'IapaMeTme Tpumrepsl | HypHan |

mA: I BrIrpyzka nakeTa oTYeTOE N0 NPUEAsY G5H

TUN 3a8aum: | TMakeTHaA BEINPY3Ka OTYETOE

OnucaHne: | BEIrpY#aeT NakeThl OTUETOE B YKA3aHHYIO OUPEKTOPMIO UMM HA CEPEMC NEePEMUHEIX JOKYMEHTOE ANA
NPUMEHEHIMA B PACUETaX NPOEKTUPOEAHNA Glo0¥eTa No 40X04aM.

| | »l [7 Paspewats BbiNonHeHWe 3agaun no TpedosaHno

-———— Y\ ———

Pucynok 87. Ciucoxk 3aga4 BbIOPAaHHOW KaTeropun

1.4.2.2. Tlepuoa o6padoTKM JOKYMEHTOB

Pexxum «Ilepuoax o0pabOTKH JOKYMEHTOB» [pEAHA3HAYCH [UII OTOOPaXKEHHsS —CITHCKA
nokyMeHTOB (Pucynok 88).

CEPBHUC => IIEPHOJ] OBPABOTKH JOKYMEHTOB

& Pacuerhuiii nepwop x|

PacyeTHanA gara |22.04.2013 .:sl
Hauano nepuoga |18.01.2012 .:sl
KoHey nepuoga |20.12.2013 .:sl

Mokasbieate |3a nepuog 'l

¥ MeHATE pacueTHyK AaTy kaxaelil JeHs

CoxpaHuTe | JakpeITe |

Pucynok 88. Ilepuoa 06padoTKu T0KYyMEHTOB

— MeHATH pacyeTHYIO ATy Ka:KAblii IeHb - IPH BXOJIC B CUCTEMY U3MEHSIET aBTOMATHICCKHU
pacYeTHYIO IaTy Ha TeKyIIyro. Eciiu ¢1akok He yCTaHOBJICH, TO TIPH KaKJOM MOCIIEAYONIEM
BXO/JIe Oy/IeT NCIIONIb30BaThCS JAaTa, yCTAHOBJICHHAS B MPEAbIAYIIEM CeaHCe PaOOTHI.

— Iloka3pIBaTh - MO3BOJISET aBTOMATH3WPOBATH BBOJ| HaYaJIa U KOHIA repuoja. [t u3sMeHeHust
MOKa3aTelsl HAKMUTE KHOMIKY [PacKpbITh] U B pacKphIBarOIIEMCsl MEHIO BBIOMPAaEM 3HAYCHUEC
pacueTHOro Meproja 13 CIeAYyINIUX 3HaUeHUH: «3a MecsI», «3a HeJIeno», «3a IeHbY, «3a
nepuoIy», «3a KBapTany, «3a roy.

— PacuerHas naTa — omnpezenseT Aary, 3a KOTOpYO OyIyT BBOAUTHCS TOKYMEHTHI.

— Hauauo nepnoaa u Konen nepuoaa — onpeiesstoT Nepuo, 3a KOTOpbIid OyayT 0TOOpakeHbl
JIOKYMEHTBI B CITUCKAX.

1.42.3. KypHaa coObITHii
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& KENCUICTEMIG PYKOBOJICTBO AJIMUHUCTPATOPA

[IporpaMMHBIII KOMITJIEKC IO3BOJISIET BECTH JKYpHAT COOBITHH, KOTOPBIM TNpeIHa3HA4YeH s
perucTpanvy JEUCTBUM II0JIb30BATECIIEH C JOKYMEHTAaMH, CIPAaBOYHMKAMHU M JPYTUMH peXUMaMU
MIPOrpaMMBl.

CEPBHC => JKYPHAJI COBbITUI

[lepen BBI30BOM CHCTEMHOTrO >KypHasla IpeIUIaraeTcs yKaszaTh IMEpHUOJ, 3a KOTOpBIM OH Oyner
chopmupoBan, u ero kareropuu (Pucyrox 89).

=1o1x]
= EuleNc

Hauano nepuoaa: |23.10.2013 .—_sl KoHew nepuoaa: |2?.10.2013 _-sl

Al — .

| X+ B X8| HaumeHoeaHne +
B HaNUTUYECKNE NPU3HAKN
& ¥ OokymenTsl

| b I~ HacTpoikn KoMnnekca

| > cd OnpaggaTensHele 40KYMEHTEI

| & I OTueThl

| F I~ MepeEndHLIN opas

L & ¥ TMonksoeatenu

| L I~ Cepeuc ofMeHa

| ] 3 [l Cny#edHele codbITHA

| = I~ CnpagouHuEN

| @4 Icd 3NeKTPoHHLIR ofmMeH

Pucynok 89. Brioop nmepuona ¢popMupoBaHus ;KypHaIa

ChopMupoBaHHBI CUCTEMHBIM XypHan OylIeT MMETh HECKOJIBKO CTPOK, B COOTBETCTBUHU C
0TOOpPaHHBIMU KPUTEPHSIMH.

«[Tonp3oBaTenu» oToOpakaeT perucTpalmio 1 OKOHYaHUe paboThI M0JIb30BaTEICH KOMILIEKCA.
«Jl0KyMEHTBI» pacKpbIBaeT NE€pEeUeHb JOKYMEHTOB, C KOTOPbIMH padoTal M0JIb30BaTelb, U
JICUCTBUI HAJlI HUMU 3a YKa3aHHBIN NIEPUO/L.

«DNEeKTPOHHBIN OOMEH JTOKyMEHTaMM» PAacKphIBAET MEepedeHb MPOTOKOIOB OOMEHA
JIOKYMEHTOB U CIIPaBOYHUKOB, KOTOPBIE IPUHUMAINCH UIIU NIEPEAABAIIUCH C IIOMOILBIO
PEeXHMOB JIEKTPOHHOTO OOMEHa.

«CrpaBOYHUKN» NTOKA3bIBAET, KAKNE AEUCTBUS MPOU3BOIUINCH CO CIIPAaBOYHUKAMHU
II0JIB30BATEJIEM.

«CBOJIHbIE OTYETHI» OTOOpaXKaeT CBeIeHUs 0 (POPMHUPYEMOM B CUCTEME CBOJAHON OTYETHOCTH.
«AHaTUTHYECKHE MTPU3HAKW» 0TOOpakaeT NepeyeHb aHATUTHUECKUX PU3HAKOB
00pabaTbIBa€MbIX IOKYMEHTOB.

«HacTpoiiku KoMIUIeKca» pacKpbIBaeT epeueHb HACTPOEK PEKUMOB, KOTOpbIE ObLITH
W3MEHEHBI 110JIb30BaTEISAMHU.

14.2.4. MeHexxep madJIOHOB

Pexxum «MeHenxep madJoHOB» MpeaHo3Ha4YeH s GopmupoBanus otdetoB B Excel. Tak ke
MO3BOJISICT CO3/IaHUE U PeJaKTHpOBaHue madaoHoB B peskumu popmare Excel (Pucynox 90).
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nHTepBaia (schedule) ux BBITONHEHUS A1 aIMUHUCTPATOPCKHUX LIEIIEH.

YHUCJIOM INIaHUPOBHIUKOB. B xommiekce 3agaun CCpBEpa MOI'YT UCIIOJIB30BATLCA JJIA:

LOCK

MHGOPMALHOHHBIE TEXHOROTMH KOMIIJIEKCHASL ABTOMATU3NPOBAHHASA CUCTEMA NCITIOJIHEHUW A BIOJIKETA (KACHB)
[ f@ﬁ_r’ [
CHCTEMG PYKOBOACTBO AAMUHUCTPATOPA
[ vienegcep uabronos - wsbnon v0zatrer i x|
Cepeep: ksdb1'sql2008 ®aiin  Mpaska Bug Bcraska  dopmat  Cnpaska
Basa: bks_eb_1302
== e DPEH|$BE | &|wne ~|v
Criacox waGnoHos: Arial | b | K K4 | =
0503117 5LT - A D A
AdmMakeXs dt 1 |Yucno rpynn:
ANALYTIC_2CONTROLXLT 2
analytic_Zcontrol_2n xt 3
analytic_2Zcontrol_n xdt | = |
analytic_2mo LT 4
ANALYTIC_3CONTROLXLT 5
ANALYTIC_ACONTROLXLT =
QEaﬁEiEEEb%ELtROLXLT =] Ef:ﬁs;é;a:r:m %uuauooaoro oprama: .
analytic_inc_bok_calc xdt 7 =
analytic_inc_ist xdt .
analytic_incetcale iHanM&HuaaHneﬁwera
anah.ft?c:_rm.XLT 9 |NepuoansnocTs: Mecauman
:E:m:g:::sg:{(r:;dtﬁt 10 |Epummua namepenna: py6.
analytic?_inc_bok xdt j E
| 13|
Ompeime | BeirpysuTs & ®ain | ‘
14 vI
Yoanume | [ —— | M o4+ M |\ 1. lloxoae GlogxeTa /2, Pacxoasl BiogweTa ;3. McTounmkm] 4 | »
OfiHosnTs | ¥ B otnenehbie datine:
. | <L | MaketHan Nposepka | ZarpyswTe Ha cepeep | Beirpysute 8 SQL ckpunT |
Pucynok 90. Menem:kep ma610HOB
1.4.2.5. 3amaum cepBepa

Pexum «3amaum cepBepay mpeaHa3sHA4YeH I CO3MAHMs 3a1ad (job) ¢ yKazaHHEM BPEMEHHOTO

T'JIABHOE MEHIO => CEPBHUC => 3AJJAYH CEPBEPA

3amaun cepBepa (job) — mpenHa3HA4YEHBI IUIS CO3JAHUS M 3allycKa OTIENBHBIX 3agad Ha SQL
Server. B nanHO# Bepcuu peaqn30oBaH OJHOIIATOBBIA MeXaHU3M paboThI 3a/1a4 (job) ¢ HEOTPaHUYCHHBIM

1. 3amycka mojcueTa pa3pe3oB

(xomanga SQL: EXEC RAZREZ INCOME)

2. TPYNIUPOBKHU MOCTYIUICHUH 10 T0X0/1aM

(xomanma SQL:

begin tran

select DATE, BACCOUNT, LEVELS, USERS
ED DAY

delete from LOCKED DAY

exec SELECT_GROUP 39808, '20060101','20061231'
if @@ERROR > 0 rollback tran

if object_id(‘tempdb..##TMP_LOCKED_DAY _') is not null
begin

INSERT LOCKED_DAY (DATE, BACCOUNT, LEVELS, USERS)

into ##TMP_LOCKED_DAY_ from

SELECT DATE, BACCOUNT, LEVELS, USERS FROM #TMP_LOCKED_DAY_

end
commit tran)

rae 39808 — Link cuera 6ropkeTa mo 1oxoaaM (TOXOTHBIN CUET) — Y KaXK0TO peTHOHA OH CBOH,

‘20060101 — nara, ¢ KOTOpPO# MPOUCXOAUT TPYINITHPOBKA;
'20061231' — nara, Mo KOTOPYIO TPYMITUPOBATH TaHHBIE.
3. mepewHAeKcauu Tabnuil 6a3bl JAaHHBIX

(xomanga SQL: EXEC sp_dbReindex)
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KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA NCIIOJIHEHM S BIOJDKETA (KACHB)

» ] 7 ¢ n
K< o
& KENCUICTEMIC PYKOBOJICTBO AIMUHUCTPATOPA
4. WHBIX 3a7a4 CUCTEMHBIX aJMHUHUCTPATOPOB KOMIUIEKCA, CBA3aHHBIX C CO3/IaHUEM PE3E€PBHBIX
KOIH, yceueHUs JKypHaJla TpaH3aKIuil, (haitinoB 0a3bl JaHHBIX U T. 1.
XKenarenbHo, 4TOOB! JaHHBIE 33J]a4l BBIIOJIHIINCH B TO BpeMms, koraa SQL cepBep MUHUMaJIBHO
3arpyskeH. OObIYHO OOJBIINE O 00bEMY U BPEMEHH 3a/1a41 BBIITOJIHSAIOTCS HOYBIO.

Ons cospaHus 3agay  cepBepa Mo TPeEM MepBbIM  MyHKTaM  HeoBXoaumo
MPOKOHCYNbTMPOBATLCSH Y pa3paboTymkoB!

Jlii mokasa crucka 3aj1a4 cepBepa He0OX0AUMO 3aperMCTPUPOBATHCS B KOMILIEKCE MOl Y4ETHOU
3aIMChI0 CHCTEMHOTO aIMHHUCTPATOpa U BBIOpATh MyHKT MeHIO (Pucyrok 91).
ITostBUTCS OKHO, IpeJHA3HAYEHHOE [UIs BBIBOAA CIIACKA 3a/1a4:

‘ 3anaun cepeepa ;Iglll
EFEEIIE

- T s —

u‘f| M Z & Bkn 24:| [aTa nocnegHero sanycka 4=| Bpema nocnegHero 3anycka 4:|| imA

® (= =] o]
» 00:00:04 Cunc yGueHnin B - _bks_astr_gor_1203_14 (CT21ECD3-ES
vV 24042013 00:00:04 QuucTka coobwennid B - _bks_120201_mc (98973BD0-2B51-4592-A60 1- 503
I~ 24042013 00:00:04 COuncTka coofweHnil B0 - _bks_astr_gor_120301 (36D7B3BC-CD85-4F19-304
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Pucynok 91. 3agauu cepBepa

Jlyist BBRITIOJTHEHUST NEUCTBUH HaJ 3amaveld HeoOXOJUMO IOJIb30BAThCS TMAHEIbI0 HHCTPYMEHTOB,
PacCIOJIOKEHHOM B BEpXHEH yacTu OKHA. JlOCTYIHBI CIIEAYIOIINE OILIHUH:

IMocie HAKATHA KHOTKH [Co3naTh] Ha SKpaHE MOSBUTCS OKHO CO3JAHHS/PETaKTHPOBAHUS
3agaun cepsepa (Pucynox 92):

i@ 3apaua cepeepa =]
HammeHoBaHwe:
BEa3a AaHHb | j
~BEINONHAEBMAA KOMaHAA:
1 a
=
| | >
CNpagoUHK | Mpoeeput |
~ TPUITERE!:
B3 X
| HaumeHoeaHue PazpeweHo

r FazpeweHa (2anada OyOeT EEINONHATECA B HAZHAYEHHOE EpemA)

COXPAHHT | JakprITE

Pucynok 92. 3agauu cepBepa

B 3TOM OKHE HEOOX0IMMO 3a7aTh CIEAYIOUINE TapaMeTPhI:
— B none «HanmenoBanue» - uMs 3a1a4u (JIOJKHO OBITh YHUKAJIBHBIM).
— mnepekmouaTens «Pa3pemeHo» yKka3blBaeT Ha pa3pelleHne 3aycKa 3a1a4y 110 MJIaHUPOBLINKY.
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— B none «BeimonHsiemas koMaHAa» - KOMaHly c€pBepa, HanmucaHHyro Ha SQL s3bIke.

- B paMKe ((TpI/IFFepLI» CO3JAI0TCA, PCAAKTHPYIOTCA U YAAIAKOTCA IIJIAHUPOBIIUKK JIA 3a1a4n
CEPBEPa C MIOMOBIO COOTBETCTBYIOIUX KHOIIOK YIIPABJICHUS.

[Ipx co3aHuM TUIAHUPOBIIHMKA HEOOXOMUMO YKa3bIBACTCSH WMMS IUIAHHPOBIIMKA (OHO IOJKHO
OBITh YHUKAJBbHBIM B O0JIACTH BHUAMMOCTHU 33/1a4M), B pamkax «llepuon», «/{HeBHass mepuOIUYHOCTDY,
«JlmATebHOCTEY BpeMsi paboThl IUIAaHHPOBHIMKA. Ilepexmouartens — «PaspernieHo» yKas3biBaeT Ha
paspelienue padboThl ianuposinuka (Pucyrok 93).

MNnaH1poOBIMEK 3a /344 CEPEEPa 5[

R EUTERGERERIER N = HEeAWTe HAMMEHOBSHWE NNEHWEOE LWES =]

[” Pazpewero

Mepuoa: |,.E|,9Hb j

MepuoguIHOCTE

Famai I 1 3: OEHE

~MOETOPATL 23434y B TEUEHHE CYTOK

' gOHOKPATHD 00:00 =5 UacMUH)

L=, T | 1::’ |uac j c |DD:DD :I (Uac MKHH)

no |00:00 = MacMuH)

~ANUTENEHOCTE

Hauan0:|19.04.201 .;sl % zapepwWeHn |19.D4.201 .;sl

" HenpepeleH

Ok I OTMEHE |

Pucynok 93. Il1aHHpOBIINK 321a4H cepBepa

Jlns coxpaHeHHs I[UIAHMPOBIIMKA JOCTaTOYHO Haxarh KHomky ympasinenus [OK]. Tlocre
COXpaHEeHHsI TUIAHUPOBIINKA B paMKe « Tpurrepsn» MossBUTCS HOBast 3amuch (Pucynok 94):

B * 3apaua cepeepa o ] |
HaumeHoBaHwe: | <BeedMTe UMA 23034n=

Ba3a AaHHL:: | j
~BEINONHARMAA KOMaHIA:

1 -

b
| | »

CNpaBoqHK | MposepuT |

TPHITe Ll
IR B

HaumeHoBaH1e FazpeweHo
<HBRAMTE HAWMEHOBAHHWE, ..

(ml FazpeweHa {(2afada OyoeT EeINonH AYEHHOE BREMA)

i JaKpbITE |

Pucynok 94. 3agauu cepBepa

Jnst coxpaHeHus 3a/1a4u cepBepa JOCTaTOYHO HaXKaTh KHOIKY yrpasieHus [COXpaHHUTh].
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14.2.6. YnpaBieHnue 6a3aMu JaHHBIX

Pexxum «YmpaBneHue 6azaMu JTaHHBIX» JTYOJIHPYET HEKOTOpPbIC (PYHKIIMOHAIBHBIE BO3MOKHOCTH
yruautbl SQL cepsepa Enterprise Manager (Management Studio) u 1mo3BoJisieT BBIMOJHATH OCHOBHBIC
nercTBus Haj O0azamu AaHHBIX uyepe3 mHTepdeiic mporpammbl «KACHUby, B T.4. mius SQL Server 2000
penakuuu Desktop Engine (MSDE) (Pucynox 95).

CEPBHUC => YIIPABJIEHUE BA3AMH JIAHHBIX

B ApmuHucTpUpoBanve Gas aHHBIE x|

~BrifepuTte cepeep 6az QaHHEBE

ksdb1i=gl2008 - admin

 apyroit cepeep: I ksdhlisgl2008 j

IMA NONEZ0EATENA: | admin

Mapone: |

r AyTEHTHDMEALWA Windows
Ok I OTMEHE

Pucynok 95. AnMuHucTpupoBanue 6a3 JaHHBIX

[Tpu Bxonme B maHHBIN pexum 3ampamuBaetcs uma SQL cepBepa, ¢ 6azaMu JaHHBIX KOTOPOTO
HA/I0 TOpaboTaTh, JIOTUH M Maposib aAMUHUCTPATOpa CepBEpa, MOCIE YEero OTOOpa)kaeTcs CHHCOK 0a3
naHHbIX ykazaHHoro SQL cepsepa. [l BEINOTHEHUS KaKUX-THO0 AEWCTBUN HAJ0 YCTAHOBUTH Kypcop Ha
Tpebyemyro 0a3y JaHHBIX U BbI3BaTh KOHTEKCTHOE MEHIO (110 TpaBoi KiaBuile Mbiin) (Pucynox 96).

[k=db1sqgl2008] - ¥npaenetue <
R L)
== Basbl JaHHbIX ﬂ

_ testz
bks_1202_mc_16_messaging

B
B
¥npasnenwe B 3
PesepBHbIE KoM 3
CepBMCHBIE QYHKLIK 3

CnMcoK NpoLeccos

PenakTop SQL-3anpocos

bks CeolicTEa Daskl AaHHEIX

“ 3 _bks_astra2011 5
4 | »

,_|
bl

-
#

Pucynok 96. Ynpasiienne 6a3aMu JaHHBIX

Bo3MorxHbIe TeHiCTBUS:

«Ypamute B] ...» - ynanenue tekyiiei 6a3bl JaHHBIX, HA KOTOPOM YCTaHOBIIEH KypCOp.

«Co31ath...» - co3/laHue HOBOM 0a3bl NaHHBIX (Kypcop IOJKEH OBITh MPU 3TOM YCTAaHOBJIEH Ha
MMEHH CepBepa).

«Co3nanue TectoBoil bJ] u3 Tekymiei» - Mo JaHHOW CChUIKE KOHTEKCTHOTO MEHIO OyJeT co3jaHa
KOs TeKyLIed (Ha KOTOpOW YCTaHOBJIEH Kypcop) 0a3bl JaHHBIX C HOBBIM MMeHeM. Ilocie ykazaHus
MMEHU HOBOW 0a3bl NaHHBIX aBTOMAaTH4YeCKU OyJeT clelaHa pe3epBHas KOIMWs TEKylled 0a3bl TaHHBIX,
3aTeM HoBas 0a3za Ha cepBepe ¢ 3a/laHHBIM UMEHEeM, B KOTOPYIO OyJeT BOCCTAaHOBJIEHA pe3epBHAsl KOMus,
U Tpu HEoOXOoAMMOCTH yhaieH Qaitn pe3epBHOM Komuu. Ha moirydeHHONW KOMWKM MOKHO BBITTOJTHSTH
KaKHe-1100 MaHMITYJISILUY C TaHHBIMH, HE OIacasich MOBIUATh HA YUET CPECTB B paboyeii 6a3e JTaHHBIX.

«CBoiictBa BJl» - maHHBIN MYHKT MO3BOJISIET IPOCMOTPETH Pa3Mep U ATy co3/laHus 0a3bl JaHHbIX,
pacrioyio’)keHre U UMeHa ¢aiinoB 0a3bl JaHHBIX, KOJUPOBKY (collation) u npyrue e€ cBoiicTaa.

«Pe3epBHOE KOUpPOBaHUE» - CO3/1aHKE pe3epBHOM Komuu (backup) B pyuHOM pexuMe.

«BoccraHoBieHue» - BOCCTAHOBJIEHHE Ha TEKYIlyl0 0a3y MaHHBIX (HAa KOTOPOH YyCTaHOBJIEH
Kypcop) pe3epBHON KOIUH.
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«YceueHue» - ymakoBka (aitioB 0a3bl JaHHBIX, YTO MPHUBOJUT K YMEHBIIECHUIO (PU3UUYECKOTO
pa3mepa (QaiioB 6a3bl JaHHBIX Ha HOcUTENE (IUCKe). PekoMeHyeTcst MpoBOAUTH TEPUOJUUECKH, pa3 B
MeCSAI/KBapTan/ro (B 3aBUCUMOCTA OT MHTEHCHBHOCTH JOKYMEHT00OO0poTa). I[logpoOHOCTH NpHHIIKIIA
yceueHus omnmcanbl B qokymenTtanuu mo SQL 2000/2005. Onepauuun cxatusi (yceueHus) 06a3pl JaHHBIX
10 BO3MO>KHOCTH JOJKHBI BBIMOJHATHCS B MEPUOJI HAWMEHbIICH aKTUBHOCTH MOJIb30BaTeNled, YTOOBI
JOCTABIISATh UM KaK MOJKHO MEHbIIIE HEY100CTB.

«IlepeumeHoBaTh» - 3ajjaHle HOBOIO MMEHHU 0a3bl JaHHBIX. lIMeHa co3naBaeMbIx 0a3 JaHHBIX
JOJDKHBI HauWHaThes ¢ OykBbl. Hampumep, «2013Budget» - HempaBmibHOe uMs 0a3bl JaHHBIX,
«Budget2013» - koppekTHOE UMs Oa3bl TaHHBIX.

1.4.2.7. KypuHaj omudok

Pexum «KypHan ommboKk» TIpeaHa3HayeH Uil COOOIIEHWUS O HaWJACHOW OMUOKA B
nporpammuom komiuiekce KACUB (Pucynox 97).

CEPBHC => )KYPHAJI OLLINBOK

3 Woypeian ool ~loj x|
-~ OTnpaewTe oTyeT of
Kamy: I budjet@keysystems.ru
Tema: I Crapr
Coofienue:
MpukpenuTs:
V' XypHan npunoxerua MpocmoTp...
[~ Kypuan cepeuca: I clinetpublwwwrootibudgetsmart _‘I
[~ Pamn: I ;I
Otnpaeue. .. I CoxpanuTe... | 3aKpEITE |

Pucynok 97. KypHan omudox

1.42.8. ®opmupoBanue (pailjioB HACTPOEK

Pexxum «@opmupoBaHue (paiijioB HACTPOEK» NpeTHA3HAYCH IS COXpaHeHus (aiiia HaCTPOEKT
(Pucynox 98).

CEPBHUC => ®OPMHUPOBAHUE ®AWJIA HACTPOEK

= GopuupoBatne daina HacT poex _ b3
=] [ ~1ol =]
[=8 HacTpoiiku coenmietna
. [T Tparmoe coennretne i
-~ Wecnonesoeate NTLM o
[T | Tun CYEIO MSSQL
[~ Basa panHex _bks_eb_1302
. [T Cepeep 6as patbix ksdb1isql2008
. [~ Cepeep npunoxeti http:/localhost:30/service. .. —
= Kawwpoeanwe
[T Pasmewerne kawa Off
. [~ Cepeep kawa net tcp/flocalhost: 12345/
. [T TaitmayT cepenca kawa 30 hd
Coxpanure... I 3aKkpuiTe |

Pucynox 98. ®opmuposanne daiina HacTpoex
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1.43. TI'1aBHOe MeHI0 «O0padoTKa»

[Tynkr rmaBHOro menro «OOpabotka» (Pucynox 99) mpennHasHadyeH A JOCTyNa K peXUMam
MIOMCKa, IPOCMOTPa, 00pabOTKM TOKYMEHTOB IIPOTPAMMHOTO KOMIUIEKCA, TAKHX, KaK:

1

OO0mmii MpocMOTP TOKYMEHTOB - PSKUM MPEIHA3HAYCH IS IPOCMOTpPA BCEX JIOKYMEHTOB,
0TOOpaHHBIX 110 3aJJaHHOMY 3HaueHuo (n.1.4.3.1);

O0padoTKa HeBbISICHEHHBIX NMOCTYIJIEHHUH - PEXXUM TIpeIHa3HAYCH 11 (PopMUpOBaHUS
JIOKYMEHTOB 10 YTOUYHECHHUIO, BO3BPATy HEBBISICHEHHBIX Iuiatexeit (n. 1.4.3.7);

IIpocMoTp yaaleHHBIX JOKYMEHTOB - PEKUM MpeJHa3HAYEH ISl IPOCMOTPA,
OKOHYATEJILHOTO yJAJICHUS WM BOCCTAHOBIICHUS JOKYMEHTOB, y/IaJ€HHBIX C TPUMEHEHUEM
MexaHnusMma Oe3omnacHoro ynanenus (n.1.4.3.4);

INakeTHasi 3aMeHa - peXXUM MpeAHA3HAYEH JJI1 aBTOMATUYECKOM 3aMEeHbI OJTHOTO 3HAUYEHUS
pEKBH3HTA Ha IPYroe Mo BCEM OTMEYCHHBIM JOKYMEHTaM CIucKa ogHoBpemeHHo (n. 1.4.3.2);
IlepeHoc/cnucanue TAHHBIX OKIKETHOI POCIUCH H JIMMHUTOB - PEXKHUM MPETHAZHAYCH JIJIS
(dhopMUPOBAHUS TOKYMEHTOB OFOJKETHOW POCITUCH HA OYePEIHON (MHAHCOBBIN o1 Ha
OCHOBaHHH JIaHHBIX OIO/DKETHOM pocnucH Tekyiero roia (n.1.4.3.5);

PacuyeT TUMHUTOB MO JAHHBIM POCHUCH - PSKUM IIPETHA3HAYCH TSI JOPMHUPOBAHUS JIUIMHUTOB
OIOPKETHBIX 0053aTeIBCTB HA OCHOBAHUHU JAHHBIX JJOKYMEHTOB OFO/KETHOU POCITUCH
(n.1.4.3.6);

ITouck TOKYMEHTOB /IJIsl YTOUHEHHUSI - PEXKUM IMPETHAZHAYCH JIJIS TIOMCKA JOKYMEHTOB TI0
BBICTAaBICHHBIM KpuTepusm (n.1.4.3.7);

IMouck naHHBIX ccy (KPeauTOB) - PEXKUM MpeHA3HAYEH IS BHITPY3KU WIIH 3arpy3Ku
JAHHBIX cCya Win kpeautos (n.1.4.3.8).

QO6patotka | Cepenc  axnapkm Oxna Cnpaska Boxon
| OBLmit NPOCMOTP AOKYMEHTOB F |

O 6pafoTka HEBLIACHEHHEIL MOCTYNNEHWRA s Shift+F4
MpocMoTp yoaneHHbIX oKy MEHTOR

MakeTHan samexa

MNepetoc/cnucanne AaHHEIX GIOTKETHOR POCTIMCH W NMMWTOE
PacueT NUMMWTOB Mo AEHHLIM POCTIMCH

[Nowck BoKyMEHTOR ANA YTOUHEHWA Shift+F5

Mepexoc paHHbX ooyn (KpemuToE)

Pucynox 99. IIyHkr riaBHoro menio «O6padoTka»

4.3.1.  OOmuii NpocMoOTpP J0KYMEHTOB

Pexum «Oﬁ].[lllfl MNPOCMOTP AOKYMEHTOB» NPCAHA3HAYCH I ITPOCMOTpPa BCEX TOKYMEHTOB IIO
3aaHHOMY 3HAUCHUIO.

HABUT'ATOP => CEPBUCHBIE PEKMMBI => OBIIUA TIPOCMOTP JOKYMEHTOB

[Ipu BbIOOpE AaHHOTO PEKMUMa OTKPHIBAETCS OKHO MOWCKA JOKYMEHTOB, B KOTOPOM HEOOXOIMMO
YCTaHOBHUTH MapaMeTpsl oucka (Pucyrok 100).
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=
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| Mone |0nepau,n;| | 3HaueHwe l:
Homep
fata = Mexcay 01.07.2013 w 20082013

| [ata npoecgkn L
| WHH koppecno...

| Koa BN roppec...

| Cuer Glowxeta
| Cuer koppecno...
%l Cuet otnpasur...
| Cuet nonywatensa
| WHH nonyuare...
|| Monyuarene no._.
| Cymma

| Oedet -

Haiitn I

3akpbiTe

Pucynox 100. ITonck A0KyMeHTOB 1J151 00111er0 MPOCMOTpPa

ITo xuHomke [HaiiTu] cdopMupyeTcsi CIHCOK JOKYMEHTOB, YIOBIETBOPSIONIMX 3aaHHBIM
napametpam noucka (Pucyrnox 101).

—lo/x]
(R X |B|v-%|B-8-]7 a5 X
Allr O3 B
u‘f| M ZR| Cymma E-i:l| Howmep -i:l| Hata 4:|| [ata npoecgkn 4:|| JokyMeHT 4:|| MHH oTnpaexTenAa 4:|| CueT oTNpaenTens 4:|| HaumeHoEaHWe OTNPaEn
FOE m =] =] =] o o
» 11.07.2013 11.07 2013 Min (pacxogHan knaccudukauwAa) | 4825001789 03462008010 (BC) | ¥npaeneHwe KyNeTypsl
[ - 5000001 11.07.2013 11.07.2013 Min (pacxoaHanA knaccudukaunAy 4825001789 03462008010 (BEC)  ¥npaeneHWe KyNeTYpel
- 5000001 11.07.2013 11.07.2013 Min (pacxoaHanA knaccudukaunAy 4825001789 03462008010 (BEC)  ¥npaeneHWe KyNeTYpel
[ - 5 000,00 27 15.07.2013 Min (pacxoaHanA knaccudukaunAy 4825001789 03462008010 (BEC)  ¥npaeneHWe KyNeTYpel
- 4 500,00/ 27 15.07.2013 Min {pacxogHaA knaccudkauma) 48250017389 03462008010 (BC)  ¥YnpaeneHwe kyneTypel
[ - 6 000,00 27 15.07.2013 Min (pacxoaHanA knaccudukaunAy 4825001789 03462008010 (BEC)  ¥npaeneHWe KyNeTYpel
- 12 400,00 3 15.07.2013 15.07 2013 Min (pacxogHaA knaccudvkauna) 4825001789 03462008010 (BC) | ¥npaeneHWe KyNeTypel
Ofwme utomm
0[ 40300,00]
| | »
I—ll HeTannzauma
|KbnMMECTansanucen:? ”

Pucynok 101. Cnincok 10KyMeHTOB

B okHe oOumiero mpocMoTpa AOKYMEHTOB, MOMHUMO CTaHJIAPTHBIX onepauuil (peJakTHpOBaHUE,
ylajeHue, IedyaTrb, WHBEpcHs, paboTa ¢ AHAIUTUYECKUMHU TpPU3HAKAMM, HACTPONKH, (UIbTpalus,
IIPOCMOTP CBsI3€H TOKYMEHTOB) JOCTYIIHBI CIIEAYIOIINE AEHCTBUS:

b
— F IMakernasi 3amMeHa - pe)KUM MPEIHA3HAYCH ISl aBTOMATHYECKOW 3aMEHbI OTHOTO
3HAYCHHsI PEKBU3MTA HA JPYTroe MO BCEM OTMEUCHHBIM JOKYMEHTAM CIHCKA OTHOBPEMEHHO
(n. 1.4.3.2).

— ABTOMaTH4ecKas NMpoCTaHOBKAa onepaum'fl - CTPOKa PACKPBIBAOIICTOCH CIIMCKaA

UHCTPYMEHTA 5 Maxernas 3amena OIpe/ieTsieT MPOCTAaHOBKY/3aMeHy OIepanuii B
JIOKYMEHTaX C Y4eTOM HACTPOEK aBTOMAaTa MPOCTAHOBKH Olepaliuii. B OTKpbIBIIEMCS OKHE
BBIOCPHTE TOKYMEHTBI, B KOTOPBIX HEOOXOIMMO MTPOCTABUTH/3aMEHHUTh ONEPALINI0, 1 HAXKMHUTE
kHonky [OK] (Pucynok 102).
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Pucynok 102. Bo16op 10KyMEHTOB /1151 3aMeHbI ONepanui

— ®opmupoBanue I1O npoBoaoK - CTPOKa pacCKpBIBAIOIIETOCS CIIMCKA HHCTPYMEHTA

N
—F ITakerHast 3aMeHA 103BOJIIET OOHOBUTH COXPAHEHHBIN IEPBHYHbIN 00pa3 IPOBOIOK JIJIst
OTMEUYEHHBIX JIOKYMEHTOB, JIU0O ISl BCEX JOKYMEHTOB CIUCKa (IIPU OTCYTCTBUH
OTMEYCHHBIX ).

1.4.3.2. IlakerHas 3aMeHA

.
Pexxum «IlakeTHast 3aMeHa» JOCTYIIEH 110 KHonke —* TlakeTHas 3aMeHa MMaHE M HHCTPYMEHTOB

o0miero mpocmoTpa AOKyMeHTOB (cM. Pucynox 101) u mpenHazHayeH s aBTOMATUYECKOM 3aMeHBI

OJTHOTO 3HAYCHUS PEKBU3HUTA HA JIPYroe MO BCEM OTMEUCHHBIM JOKYMEHTaM CITUCKA OJTHOBPEMEHHO.

HABHTATOP => CEPBHCHBIE PEKHMbI => OBIINiT TPOCMOTP JOKYMEHTOB
s ocyiiecTBiIeHHs onepaly HeoOXOAuMO B OKHe makeTHou 3amensl (Pucynox 103) BbIOpaTh

PEKBU3UT, YCTAHOBUTH €T0 TEKYyIllee 3HaYeHHE U TpeOyeMoe 3HaYeHUE, a TaK Ke KOMMEHTapuil, KOTOPBIA
OyzeTr oTpaxkeH Ul JaHHOM omepanuu B *ypHajie coOblTui. [lakeTHas 3aMeHa BBIOPaHHOTO PEKBU3UTA

IMPOU3BOJUTCS MO KHOIIKC FI BbINOJHUTD.

- 1o x|
Pekenaut: | CueT nonyuarens =l

~HaiTn:

Il MpoW3E0ONEHOE 3HAYeHHE:

|99000952010 :l |Hemaaer:THh|ﬁ KOppecnoHaeHT

~3AMEHWTE Ha:

™ Mycroe sHauenne:

|o702810527020102642 | | OAD "LlenTpTenexom”

KOMMEHTApWIA ANA #ypHaNa cofeITyi;

Pucynok 103. [lakeTHasi 3aMeHa PeKBU3UTOB

Mpy ncnonb3oBaHUM SAHHOTO PEXUMa CIeayeT MPOsBsSTL 0COOY0 OCTOPOXHOCTb, Tak
Kak OTMEeHa BbIMOJIHEHHbIX AEWUCTBUI He Bceraa npeacTaBnseTcs BO3MOXXHOM.
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1.43.3. O0padoTka HeBbIACHEHHBIX NOCTYNJIEHU

JaHHplii pexxuM mpegHazHaueH (OPMHUPOBAHUS [JOKYMEHTOB IO YTOYHEHHUIO, BO3BpaTy

HEBBUICHEHHBIX IJIaTeXeH (0 MPUMEHEHUH JaHHOTO PEeXHMMa CM. PYKOBOJCTBO IOJIb30BaTeNls «YdYer
10x070B») (Pucynok 104).

OBPABOTKA => OBPABOTKA HEBBISICHEHHBIX ITOCTYILJIEHANA

‘ 0bpaboTka HEBLIACHEHHBIX NOCTYIIEHHH
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Pucynok 104. O6pa60TKa HEBBISICHEHHBIX IOCTYIJIEHHIT

1.43.4. TIlpocMoOTp yaajieHHBIX IOKYMEHTOB

JlaHHBII peXuUM IpeaHa3HAuYeH I MPOCMOTPA, OKOHYATEIbHOTO YAAICHUS UM BOCCTAaHOBJICHUS
JOKYMEHTOB, YIAJIICHHBIX ¢ IPUMEHEHHEM MeXxaHu3Ma Oe3omacHoro yaanenust (Pucynok 105).

OBPABOTKA => [IPOCMOTP YJIAJEHHBIX JOKYMEHTOB

B npocmoTp yaanennbix gokymentos
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Pucynok 105. [IpocMoTp yaajeHHBIX JOKYMEHTOB

HeoOxomuMocTh pa3MenieHns: yJaJIeHHBIX JTOKYMEHTOB B «KOP3WHY» YCTAaHAaBIMBAeTCS B
HacTpoiike «Hcnonvzosams Hezonachoe yoaneHuey» cOOTBETCTBYoIIEro pexuma (Pucyrnok 106).
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* PeQakTHpOBaHWE NPWHATEIX 3NekTpoHr Oa
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* BblBOAMTE MECAL NPONMCEID Het

*He pa3afueate BoIX0QHOW 0TYeT Excel H HeT

Meyats HAC B NpUMEYaHWKN C HOROIA CTp HeT

* [NoNb30BaTeNs CKMA WadnoH Excel rep0401002_22_ext_foki
* CTaBUTk (=) ANA Wenoil cymmel pyGnei Het

* YKa3kleaTe yeTeIpe undpel roga Oa

* YUNTLIBATE NageH KONeekK Het

* [afnoH G opMUpoBEaHUA CNWCKa OOKYN
B 7.CucTemHble
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KonwyecTeo 3anuced, He Gonee i]

* OrpaHWyeHe CNMCKa QOKYMEHTOR No ¢ HeT

* OrpaHWyeHne CNWCKa QOKYMEHTOR No © Het

Hcnonb3oBate DesonacHoe yaanexnie
[HacTpoiika ofwan ona ecex]

oK | OTMeHa | I'Ip1-1r.19HL-1Tb|

Pucynok 106. HacTpoiika 6e30macHoro yaajeHusi JOKyMeHTOB Ha npuMepe pe:kuma «IliaTexxHoe mopydenue
(pacxogHas kjaaccuuKanus)»

1.4.3.5. IlepeHoc/cnimcaHue JAHHBIX OIOIKETHON POCINCH M JTUMHUTOB

JaHHblif pexuM MpeaHasHaueH Ui (GOopMHpOBaHHUS TOKYMEHTOB OOJKETHONW pOCIHCH Ha
ouepeHOW (UHAHCOBBIA TOJ HAa OCHOBAaHWUU JIAHHBIX OOJDKETHOM POCHHUCH TEKYIEro Troja
(Pucynox 107).

OBPABOTKA => [IEPEHOC/CIIMCAHUE TAHHBIX BIOJPKETHOM POCIIMCH U IUMUTOB

1=k
|_‘$' @ - yi

MepeHoc/cNUCAHKE AAHHBIX GHIKETHOI| POCMCH W TUMHTOR

| v

[ qalkin_24.04.2013_09:49:49 ] [
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L Lo
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% [laTa pac4eTa (DM crncaHua) [aTa pac4eTa (DEXUM CINCAHNA) | 24.04.2013 ﬁl
@% [ata dopMUpyeMEIX OKYMEHTOE _
3% BlomxeTHan pocnnce (pacxoas!) [ata GopMUpYeMLIX JOKYMEHTOE (pesum |24.U4.20‘13 TEI

% CBOLHAA GIOLHETHAA POCTINCE cnucakna)

2§ BIOXeTHaA pOCNNCh (MCTOUHMNKN ¥ BrogweTHaA pocnuce (pacxodsl)
b& MnaH (qoxoasl)
b& Blog#eTHan pocnuce (pacxoasl, v

=2 TNUT BlofpKeTHBIX 00R3TENLCT | [V BiogweTHaA pOCTMCh (CTOUHIKN NOKDLITHA AeULITA)

[ CE0AHanA Drg#eTHAA poCcnuce

¥ MnaH uHaHCoBo-X03ANCTEEHHOI AEATENEHOCTH

Pucynok 107. [lepeHoc/cnncanne JaHHBIX
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14.3.6. Pacuer JMMHUTOB MO JAHHBIM POCIIHCH

JlaHHBIA pEXHUM NpeAHA3sHAueH it (OPMUPOBAHUS JIMMHUTOB OFOKETHBIX 0013aTEILCTB Ha
OCHOBAaHHWH JaHHBIX JIOKYMEHTOB OFOJUKETHOH pochucd (0 MPUMEHEHHH JJaHHOTO PEKUMa CM.
PYKOBOJICTBO IOJB30BaTeNns «YueT OKETHOM PpOCHKMCH, JIMMHTOB OIOMDKETHBIX O0S3aTEbLCTBY)
(Pucynox 108).

OBPABOTKA => PACYET JIMMHUTOB 1O JAHHBIM POCITACH

B PacueT nUMMTOB NO AaHHBIM POCTHCH (YU4eT NUMKT 0B: rog)

EI_;'

X

@ -

Pac4eT NMMHTOE NO AAHHLIM POCIMCH (Y4ET NMMUTOE: rog)

=10l

|ga|kin

1.4.3.7.
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}% [ata nuMWToE
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~2§ Cnocof pacueta

2§ C y4eTOM H3MeHeHNi

}% CKpymATE 40

-2 MpoueHt

}% YUNTLIEATE OKLHETHYIO pOCANCE

% Tonkko Tekywmil MHaHCOBKIN ro

- Mpynna otGopos

Cueta

KOCTY

Buael pacxoaa

Lleneekle nporpammel

CueTa Dwg#eTa
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BegomcTea
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OKpyrmATE 40 I Het

MpoueHT |
[ vuuThiEaTh OHO#eTHY POCTWCE (PacXodbl, NCTOUHWEN)

[T Toneko Tekywwil UHaHCOERI rog

100,00

FerMoHaneHaA knaccndukaumn

Pucynok 108. Pacuer JUMHTOB M0 JaHHBIM POCIHCH

IMouck AOKYMEHTOB AJ1d YTOYHCHHUSA

]_—[aHHHI‘/’I peXuM NpCAHA3HAUCH [JIA IIOMCKAa MOOKYMCHTOB II0 BBICTABJICHHBIM KPHUTCPUAM

(Pucynox 10

9).

OBPABOTKA => [IOMCK JOKYMEHTOB JIUIsI YTOYHEHUSA
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B Nowck poxymenToB AnA yTouHEHHA

EI_;

MOKCK JOKYMEHTOR [NA YTOHHEHWUA

PYKOBOJACTBO AIMUHUCTPATOPA
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Pucynox 109. ITouck 10KYMEHTOB /IUIsl YTOUHEHUS

B okHe moucka TOKYMEHTOB JJIsl YTOYHEHHSI BBOIATCS PEKBU3UTHI 1151 orcka (cM. Pucynok 109).
dopMUpOBaHUE CHIHCKAa JTOKYMEHTOB, YAOBJICTBOPSIOMIUX 3aJaHHBIM YCIOBHUSM, OCYIIECTBIISICTCS IO

N
KHONKE —F BBIMOJHHUTS.

(kpeou

1.4.3.8.

Ilepenoc n1aHHBIX ccya (KpeauTOB)

OBPABOTKA => [IEPEHOC JAHHBIX CCY]I (KPEJHUTOB)

Pexxum npeHa3zHavyeH Ui BRITPY3KH WM 3aTPY3KU JAHHBIX CCYJl WIH KPEIUTOB.
bonee noapobHOe omucaHue mpouenypsl NPUBEIECHO B PYKOBOJACTBE MOJb30BaTeNs « Yuem ccyo

mog)».

1.4.4.

CepBuCHBIE PEKUMbI

B karanore «CepBucHbie pexxumbd»y (Pucynox 110) HaBUTaTOpa COACPKUTCS MEPEUCHb PEKUMOB
YIPaBIEHUS TOKYMEHTAMH, JaHHBIMU OTYETOB U CIIPABOYHUKOB IPOTPaMMHOTIO KOMILIEKCA.

HABUTATOP => CEPBUCHBIE PEKUMBI

Karanor comepxut cneayromune peKumMbi:

— «BapuaHTBI 0TUYETOB» — PEXKUM MO padOTe C BapUaHTaMU HACTPOEK U OTOOPOB OTUETOB.

— «McnonHeHue O0roBOpoB (OIOIKETHBIE 00s13aTENIbCTBA)» — PEKUM MPOCMOTPA JAHHBIX 00
UCIIOTHEHUH JIOTOBOPOB — OIO/KETHBIX 00s13aTeNnbCTB 0 MHCTpyKIusaM S5H u 98H.

— «MOHUTOpP TOKYMEHTOB)» — PEKUM MO3BOJISET CIETUTH 32 KOJIMYECTBOM JOKYMEHTOB
ONPEJIETICHHOTO TUIIAa B aBTOMAaTHYECKOM PEKUME C BO3MOKHOCTHIO OTOBEILIEHUS
MMOJIB30BATECIIA O IMOABJICHUU HOBBIX TOKYMCHTOB.

—  «O0mmit MPOCMOTP TOKYMEHTOB)» — PEXKHUM JIJIsl TIOMCKA TOKYMEHTOB TI0 3aJaHHBIM YCIIOBHSIM.

— «CocTosHHE CcUeTay — PEKUM ITPOCMOTpPaA COCTOSIHUA CUCTOB.

PEJTAKILIA 02
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E KENCTIETETE

1.4.4.1.

PYKOBOJACTBO AIMUHUCTPATOPA

Hagwuratop <%
g
E-[] AOKYMEHTEI =

E-= CEPBMCHBIE PEXKUMEI

BT AAMUHWCTPUPOBaHUE CepTUdMKATOR Cepeepa

BT OTyetsl

B PaBiounil cron

F-[] Pacnpegenedne SIOO%eTHLI AaHHLI

F-[] Cepencel oGMeHa C ApYTMMIM KOMIMEKCaAMM

~[] 2akpeiTve nepuoga
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2] MHT@paKTUEHaR MaEHaA kHWra -
|j cnonHeHwe AoroEopoE (GKo#eTHele 00AZaTeNECTER)

=] MoHUTOD AOKYMEHTOR

|j OfpafoTka HEBLIACHEHHLDE NOCTYNNEHMA

|j OfwWnit NpoCMoTP J0KYMEHTOB

|j OTEPBITWE/ZaKpETWE NepUoda (HA NoNB30BaTenA)

|j FacueT GlO#eTHBX AaHHLEX

~[Z] CocToAHMe cueTa

|j LaGnoHel AoKYMEHTOE

#-[] OTYETHI =

ODE@ 2

Pucynok 110. CepBucHBIE pe:KHMBI

Bapl/IaHTbI 0OT4YCTOB

Pexxum «BapuaHTbl 0TYETOB» IpelHAa3HayYeH Jid pabdoThl C BapUMaHTAMHU HACTPOEK M OTOOpPOB

OTYCTOB.

HABUTATOP => CEPBUCHBIE PEKUMBI => BAPUAHTBHI OTYETOB

B cnucke pexuma oToOpaxaroTcsi BCE€ BapHaHTbl OTUYETOB, CO3JaHHBIC I0JIb30BATEISIMU, C
YKa3aHUEM: HaUMEHOBAHMS BapHaHTa U €ro aBTOpa, HAUMEHOBAHUsA OTYETA U €r0 MECTOIOJIOKCHUSA B
KOMILIEKCE, MMEHH COXpaHeHHoro daiina (mis pexuMoB Komiuiekca «llmanupoBanue OrOpKETaY)

(Pucynox 111).

& BapwanTei oTueToB

IERERER N - IR AE AR

=10l

Allk

HawmeHoEaHWe EapuaHTa 'F|| HaumeHoBaHWwe oTyeTa -Fl| MecToHaxo#AeHWe B KOMNNEKce -Fl| Brnageney eapuaHTa

4:| CoxpaHe-=

u‘f|M£n

0] O]
OboxwmHa T.B. (Obogina)
Amutpueea T.A. (Dmitrieva_T)

P = P A

OOKYMEHTEI - Kaccoeslil nnaH
OOKYMEHTEI - KaccoBelil nnax

[aTatTaVTY Ll B o R TSSOy [

Ofwme uTom

0]

4]

I—ll JeTanuzaunA

|Knnmemw sanucen: 17801 ”

1.4.4.2.

Pucynok 111. BapuanTsl 0T4€TOB

3aKkpbITHE MEPUOIA KOPPEKTHPOBKH JaHHBIX

Pexxum «3akpbiTHe Mepuoaa» NpeTHa3HAYCH JUTSA 3aIlUThl JaHHBIX OT u3MeHeHus (Pucynok 112).

HABUTATOP => CEPBUCHBIE PEKUMBI => 3AKPBITUE MEPUOJIA

PEJTAKILIA 02
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Pucynok 112. Pexxum «3aKkpbiTHE IEPHOIAY»

3akpeITHE TIEpUOJia POU3BOAUTCS OTIEIBHO M0 KaXKIOMY U3 CUETOB OIOJKETa, a TAK)KEe OTAEIbHO
I TOKYMEHTOB, HE UMEIOIMX cueTa Oropkera. B muamoroBoM okHe «3akphITHE TEPHO/ay BEIOUpAeTCs
cuer Oro/KeTa, MeCsI], OTMEYAIOTCS JIaThl 3aKPHITUS M YCTAaHABIMBAIOTCS YPOBHHU W3OJSILIUU 3aKPBHITHS.
Kaxxnomy Tuny 10KyMEHTOB KOMIUIEKCa B HaCTPOMKax IpHUCBaWBaeTcs ypoBeHb u3oisuuu oT 1 go 100.
[Toce 3akpbITHS IEPUOAA 3aMPEIIaeTCs yaAIsITh, PEJAaKTUPOBATh WM BBOJUTH JOKYMEHTHI 32 3aKPBITYIO
JaTy MO JaHHOMY CYETy OIO/DKETa C YPOBHEM H30JIALUHU HE MPEBBIMIAIONINM YKa3aHHBIH, JTOKYMEHTHI,
KOTOPBIC UIMEIOT YPOBEHB M30JISILIUK OOJIbILE YKa3aHHOTO, He 3aKkpbiBatoTcs (Pucynok 113).

81 ¥ poBHH H30NALMK _1O=l
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o]

99 1
100 10

oK I OTreHa |

|K0nuqec‘r50 sanuced: 4 |

Pucynox 113. Pexxum "YpoBus uzonsinun'

ITo kHOMKe [3aKpBITH MecHl] 3aKPHIBAETCS BECH MECAI[ [0 ONPEICIICHHOTO YPOBHS HM30JISIIUH,
YKa3aHHOTO TOJIb30BATEIIEM.

B cnydae HeoOXOAMMOCTH BHECEHHUS! M3MEHEHHM B KaKOH—IHOO JOKYMEHT 3aKpBITOTO MEpPHOJIa
HYXXHO YCTaHOBUTh TpH3HAK «OTKPBITH MecAl» (WM yOparh Trajouky C HY)KHOW JaThl), BBITIOJIHHUTDH
HU3MCHCHUA, a4 3aTCM IMOBTOPUTDH 3aKPBITUC IICpUOaA.

MO>HO OTKPBITh BPEMEHHO JOCTYI K JOKYMEHTaM Y€ 3aKpBITOr0 Mepruoja JJIsl ONpeaeIeHHOTO
M0JIB30BATENSS. DTO MOKHO BBIIOJHHTH C MOMOIIBI0 peknMa «OTKpbITHE/3aKpbiTHE Mepuoaa (Ha
noJsib3oBates)» (Pucynok 114):

HABHUI'ATOP => CEPBUCHBIE PEKUMBI = > OTKPBITUE/3AKPBITUE IEPUO/IA (HA IOJIb30OBATEJIS)

PEJTAKILIA 02
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Pucynok 114. Pexxum «OTKpbITHE/3aKpBITHE MEpHOAA (HA MOJIH30BATEJIS)»

st OTKPBITHS JaThl AJIsl TIOJB30BaTelsl HEOOX0IUMO BBIOpPATh OTKPHIBAEMBIN JE€Hb U C TTOMOIIIBIO
KHOIIKH TIEPEMECTHUTh U3 BEpXHEro (ITOJIHOT0) CIKMCKA TO0JIb30BaTeNIeH B HYDKHHUM TeX, JUIsl KOTO ATOT JIeHb
OTKPBIBAETCS, ISl OTMEHBI ICMCTBHS BOCIIOIb3yUTECH KHOTIKOM.

144.3. WHUsmenenue KBK

Pexxum «A3menenne KBK» npennasHaueH st aBTOMaTU4eCKOro (hOPMHUPOBAHHS TOKYMEHTOB
o 1iepedpocKe CyMM IUTaTekei ¢ oaHoi pacxoaHoi BK Ha npyryto pacxoanyio BK (Pucynox 115).

HABUTATOP = > CEPBUCHBIE PEXKUMBI = > I3BMEHEHUE KBK

Coznaiite HOBBIM AokyMeHT Ha usMeHeHue KBK mo xHomke W Co3natb, B KOTOPOM YKaKUTE
cuer Oromxkera, naty npoBoaku, 3ameHsembli KBK, 3amensronuit KBK. 3aTtem B pexxume crmcka 1o

by
KHONKE —* DopMHpoOBaHHMe TOKYMEHTOB CO3/aiiTe JOKYMEHTHI IO IEpeOpOCKE.

Tak e CyIIecTBYeT BO3MOKHOCTh YTOYHEHUS cueTa U (opMUpoBaHUs IEPEOPOCOK C OJTHOTO JI/C
Ha JPYIrOM.

Mpu pacyeTe yy4nTbIBalOTCA TOMBbKO MPOBEAEHHbIE AOKYMEHTbl. O6beM MepeHOCUMBbIX
OaHHbIX (Oarta, Mo COCTOSIHMIO Ha KOTOPYK Y4YMTbIBAOTCS OOKYMEHTbI) ONpefensercs
Jaton npoBoakn gokymeHTta «M3ameHeHne KBK». [JokyMeHTbl hopMUpyOTCS C gaTown,
paBHOWN pacyeTHOM JaTe KOMMIeKkca.
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Pucynok 115. U3menenne KBK
Jlist co3manus TOKYMEHTA 3aloJIHATE oIS, onrMcaHHbie B Tabmuie 1

Tabnuna 1. [Tonsa nokymenta «M3menenue KbK»

3HaueHNE
[TapameTpsl BBouMoro nokymenta «M3menenue KbKy.
Jlata, o KOTOPYIO OYAyT YUTEHBI IMPOBEICHHBIC JOKYMEHTBI JJIs TOJICYeTa IepeOpachiBacMbIX
cymM. [Tome o0s3aTenpHO 11 3amonHeHus. B pacdere OyayT yureHs JokyMeHTHI ¢ 01 sHBaps mo
3amaHHyIO 1aTy IPOBOJKH.
[lepeOpocka OCyIIECTBIIETCS TOMBKO B TpeesiaX yKa3aHHOTo cyera Oromkera. [Tome
00s13aTENTBHO 151 3aTI0THCHUS.
I3mensiemoe (cTapoe) 3HaueHne bK.
3mensroniee (HoBoe) 3HadeHne BK.

[MIpu BBOome KBK mpu BhIOOpe H3 CIHMCKAa MOXKHO yKa3aTh 3HAa4YCHHE <«3Be3gouka» (***),
O3Hauamllee «Ioboe 3HadeHwe». Pesymprupyromas bK mpu npumenHenun mnapamerpa " «1o0oe
3HAYEHUEY, ONPEICIAETCS B COOTBETCTBHH ¢ Tabmureit 2.

HanmMeHnoBaHue
Howmep, nara
/laTa mpoBoK®

Cuyer OromKeTa

KBK
3menuts Ha KBK

Tabnuua 2. Onpenenenue pe3ynbrupytoment bK

3HaueHue B m3MeHseMon bK 3rayeHne B HOBoW BK Pesynerupyromas BK
AAA BBB BBB
AAA ik AAA (6e3 m3MeHeHHi)
ikl BBB BBB
il e be3 n3MeHeHuit
3neck AAA, BBB - koHkpeTHbIe 3HaU€HUS YacTH (BEIOMCTBO, IIe/ieBast CTaThs U T.J.) PACXOJHOMN
BbK.

Hanpumep, ecniu u3mensiemas bK ykazana B Buge 993 1101 5170000 *** 221, a noast BK - 993
1101 5170000 327 222, t.0. B pe3yapTaTe OyayT cO3/laHbl JOKYMEHTHI o nepedpocke cymMm ¢ bK ¢
M00BIM BHJIOM pacxooB B mpenenax 3anaHHod BK na BK ¢ Bumom pacxona 327, u skoHOMHYECKOMH
kiaccudukanueit 222.

Ecnu 3nauenus noneit KBK u U3mennts Ha KBK coBmagaror, TO HUKakux JOKYMEHTOB IO
nepedpocke copmupoBano He OyAeT (B T.4. B ciaydae, eciu 3HaueHue noyst U3mennts Ha KBK cocrout
TOJIBKO M3 3BE3JIOUCK (¥ HHsdak koo Aok Hkky).

DopMHPOBAHHUE TOKYMEHTOB

N

[To xHomke —* MopMupoBaHHE TOKYMEHTOB OTKPHIBAETCS OKHO IO YTOYHEHHIO Crocoba
(dbopMHUpOBaHUS TOKYMEHTOB MEpeOPOCKH, B KOTOPOM MOXKHO YKa3aThb KakKHe JJaHHbIE IepeOpachIBaTh
(kxakue TOKyMEHTHI CO3/1aBaTh) U Oy/eT U YyTOUHAThCS cueT. PacyeT nepeOpachiBaeMbIX CyMM BEAETCS B
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paspese cueTra M KOPPECHOHJIEHTa, 10 KOTOPBIM MPOXOJINIIN IJIATEXHU. B OTKpBIBIIEMCS OKHE HAaCTPOEK
BBIOEPUTE COOTBETCTBYIOIIKME OMIKH JJIs1 POPMUPOBAHUS TOKYMEHTOB (Pucynok 116).

1]

EA Y
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@ -

(MOPMHUPOBAHKWE QOKYMEHTORB N0 H3MEHEHHAM KBK

14.10.20 9:07 ® r
14.10.20 —I—I IV BlomwetHan pocnmce

- Fpynna HacTpoek

V' Numutel OKO#eTHEIX 00A33TENECTE

)% Blog#eTHaA pocnuce
2% NNNTLI GRAXETHEIX 00A3ATENECTE ¥ OfGbemsl DUHAHCMPOEAHWA PACXO0E
)% OfbemMel @UHAHCWPOBAHWA PACcXoOd0E
2§ Kaccoesli pacxog

2K Kaccoeeiii inaw ¥ Kaccoeslii nnaH
3§ MnaH dMHaHCOBD-X03ANCTEEHHDI AeATen
% MameHeHue cueTos ¥ MnaH dWHAHCOEO-X03ANCTEEHHONM JEATENEHOCTH

IV Kaccogelil pacxog,

----- >& [okyMEHT ANA N3MEHEHNA KACCOEOTD pac

™ MameHeHne cueTos

El Mpynna otGopoe
|_ Cueta [OKyMEHT ANA M3MEHEHWA KACCOBOMD 3aABKa Ha KACCOBLIR pacxos
=77 KoppecnoHaeHTh ElEAE hd
4| | »

Pucynok 116. Hactpoiika ¢popmupoBanus n1okymeHToB 1o n3menenusam KBK

Onuum HacTpoek:

BrokeTnast pocnuch - GOpMUPYIOTCS JOKYMEHTHI 10 W3MEHEHHIO POCHHCH O YMEHBIICHUIO
cyMm no crapod BK (¢ mmHycom) um mepebpocke Ha HOByro BK (¢ mmiocom). [lata mpoBoaku
c(hOpPMHUPOBAHHBIX JOKYMEHTOB Oy/IET yCTAaHOBJICHA IO PACUCTHOM JaTe.

JINMHUTBI 010/IZKeTHBIX 00513aTeIbCTB - GOPMUPYIOTCS JOKYMEHTHI [0 U3MEHEHHIO JINMUTOB T10
yMeHbIlIeHHI0 cyMM 1o crapoil BK (¢ Munycom) u mepebpocke Ha HoByr BK (¢ mmtocom). [lara
MPOBOAKU C(HOPMUPOBAHHBIX JOKYMEHTOB Oy/IeT YCTAaHOBJIEHA IO PACUETHOM JaTe.

O0beMbl (PUHAHCHMPOBAHUS PACXO0A0B - POPMHUPYETCS PACIIOPSHKEHHUE HA JI/C IO YMEHBIICHUIO
cyMM (uHaHcupoBanusa no usmensemort bK (¢ munycom) u nepebpocke Ha HoBy10 BK (c mmrocom). Ha
OCHOBE PacIOpsKEHUsT (POPMHUPYIOTCS IEPBUYHBIE JOKYMEHTHI - MEMOPHAIBHBIE Opepa.

KaccoBblii pacxoa - ¢opmupyercss JOKYMEHT IO YMEHBIIEHHIO CyMM KacCOBOTO pacxoja Io
mmensieMoit bK (¢ munycom) u nepedpocke Ha HoByt0 BK (¢ mmtocom). Bun popmupyemoro nokymenta
BbIOMpaeTcst B HacTpoiike «JlOKYMEHT AJsi M3MEHEeHHsl KaccoBOro pacxoaa». Eciau co3narorcs
TUTaTE)KHBIE JIOKYMEHTHI (3asBKa Ha KAaCCOBBIM PacXoj WM MEMOPHAIBHBIA OpIep), TO Kakzaas CTpoKa
nokymeHTa pazousaercs o bK Ha ornpasurens (Ha kakyro KBK npoBonutcs nepedpocka) u moiaydaresns
(c kaxoit KbK nepebpacsiBatoTcs).

Ecnu 3anana nmepebpocka npu MOMOIIM yBEJOMJIEHHS 00 YTOUHEHUM BHJA W NPHHAUIEKHOCTH
TUIaTe)Xa WM YBEAOMIIGHHS 00 YTOYHEHHHW Olepanuil KiIMeHTa, To OyayT (OpMHpPOBATHCS CBOJTHBIC
yBeJIOMJIEHHsI, 6€3 YTOUHAEMOTO JJOKYMEHTA.

KaccoBblii mian - ¢Gopmupyercs KacCOBbI IIJIJaH BBIIUIAT 10 YMEHBIIEHUIO CyMM
¢unancupoBanus 1o n3Mmensiemoit bK (c Munycom) u nepedpocke Ha HoByt0 BK (c mmtocom).

IInan puHAHCOBO-X0351IICTBEHHOH 1eSITeJIbHOCTH - GOPMUPYIOTCS JOKYMEHTHI IO U3MEHEHUIO
wiana ®XJ[ nmo ymenbmenuto cymMm no crapod BK (¢ munycom) m mepeGpocke Ha HoByro BK (c
wirocom). Jlata mpoBoaku c(hOpMUPOBAHHBIX JTOKYMEHTOB OYET yCTaHOBJICHA IO PACYETHOM JaTe.

H3MeHeHne c4eTOB - BKIIOUYEHHUE OMIIMH MTO3BOJISET NepedpackiBaTh CyMMBI He ToJIbKO 1o BK, HO
U C OJHOTO cuera Ha Jpyrod. B sTom cimyudae mpu 3amycke mporecca (GOpMHUPOBaHHSI TOKYMEHTOB
oroOpaxkaeTcsi TabJIMIA CO CIIUCKOM CUETOB KOPPECIIOHJIEHTOB, 10 KOTOPBIM HaWIEHbI JJOKYMEHTHI IO
m3mensieMmoint (mpexxkneit) BK. Ecnu B mosie U3MeHUTH Ha cYeT yka3aTh IPYroil c4eT KOppecrnoHAeHTa, TO
OynyT cpopMUpOBaHBI TOKYMEHTHI TIO TIepedpocke co cyera Ha cuet (Pucynok 120).
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Pucynoxk 117. U3MeHneHnue c4eToB

IIpu nepeGpocke CyMM IpPOU3BENEHHBIX KacCOBBIX pacxoioB B cueT bO, B co3gaBaeMom
nokymeHnte ykasbiBaercss Homep bO. Jlokymentsl o nepedpocke BO dopmupyroTcst Toapko BMecTe ¢
nepeOdpOCKOl KacCOBOTO pacxoja, T.e. Mpu BKIoueHHOW omiuu «KaccoBwlii pacxon». M3meHeHus k
JI0roBOpaM (B COOTBETCTBUU C MOPSAAKOM, ycTaHOBIeHHbIM IIpukaszom 55 nmub6o Ilpukazom 98H)
bopmHpyrOTCs IBYMS TIOKyMEHTaMHU: B IIEPBOM OOHYJIstOTCS cyMMBI 110 ctapoit BK (npeasiaymemy BO),
BO BTOPOM - YKa3bIBalOTCS CyMMbl 00s3arenbcTB 1o HoBoi BK. Ecinu noroBop Obul yXe HW3MEHEH, TO
bopmupyeTcss MU3MEHEHUE K mocieaHeMy u3MeHeHHio. C yderoM c(opMHUpOBaHHBIX JOKYMEHTOB I10
n3meHernto bO, popmupyrorcest mepedpockn KacCoBbIX pacxoaoB B cueT O
Ocob6ennoctu nepeHoca OPP npu BkiIroueHUH pexkuma «i3MeHeHne c4eToB:
— TIpu nepeHoce Ha HOBBIH 01 pacopsiIuTeNnbHBIN JI/C IEpeHOCITCS TOIbKO noctynusiue ODP:
pacropspKeHHe Ha J1/C, B KOTOPOM OTIIPaBUTENIEM CUET Or0JKeTa, a moiydareasiMu ctapsiid 01
1/c (cyMmMbI ¢ MUHYCOM) U HOBBIN 01 11/C (CyMMBI C IITIOCOM).

— pacnpeneneaasie ODP OyayT chopmuposansl pu nepenoce 03 si/c [IBC: pacnopsbkeHue Ha
1/c, B KOTopoM oTmpaButeneM HoBbIH 01 1/c n momydarenem 03 11/c (CyMMBI € TUTFOCOM).

T.o. mpu HyneBoM octatke Ha ctapoM 01 n/c pacnopsautens OyayT copMUpPOBaHbI JOKYMEHTHI
10 TIOCTYIUICHUIO U pacnpeneneHuto ODP.

ITo pesynbTatam (hopMUpPOBaHMS OTOOpa)KaeTcsi MPOTOKOJI C MEPEUUCIEHHEM BCEX CO3JIaHHBIX
noxkymeHToB (Pucynok 118). [Ipu moBTOpHOM (POPMUPOBAHUH paHEe CO3AHHBIC JOKYMEHTBI YIAISIOTCS.
Ilepuon, 3a KOTOPBIM CO3/AIOTCS AOKYMEHTHI 1O Tepedpocke, AOKeH ObITh OTKphIT (HaBurarop =>
CepBucHBIE PEKUMBI => 3aKpbITHE NIEPHOJIA).
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Pucynok 118. IlporokoJ popMupoBaHusi JOKYMEHTOB

14.4.4. HcnosHeHHe T10rOBOPOB (0K0IKEeTHbIE 00513aTEJILCTBA)

Pexum «McnonHeHue A0roBOpoB (0I0AKeTHBbIE 0053aTeIbCTBA)» TMpPEIHA3HAUCH IS
OTCJIC)KUBAHUSI UCIIOJIHEHUSI IPUHATHIX Ha Y4eT O0/UKeTHhIX 00s3aTenbeTB 1o [Ipukazam 55H u 98H no
3alaHHOMY JiuiieBoMy cuety (Pucynok 119).

HABHUIATOP => CEPBUCHBIE PEKMMBI => UCIIOJTHEHHUE JOTOBOPOB (BIOIDKETHLIE OBSI3ATE.JILCTBA)
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Pucynok 119. McnosiHeHne 10roBopoB (0r01KeTHbIE 00513aTeIbCTBA)

[Tocne BBOJIa HOMEpA JIMIIEBOTO CUYETA MOJIy4yaTens B mose «JIMueBoil cuer» Ha SKpaH BBIBOAUTCS
CIHUCOK BCEX MPHUHATHIX Ha Y4ET MOTOBOPOB (OFOMKETHBIX 00S3aTENBCTB) MO 3TOMY CUETy B pas3pese
KOJIOB OFOPKETHOM KiacCHU(UKAIMU Ha 3aJaHHYI0 JaTy. B KaXIoil CTpOKE BBIBOASTCS PEKBUZHTHI
JIOTOBOpa, CyMMa M HOMep OFOJKETHOTO 00s3aTeNbCTBA 332 TEKYIIM MEepHOJ U Ha ol B 1[EJI0M, CyMMa
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KacCOBOT'O pacxoja B cYeT OropkeTHoro obs3artenbcTBa (Tpada «Ormmatay), cyMMa MpenoiaraéMoro
KacCoOBOT0 pacxoja (C y4eTOM HENPOBEICHHBIX IUIATEKHBIX TOKYMEHTOB) M HEUCIIOJIHEHHBIM OCTaTOK
OI0/DKETHOTO 0053aTeNIbCTBA.

Ecnu pacwudpoBka kK OOroBopy CHumaetcs € yyeta (B pexume pegaKkTMpoBaHWS
OTKMIOYNUTb onuuio «IpUHAT Ha y4eT»), TO M3 0OPabOoTKM UCKIIOYAKOTCS U BCE U3MEHEHMS
Nno 9TOM paclngpoBKe, HE3AaBMCUMO OT MX CTaTyca yyeTa.

B Hactpoiikax «lcnosnb3yemble TUIIBI KOPPECHIOHIEHTOB NoJjiydarenei», «lcnosib3yembie THUIBI
CUETOB TOJy4YaTeleld» PeXHMa YKa3bIBAIOTCS THUIBI KOPPECHOHACHTOB M HX CYETOB, KOTOpbIE OyIyT
JOCTYIHBI IPU OTOOPE JIULIEBBIX CYETOB.

1445 MoHMTOP 10KYMEHTOB

Pexxum  «MOHHUTOP TOKYMEHTOB» TO3BOJSET CIEOUTh 32 KOJMYECTBOM JIOKYMEHTOB
OTIPE/ICIICHHOTO THIIA B aBTOMATHYECKOM PEKHUME C BO3MOXKHOCTBIO OITOBEIICHHUS IOJIb30BATENSI O
MOSIBIICHUH HOBBIX JIOKYMEHTOB (OIOBEIICHUE MTPOU3BOJIUTCS TOJIBKO MPU BKIFOYEHHOM, HO HEAKTHBHOM
OKHE MOHUTOPA).

HABUTATOP => CEPBUCHBIE PEXXKUMBI => MOHHUTOP JOKYMEHTOB

B HaCTpOﬁKaX peKUMa YKa3bIBAOTCA TUIIBI JOKYMCHTOB JJIs1 MOHUTOPHUHIA U IICPUOJ OOHOBJIEHUSA
AAaHHBIX B CCKYHJIaX. OOHoOBIIEHHE JaHHBIX MOKCT IMPOHU3BOAUTHCA IIPU BXOAC B PCIKHUM, IO TafIMpr

(aBTOMaTHYECKH) WM IPHUHYIUTEIHHO ITPU HAKATHU KHOIIKK ¥ O6HOBHTH (Pucyrox 120).
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Pucynoxk 120. Pexxum «MOHUTOP T0KYMEHTOB»

1.44.6. Cocrossaue cuera

Pexum «CocrTosinue cuera» MMOo3BOIIET IMPOCMOTPETE BCE OIICpallvr, KOTOPBIC MPOBOJUIUCH 10
BBIOPAaHHOMY CYETy, B OTIHYHE OT pekruMa «COCTOSIHUE JIUIIEBOTO CYETa» MOJIHOCTHIO HACTPAaHUBAaEMbIi
M0JIb30BaTEJIeM, PEaIM30BaH C IEJIbI0 ero mocieaytoieit 3amensl (Pucynox 121).

HABUTATOP => CEPBUCHBIE PEKUMBI => COCTOSTHUE CUETA
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Pucynox 121. IlepeyeHb JO0CTYNMHBIX BADHAHTOB pesknMa «CocTosiHMe cUeTay

HN3MCHCHHC

BapHaHTa pacyera

pelIaKTUPOBaHMs HACTpoeK peskuma (Pucynok 122).
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Pucynok 122. OkHO BB0Ja HACTPOEK PeKNMA BAPHAHTA COCTOSHHUS CUeTa

B nanHOM OKHE yKa3bIBaeTCsi HAMMEHOBAaHHE BapuaHTa, B JIEBOM YacTH OKHA 3aJaeTcsl MepeueHb
0TOOpa’kaeMbIX KOJIOHOK COCTOSIHMS, a B IPABOM HMD)KHEM YIIIy — UCIOJIb3yeMble OTOOPHI TUIIOB CUETOB,
KOPPECIOHJIEHTOB U MTPU HEOOXOIUMOCTH BUJIOB CPEJICTB.

Jns noGaBiieHUs] CTaHIAPTHOM KOJIOHKM B IepeuyeHb OTOOpakaeMbIX OTKPOHTE KOHTEKCTHOE
MEHIO IO MPaBOM KHOIKE MBIIIN B MOJI€ CIHMCKa KOJOHOK U BbIOEPUTE OJHY U3 MEPEMEHHBIX (3HAUEHUs
BCEX IEPEMEHHBIX M IOPAJOK UX pacueTa OINUCaHbl B PYKOBOACTBE IOJb30BaTelns «EQUHBIA LEHTP
KOHTPOJIS»), AJi 100aBJI€HNS BBIUYUCIISIEMON KOJIOHKH HaXMHUTE KHOIIKY = Jlo0aBUTH CTPOKY U B I0JIE
«Dopmyna pacyera KOJOHKM» YKaxure Qopmyiny st e€ pacdera. s OTOOpaKeHHs KOJIOHKH
ycTaHOBUTE (DJIaXKOK B COOTBETCTBYIOLIEE IOJIE PSJIOM C HAUMEHOBaHMEM KOJIOHKH. [l mepemereHus
KOJOHOK  BBEpPX/BHM3 IO

CIIUCKY

PICHOJ'II)?:YﬁTG ‘i} HepeMeCTI/ITb 3JIEMEHT BBEPX,

¥ Mepemectnts 2nement BaM3 (Pucynok 123).

KHOITKH
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HaumeHoeaHue: I COCTOAHWE CYeTa nonydyaTenA OO-eTHLX COeacTE

HacTpoiika BapnaHTa pacyeta |,El,ononHwTenhHaH TpYNNUPOEKa |

I'IepeueHh omﬁpax{aeuhlx KONOHOK: 3aronoBoE KONOHEW:

| [ [ Cuet Glogweta 4 I BhluvcnAemoe none 2
[ [ PemioHaneHas knaccidikauma

= [T PaBoTel, yeymm

1 ] CTpaTernueckne LEm n 3a0aun

s ] Nporpammel 0 HENPOTDAMMHAR JeATeNEHOCTE

_I_ T Koa aoxona

= T VCTOUHWK MHAHCHPOBAHNA

= [T WcTouHMK pesepeHoro hoHaa

win T Koauenu (OpoK) ¥ 1cnonb3oBaTe paclunpeHHBIi CNPaBoYHIE CYETOB

1 T Koa uenwn (BEC)

1 ] Homep Glog=eTHoro o0AzaTenkLCTEa

Homep rockoHTpakTa TWnbl KOPPECNOHAEHTOE: IOToﬁpaHo:Q :l

DOopMYNa PacYeTa KONOHKN:

lMcnonesyemele oToopel

0=
|_|@ [y BuluucnAenoe none 1 e o [oroomme s =
(Y [ [ | Beravcnsiemoe none 2 =
Il Buakl cpeacTe: =
« | o |
CoxpaHut | 3aKpuITe |

Pucynok 123. Jlo6aBiaenue ¢popmMyJibl pacyeTa KOJOHKH

s mpocMOTpa COCTOSIHMSL CYETa 110 BBIIOJHEHHBIM HAcTpOHMKaM, HEOOXOIMMO COXPaHUTh
HACTPOMKHU U 3aKPBITh OKHO PEJAKTUPOBAHMS. YKaXUTE HOMED CUETa, CBEIECHUS O COCTOSIHUU KOTOPOIO
HEOOXOMMO TOJIYYHTh M JIaTy, Ha KOTOpPYI OyAeT MpOM3BOAWTHCA pacueT. Ha sKkpaHe MOsSBUTCA
uH(popMalusi, coJepkalas BCEe ONEepalud, KOTOpPhIE MPOBOIIINCH IO BBIOPAHHOMY CHYETy C
0TOOpakKEHHEM JIAHHBIX B COOTBETCTBUU C HACTPOCHHBIMH NOJIsIMU (Pucynox 124).

il
(@B a6|s
Jara: 01.03.2013 [] Cuer: :I I20002905890,20002906040,20003905970,20003906010,20006005250,20006005260, I
o v o
T — —
u‘f M Z | Koa goxoga | KOCIy +| OJonBK 4| Perknacc 4| MnaH nocTynneHuit X 4| Moctynne-=
A
— — A4 4AN0 Q0
Ofwme utomm
0] [ 65 581 097 527,78 1165126 =
4 | |
@ v o
— — <
4| Mnax noctynnennit X 4| Moctynnedna % 43| BosepaTel X8| Mnad ennat X8| Bunnatel X B| Hencnonvnnas Z+2 |
65 600 663 11637 6120 765 ...| 65 089 350 651,46 5066 1916_.. 54 79
— -19 675 348,02 0,00 0,00 -4 281 089,74 0,00 -19 675 348,0—
000004 109 690,00 0,00 0,00 2269 030,00 0,00 109 690,0( LI

Pucynok 124. CocrosiHue JHIEBOTO CYeTa

1.4.4.7. 1llad/j0HBI JOKYMEHTOB

Pexxum «Illadj0oHBI JOKYMEHTOB» TIpeIHA3HAYEH [UIsl aJAMHHHUCTPHUPOBAHUS CHPABOYHBIX
1a0JI0OHOB JIOKYMEHTOB, MPEAHA3HAYCHHBIX JIJII 4acTOro WCIOJIh30BaHUsA. Brirowaer B ceOs co3maHue,
pelnaKkTupoBaHue, yaaneHue maonoHoB (Pucyrnox 125).

HABUI'ATOP => CEPBUCHBIE PEKUMBI => IIIABJIOHBI JOKYMEHTOB
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DB HX BB v-%|7 w5 %
u€| M X 8| HaumeHoBaHue 4:|| LoKyMeHT 4:|| Brnageney 4:| 1=

Ed o] ]

» 3aneka 3aneka OoweTononyyarena Koznoea EneHa MuxaiinoeHa

WadnoH M2 2 ot 01.03.2013 3aAeka Owg#eTononyyaTens 3aiiueea Miogmuna MuxainoeHa

| Wadnon ot 01.03.2013 3aneka JlwoxeTononyyarena KyTpyxnHa AHa CepreeeHa
OBWKEe MToMM |
0] =

I—ll HeTanuzaumAa

| Konwuectao sanncei: 41 ” |

Pucynok 125. IIIa610HBI TOKYMEHTOB

[IpenycMoTpeH cieayronui mopsaoK NpUMEHEHHUs 1a0JI0OHOB.

OO0muii cnucok 1a0JIOHOB JOKYMEHTOB pa3MelleH B crpaBouHuKe «IIIa0/ioHbI JOKYMEHTOBY.
[lepexox Kk OKHY cmoucka ma0JOHOB JOKYMEHTa OCYIIECTBIISICTCS TaKXKe B pPEKUME CIIUCKA
COOTBETCTBYIOLLIETO JIOKyMEHTa 10 CcTpoke «CHHCOK I1a0JIOHOBY»  PacCKpBIBAIOIIETOCS — CIUCKa

HHCTPYMCHTA 'j CO3)IaTl>. B oxHe crucka 11adJI0HOB CO3JaHNEC HOBOT'O NOKYMCEHTA OCYHICCTBIIACTCA 11O

A
KHOIIKC 'j C03IlaTl), N3MCHCHHUEC CYIICCTBYIOIICTO OCYIICCTBIIACTCS IO KHOIIKE = Pe}]aKTI/IPOBaTL.

B pexunme co3gaHuna LwabroHoB, OTKPbITOro U3 Cnncka AOKYMEHTOB, AOCTYMNHO co3aaHune
wabnoHa He TOMbKO TeKywiero Tuna AOKyMeHTa, HO U noboro wu3 OOKYMEHTOB
nporpamMmmHoro KOMIJieKkca. Ons 3TOro Bbl6€pI/ITe B OKHEe CrpaBOYHUKa
COOTBeTCTByPOLLI,VII?'I TN JOKYMEHTAa.

OKHO pelakTUPOBaHUs Ma0JIOHa COAEPIKUT BCE TI0JIA, MPELYCMOTPEHHBIE ISl COOTBETCTBYIOIIETO
JOKYMeHTa. B oTiaMuMe OT OKHAa pEeIakTHPOBaHUS JOKyMEHTa, B IHAGJIOHE OTCYTCTBYIOT —IIOJIS,
o0s13aTeNIbHBIE JIJIS 3aITOJTHEHUS, T09TOMY HEOOXOANMOCTh BHECEHHUS B IIA0JIOH PEKBHU3UTOB JIOKYMEHTA
ompezessiercst aBropoMm. Hampumep aist nokymenta «CrpaBka 00 HM3MEHEHHH CBOJHOW OFOKETHOU
pocrucu» 1abI0H MOKET COJAEPIKaTh CIEAYIOIINE PEKBU3UTHI: CYET OTIPABHMTEINS, OCHOBaHHE, HAOOp
KBK (6e3 cymm) u ap. (Pucynok 126).

B * Cnpaska o6 nsMenennn cBoanoi GroMETHON pocnnc - |EI|1|
4| % |

Homep: | Hata: | 14.10.2013 :1 [ata npoeogkn: I ._-sl
CueT oTNpaelTenA: |01462002010 :I | |anaaneHme MWHAHCOE CyDLekTa

CueT nonywaTenA: |03462002010 :I |EC |anaaneHme MWHAHCOE CyDLekTa

WeTounng PO | =l

B M3MEHEHNA: | Jiwt] ||

OcHoBaHWe:

Al

Mo eonpocy: MepeEM#KN ACCUIHOBAHWA B COOTEETCTEMM C NUCEMoM M® cyfterta oT 08.10.2013 Ne 938 :l
JononHUTENEHE

€ YKa3aHuA:

AHANUTUYECKWE —
NpWIHAKK: =1

= =

e | \

| Ben: 002 MNogp: 0104 LUCr: 0020600 Pacx: 012 Nonknacc: 147

Pucynox 126. Co3nanne ma6/0Ha JOKyMeHTa

HpI/I COXpPaHCHUU mabaoHa AOKYMCHTAa OCYIICCTBIISACTCA BBI60p €ro HaumMeHoBaHHA. B

HaHLHeﬁmeM Hla6J'IOH, YTpaTI/IBHII/II\/’I AKTYaJIbHOCTb, JOCTYIICH JJIA YAAJICHHSA 110 KHOIIKE x y[[aJII/ITI).
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E KENCTIETETE

KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA NCIIOJIHEHM S BIOJDKETA (KACHB)

MH¢OpM3UMOHHbIE TexHonormu

PYKOBOJACTBO AIMUHUCTPATOPA

Ha ocHOBe coxpaHEHHBIX IIIa0JOHOB OCYIIECTBISIETCS CO3/JaHHE JOKyMeHTOB. Jlyis 3Toro

BbIOepuTe CTpoKy «Co3maTh MO MmAOJIOHY» PACKPHIBAIOIIETOCS CIHCKa MHCTPYMEHTa W Co3narsb. B
pEeKUME CIHCKAa COOTBETCTBYIOIETO JOKYMEHTa M M3 CIHMCKa 1I1a0JIOHOB BblOepuTe HEoOXoauMmbli. B
OKHE J00aBIICHU/PEAAKTUPOBAHNS HOBOTO JOKyMEHTa OyayT aBTOMATHUYECKH 3aIlOJHEHBI PEKBU3UTHI,
IIPUCYTCTBYIOLIME B BEIOPAaHHOM LI1a0JI0HE.

1.45. Padora ¢ nepBUYHBbIMHU JOKYMEHTAMHU

1.45.1.

Jns paboThl C TMEPBHUYHBIMHA JOKYMEHTaMHU HCIIOJIB3YETCS CEPBUC TEPBUYHBIX JOKYMEHTOB
UploadService (US).

OH MOXeT pacroyiaratbcsi B JIF000OM cerMeHTe ceTd. OCHOBHOE YCIIOBHE — HaJIM4YHe JIOCTYIa CO
CTOPOHBI KIIMEHTCKUX MecT 110 80 mopry.

CepBHC TMEPBUYHBIX JOKYMECHTOB YCTaHABIMBACTCS HAa KOMIIBIOTEP, HAa KOTOPYHO paHee ObuI
YCTaHOBJICH nucteTdep ciryxo IIS.

B ¢aiine web.config US mpomnuceiBaeTrcs Karajaor, B KOTOPbI OyAyT COXpaHATHCS MEPBUYHBIC
nokymeHTbl. Ecimu 3710 cereBoi kataior, To mponwuckiBaetcs ceteBoii (UNC) mytes B Buae «\\mms
cepBepa\uMs o01Iero pecypca». B 3ToMm ciiydae HEOOXOAUMO B MalKe CEpBUCA TEPBHUYHBIX JTOKYMEHTOB
co3zaTh Mapping Ha ceTeBoit pecypc ais rncesaonnma uploads.

Paccmotpum co3aanue ncepmonuma B Windows 7 (Pucynxu 127, 128):

YcTaHOBKA U HACTPOMKA CEPBUCA NEPBUYHBIX JOKYMEHTOB

€ Aucneruep cryx6 IS e ——
@ Q D » ALEX » caiimu » Default Web Site » budget »
®aiin  Pexum  Cnpaexa
Toaxarouenun | dofaBneHie BMPTYANLHOrD KaTanora ¥ =
4 ‘i HauanbHas ctpanunua /budget |
4 93 ALEX (KEYSYSTEMS\alex) =
3 My & Duavrper - epeiitn - - Moxasats sce .
N B T DT Hazeanme caiita:  Default Web Site
4% caitol ASP.NET "
4 @ Default Web Site (" i‘ $ e ‘_} MyTe: /budget
aspnet_client ¥ =0
41 ¥ bud - = o = . 2 amerpei Monbsosar.., MNeesgoHim:
o) lposoaHnx * NET
e UPLDADS
Pesaxtmposars paspeluenms... —
= Mpusiep: M306pameHun
' lo6asnte NpUAOKEHKE. . i P -
Ao638NTb BUPTY2NLHBI KATANOT ... ::‘,‘OTY':F;MN_E Duvznueckni nyTs:
YNPaBNEHIE NPUNOKERMEM Wsharecompdisk\
2 Obwosuts ‘t*! Mpotepks NOANMHHOCTH
X Yaanume .
Mogynm Moarn, Kax... TecT HacTpoEK...
nCPEKﬂ!ONWTBCﬂ 8 PEXHUM NPOCMOTPA COACPXMMOro
TEMPLATES {i“ n ] = =7 :
7| UPLOADS X ¥ e o e oK | Ormena
pi MNpasuna Mpoeepxa  Mpocmotp Conocrae... .
Tpaccmupoe... NOANMMKHO... Karanora 06p6607‘im L - = !

Pucynok 127. lo6aBieHne BUPTYaJbHOT0 KATaJ0ra

B okne «Iloak/iroueHue ¢ y4eTHbIMU JAHHBIMI» BBIOEPUTE NMYyHKT «YKa3aHHBIN MOJIb30BATENb)
U 33/1aliTe UMs U N1apOoJIb MOJIb30BATENS, Ul KOTOPOTO TOCTYIIEH CETEBOU MyTh!

Mogrmouene C yHeTHBIMA JanHsimm

YUETHBIE A2 HHBIE MyTH:
@ YrasaHHBIR NONL308ATEN.:

[ Ycranoska...

MNonssosatens npunosenna (CKBOIHAR NPOEEPKA NOAINHHOCTH)

| Oraaena

-
3343HNE YUETHBIX ABHHDIX

ER==)

Wma nonssosarens:

Mapons:

Mogreepaute napone:

Ormena

h

PucyHnok 128. 3ajanne y4eTHBIX JaHHBIX M0JIb30BaTeJs
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Amnanornuno, s Windows 2003 (Pucynox 129, 130):
=

g KoHcone  flefcTEME  Buad  OkHD  Crpaeka ‘-lﬁ'lﬂ
lermmE| xR E[2[2]> u

EI% Internet Information Services | [ ma |y -
EH:I Bed-y3nel bin MacTep co3/aHHA BHPTYaNbHBIX KaTanoros x|
- Befi-y3en no yMonyaHH
@ IiSHelp (e MNceBnoHHM BHPTYANBHOrO KaTanora 9
S (images — Heofixaammo AaTh BMPTY3NLHOMY KATAN0rY KPATKOE MMA ANA CoBinok. S
Ca _vti_bin (ks _css i
Printers @ n
ks_scripts
srnartbudget i
. (CdLoGs BEeOMTE NCEBA0HWM, NPEAHAZHAHEHHEIA ANA NONYMEHHA AOCTYNA K BHETYANEHOMY
UploadService z
[ sed-karanory. Mcnonsayiie Te #e cOrNalWeHWn of HMEHAR, YT H ANA KaTaN0ros.

- B
= MpoEOAHHE

OTKPEITE

2 ima Ofsop

McesaoHun:

UPLOADS)

BHpTyaneHelH KaTanor .. .

Ok Ece 3aaaum 3 "
CI L ‘Web-y3en cepEepHELX PACLUIMPEHKA

{1 oo Bha 3 E
E

{1 Pre HoBOE OKHo oTCHOAS

¥AANHTE
{7 Ref
3 set CBHOEMTE <P
. SKCMOPTHPOBATE CIMCOK. .. i
&0 e T— _l;l
LI— CeofcTES —I Ld

C03A3HHE BHPTYaNEHOMO KaTa, | | < Hazan I Nanee > I OTMmeHa

Cnpaska

Pucynok 129. [lo6aBieHue BUPTYaJbHOI0 KaTajora

BBOI[ HMCHHU I10JIB30BATCIIA U I1apOJIsi, KOTOPBIC 6YZIYT HCIIOJIB30BAaHbI JIA MMOJYUCHHUA OOCTYIIA K
CO3TaHHOMY KaTajJiory:

MacTep Co3AaHWA EMPTYanbHBIX KAaTanoroe 5' MacTep co3faHvA BUPTYanbHbIX KaTanoroe ﬂ
Karanor COAEpPXMHMOro Beﬁ-ysna Q Hma nonssoearens naponb Q
e GYlET PasMELL ATECA COLEPHMMOE, NYGAHKYSMOE HA Bed-ysne? 5‘.“"" Yk asuTe UA NONES0EATENA M NP0k, YTOGK NPELOTERATHTE 5‘.“""
e 8 HECAHEUMOHWPOESHHEIR AOCTYN K CETEE0MY PECYPCY. e N
BBED.HTE NYTk K KaTaNory ¢ codepsmheltd y3na. BBED.HTE KA NONEZ0ESTENA M Napo ik, KOTOPBIE 6|_-LU.HT HCNOAEZ0EATECA 404
NONY4EHHA AOCTUNA K ATOMY CETEB0MY PECYPCY.
K.aranor:
hsharecomphdisk’ Dfizop... | WA nonbsosaTens:
I Otzop... |

MNaponk:

< Hazan I Hanee » I OTreHa < Hasan I Hanee OtmeHa

Pucynok 130. BBoa uMeHHn moJib30BaTe sl H APOJIS

Hanee B daiine web.config cepBuca mNEpBUYHBIX JJIOKYMEHTOB HEOOXOJMMO IPOMHUCATH
CIIEAYIOIINE KIIFOYH.
IlyTs:
<UploadServiceSettings>

<CommonParams UploadsDir="D:\inetpub\wwwroot\UploadService\" LogEventsEnable="true"
MaxLogEvents="500" />
</UploadServiceSettings>

MakcuManbHBIN pa3Mep 3aKauuBaeMoro ¢aiina:
<system.web>
<compilation debug="true" />
<httpRuntime enable="true" maxRequestLength="102400" />
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</system.web>

Jis paboTel € NEPBUYHBIMU JOKYMEHTaMHM B IPOIPAMMHOM KOMIUIEKCE pPEaJM30BaH Pl
HACTPOCK, KOTOpbIC 00beIMHEHBI B Tpymiy «IlepBuunbie nokymeHTH» (Pucynox 131).

JIEPEBO HACTPOEK => HACTPOMKM => [IEPBUYHBIE JOKYMEHTHI

JRL=TE]
CeepyTe Monk3oEaTent: |<Oﬁu.|,ee 3HaYeHWE= j
#-) JOKYMEHTE (= ,
B[ HACTPOWKK ’E‘_ il | = | “bh | 5

#[] ABTOMaThI KOMMNekca B 1.MNpoune

B[] Blop#eTHAR Knaccdukalmua * 3HaueHue hitp:ii172.20.0.10/UploadService/
-] Baaumogeictene ¢ PKLYKO/Op®K
B Oathl

#- Ooctyn

- Ooxoasl

-1 KapToukn yueta noctynnewni
- Kaccoeoe oScnysueaHme

B KouTpone

-] HeBbIACHEHHLIE NOCTYMNEHIA
B Ofwmne

B OTweTsl

—H= TepEnYHEE LOKYMEHTEI

----- % SQL cepeep

b& Pann cepeep
35 XpaHunuLLe NepeuuHLX A0KYMEHTOR

""" b& L aGnoH NyTH NepEMYHON A0KYMEHTa
- Pennnkauun
H-7 Pocnuck/MAMHTLI

-] Cepeep coodleHd
H-[C] YaaneHHsin goctyn
[ 3NekTpoHHaR NoANNCkE b

[k
[k
[k
[k

B OTHETEI * 3navene
-] PEXMMEI MEHIO KOMMIEKCA RT3 T
(] CEPBUCHBIE PEXMMI =l

OK I OTmeHa I MpUMEHMTE

Pucynox 131. I'pynna nacrpoek «IlepBuunblie J0KyMEHTBI»

JIEPEBO HACTPOEK => HACTPOWMKM => IIEPBUYHBIE JOKYMEHTHI => \WEB CEPBEP

B nacrtpoiike «Web cepsep» yxaxure URL nanku UploadService. Hanpumep, eciu anpec mecra
pasmemenust UploadService.sve http://webserver/UploadService/, To Heo6X0auM0 yKa3aTh 3TO 3HAUCHUE
B TaHHOU HacTtpoiike: «http://webserver/UploadService/» (Pucynox 132).

A

http:/fwebserver/Upload Service,

ok |

Pucynok 132. Hactpoiika «WEB cepBep»

JIEPEBO HACTPOEK => HACTPOWKM => [IEPBUYHBIE JOKYMEHTbHI => XPAHWUJIHIIE MEPBUYHBIX JOKYMEHTOB

YcTaHOBUTE B HACTPOMKE «Xpanunuuie nepeutnvlx OOKYMEHmMO6» OIHO W3 IPEIIOKEHHBIX
3Ha4eHUH packpeiBarolierocs cmucka: «Web cepsep», «SQL cepsep», «®Daiin cepsep» umm «He
ucnonb3yercst» (Pucynok 133).
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S0L cepeep k

[
[
£
B0 Ooctyn

G- Ooxogsl
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[

[

[E

[

[

@ain cepeep

H-[] Kaccoeoe ofcnysmeaHne
-] KoHTpons

H-T] HeBbIACHEHHLIE NOCTYNMEHIA
-] Ofwme

-] OTuyeTsl

EH MepenuHbe SOKYMEHTEI

3§ ®aiin cepeep
2% XpaHUMMLLE NepEMUHBI JOKYMeHTOB

""" }% LWadGnoH NyTH NepeEMYHOrT A0KYMEHTA
#-7 Pennukauua

#71 Pocnnck/MuMuTEI

-] Cepeep cooGleHui

H-77 YaaneHHsil gocTyn

-] 3nekTpoHHaR noanuce —

£
[
[
E

B OTYETEI Suavenme
B PEMMMBI MEHIO KOMIMNEKCA [Hactpoika HacnegyeT ofwee 3HaYeHue]
#-[] CEPBMCHEIE PEXMMEI j

OK | OTmeHa MpUMeHUTE

Pucynok 133. Hactpoiika 00bekTa « XpaHu/IulIe NePBUYHBIX JOKYMEHTOBY

1.45.2. CoxpaHeHHe 0TYETOB B XpaHUJIMIIE OTYETOB

B pamkax 3amaum oOecriedeHMs] 3alUILEHHOTO AJIEKTPOHHOIO JOKYMEHTOOOOpoTa ¢
npumenenueM OIl B mporpaMMHOM KOMILIEKCE MPEIyCMOTPEHO COXPAHEHHE OTUETOB B XPAHWIIUIIE
oTtueToB. Takoe coxpaHeHHE BO3MOXKHO MPU MOMOIIH CIAEAYIOIINX PEKUMOB MPOTrPAMMHOTO KOMIUIEKCA:

Peskum coxpaHeHUs1 0TYETOB B XPAHMJIMIIE OTYETOB U3 OTYETHBIX (popM.
HABHUIATOP =>OTYETHI => ...
Otkpoiite oOkHO mapameTpoB GopmupoBanus otdera. [lepeiinure B okHO «HacTpoiiku 0ObEKTOBY»

mo kmomke N Hacrpoiika oTtuera. VYcraHoBute B HacTpoiike «HMcnonv3zoeams unmepgeiic
HOORUCHIBAHUS/COXPAHEHUs Omuemoe» 3HaueHue «1a» (Pucynok 134).
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-ini
CeepHyTs Monezoeatent: |<Ofllee 3HaYeHne= j

=
""" = Cnpaeka no KoOHCONWAOMPYEMEIM pPAcYeTaM =
=4l 5

)

B 1. Mymh, wabnoxs
* Monb30BaTensCkuid wabnoH Excel
*TyTh K haiinam BeIrpy3ky / 3arpyakn / asTocoXpaHeHns
* llafnoH hainoe BeIrpy3kK / aBTOCOXpaHEHKUA
* |llaGnoH hainog 3arpyakn
E 2. @opMHpOBaHHE DEKBH3IHTOR, JOKYMEHTOB
* BepxHUIA KONOHTUTYN B LLEHTpE
* BepxHUIA KONOHTUTYN CNeea
* BepxHUA KONOHTWUTYN cnpaga
* He 3akpennATe 00nacTi B BeIX0QHOM 0TueTe Excel He onpegeneHo
* He pa3fveaTk BbIXOOHOA 0TYeT Excel Ha NWUCTLI M CTpaHMLEI He onpegeneHo
* HIHWI KONOHTATYN
*MNognuce oTYeTa PykoBOogWTENE
B 3. Mpoune
LWatnoH GopMUpoBaHnA MMEHW apxlea
LWatnoH fopMUpoBaHIA MMeHK daiina
Beleogute MHGopmauwio of 30 gnA coxpaHeHHsx M Nognucad: He onpegeneHo

WMcnonb30BaTe MHTEpHelic NogNNCEIBEAHWAICOXpaHEHWA oTueToE|glRdy = ET] _'!
Her
fa P
Hcnone2oeate pdhelc NognHCE lcoxp OTYETOB

[HacTpoilka ofwan onA scex]

4 | ol

OK | OTmeHa | MpUMEHUTE

Pucynok 134. Hactpoiika o0bexta «Mcnoas30BaTh HHTEP(eiic MOANMMCHIBAHNS/COXPAHEHHS 0TYETOB»

Haxxmure kHONKY = IMeyaTs B OKkHe mapameTpoB ¢opmupoBaHus ordera. s coxpaHeHHS

OTYEeTa Ha CepBEP MEPBUYHBIX JOKYMEHTOB HOKMHUTE KHONKY A COXpaHHMTh OTUYET HA CEPBEP B OKHE
MeHeDKepa revaT (OKHO pa3MellaeTcsi B MPpaBoil HWKHEH yacTu pabodeit obmactu, Pucynok 135).

4‘ CoxpanmTb OT4ET Ha cepeep 1 -x
=

S
HammeHoBaHWe gokyMeHTa Cratyc Bpema ¥
» | Boinucka us nuuesoro cdeta TPEC PacuérTsa 13:49:14.421

Pucynox 135. Coxpanenue oruera Ha cepBep u3 «MeHemKepa nmeuaTm»

Pexxum COXPAHCHHUSA 0TUYECTOB B XPAHUJIHIIEC OTYCTOB U3 MAKCTHBIX 0TYETOB
HABUTATOP => OTYETHI => [IAKETHBIE OTYETHI => ...

Jiis BBITPY3KH MAKETHBIX OTYETOB OTKPOMTE OKHO MapaMeTpoB (OPMHUPOBAHUS OTUETA.
3aaiiTe 3HaYEHUS HACTPOEK U OTOOPOB JIIsl POPMUPOBAHUS OTUETA.
Ha manenu nHCTpyMeHTOB BblOepUTe CTPOKY «BhIrpy3ka Ha cepBHC MEPBUYHBIX JOKYMEHTOB)» B

i
PAaCKpBIBAOIIEMCSI CIIMCKE MHCTPYMEHTa -H BbIrpy3ka JaHHBIX.
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JRT=TEY
fale-|x

ﬁ:, BoIrpysKa gaHHbIX BrIrpyzka BELINKCKK No Nic

]
l'| BLITpYSKa Ha CEPBUC NEPBMUKEN ADKYMERTOE | = =

= Tpynna HacTpoek — | e :

~3§ Hauano nepioga |_,‘=?_'| M E R ok E-i:l| BapuaHT HacTpoek 1 0TGopoE *’| Monk3oEaTens
-3 KoHew nepuoga ] ] =

§ He 8. nepe@pocky BHYTPM Cue | =5 H/APTHLII BAPUAHT (HACTPOIKY 11 OTDOPEI MO YMOMUaHMI)

2% TONBKD NO CEOUM - BapwaHT_29 WroHnHa

-2 Toneko No akTWEHO koppecnona | | — 0 BapuaHt_23 PycaHnHa

b& AKTWEHEIE CYETa — -
3§ MaccueHble cyeTa

-~ PazeopauneaTe no BK

3§ KaTanor ewirpyskn

3& ApXMEMPOEATE Akl NP BLIF
& PazmelwaTs @aiinel B pazHbIe K
-3 Mognuceleate daine 3L

----- 3§ Tpebyemslil yposeHs nognnci
- Mpynna sanpocoe

¢ ¥ " BeINWCKa N0 MNLEELIN CYETa
Bl Mpynna oTGopos

Cueta GlogxeTa 4 | b
=77 Cueta

=77 KoppecnoHaeHTsl

=757 TUMkI KOPPECTIOHAEHTOE
..... r Onepauum Konmueﬁaoaanmceﬁ:.’i”C)ToﬁpaHo:1 |

BriGopka ,u,aHme...m%—

Pucynox 136. Boirpy3ka nakeTHbIX OTYETOB

[To okoHUaHMM THpOLEAYPHl BBHIFPY3KH (QOPMUPYETCS MPOTOKOJI C IEPEeYHEM OTYETOB,
BBITPY)KCHHBIX Ha CEPBUC MEPBUYHBIX TOKYMEHTOB (Pucynox 137).

1ol
H® € W &

BHrpyska BHIMOKM o I/c

1) Bmomcka IO o [§ ]
CTaHNApPTHEN E4DMAHT (HACTDOMEM M OTOODH II0 VMONIEHMD)
Venemene ERTDYVESH?

CoxXp dasimn :

Sarim KoppeCcnoHgeHT
vip_323.zip TBECY CIC BMT
vip 323.zip TECY CIC "BBE"
vip 323.zip MusmMcTepcTED @duHazHcobE oBnacTi
vip 323.zip THE paiio=Ha
vip_323.zip TEY "Benwcrkan CEEXE"
vip_323.zip TEV "NoTWIMUKMI OOM-MHTEDHAT I8 NpEeCcTapesHEx
vip_323.zip TEY "Cou.-peaful.neHTp 0N HECOEEDN.
vip_323.zip TEY "KILCCH" paiioHa
vip 323.zip TEV3 "KpacHoMalckas rop Conpxmua™
vip_323.zip THE CoMpoECKOTO paioHa

Pucynok 137. IIpoToKoJ1 BBITPY3KH NaKETHBIX 0TYETOB

Pexum COXPAHCHHUSA 0TUYETOB B XPAHW/IHIIE OTIETOB U3 MAKETHBIX 0TYETOB C
NOMOUIBI0 IVIAHUPOBIIIUKA

T'JTABHOE MEHIO => CEPBUC => IINTAHUPOBIIIUK 3AJTAY

Coznaiite 3anauy ¢ Tunom «llakerHas Boirpyska otyetoB». Ha Bknanke «Ilapametpsl» BoiOepuTe
omnuuio «BeIrpy3uTh Ha CEpBUC MEPBUYHBIX JOKYMEHTOBY». BbIOepuTe OTUETHI JUIsl MAKETHOM BBITPY3KHU B
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noiae OTUeThl AJd  BBITPY3KH - BBI6I/IpaIOTC$I N3 CIIMCKa, MPEAIIOKCHHOIO B HOBOM OKHEC,

OTKPBIBAIOIIETOCS 110 KHOTIKE [ (Pucynox 138).

L=IE

Obume Napamerps | Tourrepe |

OTUEThl ANA BLITPY3KM:

¥ BhIrpysHTE Ha CEpPENC NEPENYHLIX JOKYMEHTOE

OWpekTopHA ANA BEIPYIKN: | _"l

©opMaT NeyaTu: |Exc:e| 2007 v Bblwe (xlsx) j

. _loix

M
iv-%|7 S
P e
[ u‘f| M E | HaumeHoEaHne 4:|| -
AE =

BIrpy2Ka ELINMCKM M NPUNOXEHWA M3 NMUEBOrD cueTa BY (AY) (TH)
BEIrpy2Ka ERINMCKM W NPUNOXEHWA M3 OTAENEHOM NUUEBOrD cueTa BY (AY) (TH)
MHdopmauna ©HC no OKB3[ (65H) pailoHkl o
MHdopmaumna ©HC no OKB3[ (65H) noceneHwA -

Ok I Otmena |

[k 50 55 |[0rogparc: 0 |

Pucynox 138. 3anosanenue Briaaku «IlapaMerpsi» 3a1a4u NIAHHPOBIIMKA BITPY3KH NAKETHBIX OTYETOB HA CEPBUC
NEePBUYHBIX IOKYMEHTOB

3amoHATE OCTALHBIC TapaMeTPhl U YCIOBUS 3allyCKa 3a/ladydl B COOTBETCTBUU C OIHCAHHEM,
MPUBEACHHBIM B 1.56 «llnanuposwux 3adauy. Ilpm HacTymiIeHUM BBIOPAHHBIX YCIOBUU JHOO MpH

PYYHOM 3alycKe 3aJla4i U3 IUIAHUPOBIIMKA [0 KHOIKE 5 Brmoamurs manemm MHCTPYMEHTOB CIIMCKa
3aja4 (laHHas BO3MOXHOCTb MpPEAYCMOTpEHa IyTeM YCTaHOBKM (naxka B mnoie Paspemars
BBINOJIHEHHE 33/1a4 N0 TpeOoBaHMI0 Ha BKiIagke «OOmMe 3amayn») OTMEUYEHHBIE OTYETHl OynyT
BBITPY’KEHBI HA CEPBUC MEPBUYHBIX JOKYMEHTOB.

Bce oTueThl, COXpaHEHHBIE Ha CepBEp, JMOCTYNHBI B pexnMe «CoxXpaHeHHbIE 0TYeThI»
(Pucynox 139).

HABUTATOP => CEPBUCHBIE PEXUMBbI => OTUYETHI => COXPAHEHHBIE OTYETHI

=

fDG-Er-x|d@v-g|a-m| 7|5 %-

IS —
|jf| M X 2| HaumeHoBaHne oTueta +=| Oata +=| KpaTkoe HaWMEeHOEaHWE KOPPECNOHAEHTA +=| HaumeHoEaHKWe -n| =
] = =] =]
3 Brirpyzka esinuckn no nic (30.10.2013 09:30:55 FBOY CNo BMT Brirpya30.10.2
L Brirpyzka esinuckn no nfc 30102013 09:30:56 MBOY CMNO"BBK" Brirpy230.10.2013_08:27:27
| Brirpyzka esinuckn no nfc 30102013 09:30:57 MWHWCTepCTES MHAHCOE 00nacTi Brirpy230.10.2013_08:27:27
i Brirpyzka esinuck no nfc 30102013 09:30:58 TWK paitoHa Brirpy230.10.2013_08:27:27
| Brirpyzka esinuckn no nfc 30102013 09:30:59 [BY "Benkckan CEEA" Brirpy230.10.2013_08:27:27
i Brirpyzka esinuckm no nic 300102013 09:31:01 IBEY "X0TUNULKMI JOM-MHTEPHAT ANA NpecTapensx | Buirpy330.10.2013_08:27:27
| Brirpyzka esinuckn no nfc 30102013 09:31:02 [BY "Cou.-peadun.ueHTp ANA HECOBEPLL. Brirpy230.10.2013_08:27:27
L Beirpyzka einuckn no nic 30.10.2013 09:31:03 IBY "KLICOH" paitona Brirpyz30.10.2013_08:27:27
OOwme utomm

0] -
< | |
I—ll HeTanuzaumAa

|Knnmem'ao sanuced: 448 ” |

Pucynok 139. CoxpaneHHbIe 0TYEThI
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B nanHoM pexxuMme JOCTYIHBI CHEAYIOIUE NeHCTBUA:

— COXpaHECHHE Ha CEpBUCE NIEPBUYHBIX JOKYMEHTOB OTUEeTa U3 (hailia mo KHOIKe O Co3narb
(BeIOMpaeTcs myTh K (aiiny, Bua (aityia oT4eTa U3 CpaBOYHBIX 3HAYCHHH, OFOKET,
HAMMEHOBAHUE KOPPECIIOH/ICHTA U, IPU HEOOXOIUMOCTH, TEKCT KOMMeHTapus, Pucynok 140);

ECEE— x|

OKHO ANA COXpaHeHWEe OTYETOE Ha CePBUC NePENYHLIX NOKYMEHTOE

Dain: I |_|
OTyer: |I'Ip0u330anh|f4 daiin :I
Brom#et: | :I
KODDeCI‘IOHﬂ,eHTZI :l
KommenTapuin:

CoxpaHuTe |

PﬂcyHOK 140. B])ll"py3]€a 0TYE€TA HA CEPBUC NMEPBUIHBIX JOKYMEHTOB B PEKUME «COXpaHeHHBIe OTYCThI»

— 1o0aBJeHHE W PEAAKTUPOBAHUE MPUMEUYAHUS K COXPAHCHHOMY OTYETY MO0 KHOIIKE
h
L [IpumeuaHue,

- =,
— mpocMoTp otyeTa (JindO MPOCMOTP CBOMCTB OTYETAa) MO KHOIKE E OTKpbITH 0TUYET (1100
crpoku CBoiicTBa oT4eTa U3 packpbiBaromerocs cnucka) (Pucynox 141);

A B C D E F H [ =
locynapcTeeHHoe DrogxeTHoe obpasoBaTenbHoe yupergeHue ]
cpeaHero npogeccroHanbHoro 0bpasosaHua "MegUUMHC KNI TEXHMKYM"

1
2 Beinucka 3a nepuog ¢ 23.03.2013 no 30.03.2013 I
3 |Nuueeoii naccue 1
4 |CyetNe 20 .. IMnyesoi cyeT DHAMETHOTD YYpeXLeHNA
5 MocnegHuil AeHs onepauumn no cyety 22.03.2013
6 Ocratok va 23.03.2013: 801 939,14 1
o i 06 T
7 | Ne flara Bk KoppecnoHanpyrowui Hom. ok, Bug 0paThI
3 n/n CyeTr onepaudun Oeber erp'u'r
9 | 1 25032013704 407 96 13 0.00 6 217,00
107 2 25022013704, ... ... AN1 " 1&R " 13 0,00 48 834,00
173 28 =1oix|| 300,00 0,00
1274 28 tdalin Mpaska ©opvat Bua  Cnpaska 300.00 0.00
r \Coopka: 13.02 [13.02.04] a
13 5 28 OTYeT: "BLNMCKA No NWLEBbIM cdeTam (Hoeas) " I— 320,50 0.00
147 6 28|(5Y5_2452506_0QTOIPVAE) 2 000,00 0,00
r
15 7 28 lnonuzoeaTensckuit wabnow Excel: He WCNONL3YEeTCA 2.000.00 0.00
16 8 28 . 2 567,00 0,00
acTpoilkKM oTueTa:
7 "Hayano nepwoga’: 02.02.2011 748750 55 051,00
18 |31.03.20|~ KoHew nepuoga”: 02.02.2011 849 502 64

"He BKN. nepebpocky BHYTpWM cueTa’: BbIKA.
"ToneKO N0 CBOMM™: BbIKA.
FoToso "TONEKO MO AKTWEHO KOPPECMOHAWPYWWMM cuyeTam™:

W

Mk 2|

U0 o6l Bbl!fn.
B n

AKTWMEHLEIE CyeTa': nocTynneHMe

<| o pebety
- "MaccueHsle cuyeTa”: nocTynneHMe
no Kpeguty b
- "Pa3BOPauYMBATE No BK™: BHKA. =l

Pucynok 141. TIpocMOTp 0TYeTA U €ro CBOMCTB B pe:xknMe «CoxpaHeHHbIE 0TYEThD)

— YHAAJICHUC OTUCTA NI HCCKOJIBKUX OTMCUCHHBIX OTYCTOB 110 KHOIIKE x Yz[a.Jme;
— II€4aTh CIIMCKa OTYCTOB 11O KHOIIKE [El Heanb;

— OTMETKAa OTYCTOB I10 KHOIIKC v HHBepCI/ISI;

— CHATHUEC BCECX OTMETOK CIIMCKa I10 KHOIIKE Q% Pazmerurn BCeE,

n
— uHanoxenue/custue D11, nedars unbopmaimu 06 11 mo kHoMKe “~ DJIeKTPOHHAS MOANKCH;
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i
— MPOCTAaHOBKA aHAIUTUYCCKUX ITPHU3HAKOB HAa OTYCTHI CITMCKA 110 KHOIIKE '!-bl HpOCTaHOBKa
AHAJIUTHYCCKHUX IIPU3HAKOB,;

— (upTpanus crmcka mo KHOMKE ABTOPHIBLTP;
=
— OOHOBJIEHHE CITMCKA I10 KHONKE = QOHOBHTE,

— HacTpoiika u cOpoc (GUIbTpa MO KHOIKE R Hacrpoiika.
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2. HECTAHIAPTHBIE CUTYALIUHU

2.1. TloBbllmeHHEe HATEKHOCTU PAdOTHI

Jlyis TOBBIICHHUST HAZIE)KHOCTH pabOThl KOMIUIEKCA PEKOMEHAYETCS CHCTEMATHYECKH MPOBOIUTH
pe3epBHOE KOMMPOBAaHUE OA3bl JAHHBIX.

2.2. IIpo6JieMbl YCTAHOBKH KJIHEHTCKOM 4acTH

[Tpr WHCTAUIAIMKA KIMEHTCKONW YacTH HAa KOMIBIOTEp, Ha KoTopoMm ycraHoBiieHa WindowsNT
WorkStation (Bepcuu 4.0 u BbIlIe), BO3HUKAET coobmenue o6 ommuobke: «Setup has encountered on error
in the registration database».

Bo3MOKHBIE IPUYNHBL:

— 3aKpbIT I0CTYIl K CHCTEMHOMY pEecTpy.

2.3. IIpo0GJembl 3amycka U padoThl

[Tpu 3anmycke mporpaMMmsl Beijaetcs coodiienne «Her cBs3u ¢ cepBepom».

Coo01ieHre roBOpUT O TOM, YTO KJIMEHTCKAas YacTh IPOrpaMMbl HE MOXKET MOJyYUTh COCIMHEHHE
C CEPBEPOM.

Bo3MoskHBIE TPUYNHBL:

— HeBepHo yka3zaHbl: UM cepBepa, UMst 0a3bl JAHHBIX, UMSI TI0JH30BATEIS, TTAPOITb.

— Pabouas MammHa U caM cepBep HAXOAATCS B PAa3HBIX MOACETAX U HE MUHTYIOTCS.

— HenpaBunbHO HacTpoeH ceTeBoi MPOTOKOJ Ha cepBepe. HeoOxoaumo ykazath BepHbII
npoTokou ipu oMoy yruiauthl «SQL Server Server Network Utilityy. JlaHHyto yTiuty
HE00X0/IMMO BbI3BaTh Ha CAMOM CEpBEPE MOCPEACTBOM 3aIlyCKa MUKTOTPaMMBbI B ITAIIKe
Microsoft SQL Server, niu 3amyckoM mporpamMMsI svrnetcn uepe3 KOMaHIHYIO CTPOKY
OIEPALIMOHHOMN CUCTEMBI.

B oxne SQL Server Network Utility neooxomumo BeiOpats HyxHBIH cepBep (Instance(s) on this
server), u paspeumnts i Hero npotokon TCP/IP (ormeruts mpotokon TCP/IP B neBom okue Disabled
protocols u HaxkaTh KHOMKY yrpasieHus «Enabley). Ilpu HeoOX0AMMOCTH, Ha)KaB KHOIKY YIIPAaBICHHUS
«Properties» MOXHO U3MEHUTH NOPT coeanHeHus kK SQL ceprepy. ITo ymonuanuto nocne ycranoBku SQL
Server oH paBer 1433, mpu yciioBuy, uto Instance SQL Server Ha 3Tol ManuHe OJHH.

[Tocne coxpanenus Hactpoek SQL Server Server Network Utility HeoOxoaumo mnepe3anycTUThb
HactpoeHHbli Instance SQL cepsepa.

Ha paGoueii cranium cieayeT B MepBYO odepeb NPOBEpUTh YCTaHOBKY MM yctaHOBUTE ODBC
npaiiBepa. Ecim 5T0 He pemuT nmpodieMy COeTMHEHHS K CEPBEPY, TO HEOOXOIMMO MPOBEPUTH HACTPOIKY
coequHeHMs1 K cepBepy ¢ momormpio yrumutel SQL Server Client Network Utility, kotopyto MoxHO
3aIlyCTUTh, BBHIMOJHUB KoMaHay cliconfg depe3 KOMaHIHYIO CTPOKY OIEPAIlMOHHON CHUCTEMBI, WU
JBOMHBIM ILEJIYKOM MBIIIM Ha 3Hauke cepBepa B okHe peructpauun «KACHb». B nanHoM okHe
HeoOxoaumo pazpemutb mpotokon TCP/IP: ormeruts mpotokonm TCP/IP B neBom okHe Disabled
protocols (OTKJIFOUEHHbIE TPOTOKOJIBI) U HAXKaTh KHOMKY yrpasieHus «Enable» (Bkimounts).

Ecnu u 310 He pemuT npobiaemy, To He0OX0AUMO nepektounTcs B BkiIaaky Alias (IlceBnonum) u
N00aBUTh CTPOKY COEIMHEHHs K cepBepy mo kHomke ympasieHus «Add»/«/lo6aButs». B «Network
libraries» («CeteBble OuONMMOTEKHM») HYX)HO YykazaTh mnpotokon TCP/IP. B mnone «Sever aliasy»
(«IIceBmonuM ansi cepBepay») HY)KHO yKa3aTh IICEBJOHHM CepBepa, KOTOPBIM MOJb30BaTeib pabdoueit
CTaHIIMM OyJeT ykasbiBaTh B moje «CepBep» OKHa perucrpanuu mnporpamMmmbl. B mone «Server name»
(«ms cepBepa») HY)XHO YKaszaTh ip-aJpec MamMHbI cepBepa. [Ipy HE0OXOAMMOCTH, CHSAB IMOMETKY
«Dynamically determine port» («{nHamMuyecku onpeaensiTe HOPT), MOKHO yKa3aTh MOPT COCTUHEHMS K
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cepBepy, coriacHo HacTpoiiku «SQL Server Network Ultility». [Tocine BBoga napopManuu HEOOXOIUMO
coxpanuth gannabie HacTporku «SQL Client Network Utility».

Eciu nanHble HACTPOWKH HE TMO3BOJSIOT PEIIUTh MPOOJIeMy COEAMHEHHUS C CEPBEPOM, TO
HeoOxouMo moouepeaHo Beikodasi mpotokonbl TCP/IP wnmu Named Pipes (nMeHOBaHHBIE KaHAIBI) Ha
cepBepe U KJIHMEHTE COOTBETCTBEHHO, ONPEIEIUTh TOT MPOTOKOJ, KOTOPBIM OyaeT paspeuiarb
COEIMHEHUE, T. K. MOPAIOK CIIeI0OBAaHUS MPOTOKOJIOB B OKHE Pa3pELICHHBIX MPOTOKOJIOB, TOXKE UIPACT HE
MOCJICAHIOIO POJIb B YCTAHOBJICHUU COEIMHEHHUSI K CEPBEPY.

[Ipu 3amycke mporpamMmbl BbIaeTcs cooOmienne «He 3aperucTpupoBaHbl WM CTapbie
KOMITOHEHTBI CEPBEPHOT0 MOYJIs TporpamMMabl xpks.dll!»

Bo3MoxHBIE TPUYMHBL:

— He 3apeructpupoBanbl KOMIOHEHTHI MOAYIIS cepBepHOi yacTu xpks.dll i Mmoxyns npocto

OTCYTCTBYET.
Jlist peructpanuu MOIyIIsl HEOOXOIMMO CKavaTh ¢ caiita kommnanuu «KeicucreMe» He0OX0TUMBIi
YCTaHOBUIUK MOCJIeIHEN BEpCUU CEPBEPHOTO KOMIIOHEHTa xpks.dll o CCBUIKE

http://www keysystems.ru/files/fo/budjet ks/SOFT/dll&backup/. ITocne  3akauku  HEOOXOIUMO
pacmakoBaTh apXWB, 3aMyCTHTh Setupsrv.exe M BBIOpaTh KOoHQHrypamuio oOHOBieHHs: «Koppekius
BoccTaHOBIeHHs backupy». [lanublii ycranoBmuk cepBepHoro moxayns xpks.dll Taxke HE0OXoaMMO
BBITIOJIHATH TIPH NIEpeHOCe 0a3bl JaHHBIX Ha JPYrol pU3MYecKuil cepBep WM instance.

2.4. TIpo6JieMbl perucTpauuu KoMILIeKca

Coobmenne 00 orcyrcTBuu uHTEpdeiica kommonenta VbScript: «OTcyTcTByeT uHHTEpdeiic
IRegExp2 xommnonenta VBScript.RegExp. VYcranoBure 0OHOBIEHHE KOMIIOHEHTa, JOCTYIHOE Ha
http://www .keysystems.ru/updates/ws/».

[Ipy BO3HMKHOBEHHH JaHHOTO HH(POPMAIMOHHOTO COOOILIEHUSI HEOOXOJUMO YCTaHOBUTH
uHTepdeiic kommnonenTa VbScript Ha KommbroTep, e ycraHoBieH SQL Server m cOOTBETCTBEHHO
cepBepHas yacTth Komruiekca. YcraHoBky kommoHeHTa i OC Windows XP u Windows 2000 moxxHO
ckaJarth ¢ caiita Microsoft wim ¢ caiira komnanuu «KelicuctemMc 1o OHON U3 CCHUIOK

http://www.keysystems.ru/files/fo/budjet_ks/SOFT/WSH/2000/scripten.exe

http://www.keysystems.ru/files/fo/budjet_ks/SOFT/WSH/2003/scripten.exe
http://www.keysystems.ru/files/fo/budjet_ks/SOFT/WSH/xp/scripten.exe.

2.5. TIpodaembl Bu3yaauszanuu okHa «HaBurarop»

ITocne Bxona B nporpammy okHo «HaBuraropa» mycroe.

Bo3MoKHbBIE IPUYUHBL:

— Brixirouena Hactporika «/lepeBo HacTpoek => Hactporiku => Jloctyn => [loka3bIBaTh
CHUCTEMHBIE TPYIIIbI JOKYMEHTOBY.

— 3HaueHue HacTpoiiku «JlepeBo HacTpoek => Hacrtpoiiku => O6ume => Pa6ora ¢ APMom»
yCTaHOBJEHO B noJiokeHne «Tonbko APM»y, a B komIuiekce HeT HacTpoeHHbIX APMoB unu
APMEI cymiecTBYIOT, HO HE HA3HAYEHBI TI0JIb30BATEIISM.

2.6. IIpoGJiembl Npu npueMe apXuBHBIX ¢aiiaoB

[Tpu npueme apxuBHBIX (ailyioB nosBiseTcs coodenue "Paitn He pacnakoBaH"

Bo3MoskHBIE IPUYHMHBIL:

— He ommcanb! MyTH K apXUBaTOPy B ONEPAIMOHHON CHCTEME.

— ApXuBaTop HE MOJICPKUBACT JUTMHHBIC UMEHA (PailyioB (0osiee 8 CUMBOJIOB 0€3 pacIINpPEHHS)
WM uMeHa ¢GaisoB, 3aJaHHbIE PYCCKUMU OyKBaMH.

— ApXHB He COAEPKUT (aifyioB, yJOBIETBOPSIOIINX 3aJaHHOMY B HACTpOIKax 1I1a0JIoHY.

2.7. TlpodJsembl ipu padore ¢ 0OTYETAMHU
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[Tpu nevyatn 0TYETOB BO3HUKAET coodieHne 06 ommuoke: «Daiin madiiona He HalIeH»,

«He xBaraet mamsTu».

Bo3MOXHbBIE IPUYUHBL:

— IlpoBepuThb myTH, yCTaHOBJIEHHBIE K (aiiiam oTueToB (IMyHKT «/lepeBo HacTpoek
=>Hactpoiiku => Otuetsl => IlyTH K Qaiinam oTueTay).

[Tpu popmupoBaHUN OTYETOB BO3HUKAET coo0IeHre «OmmnoKa 3arpy3Ku JaHHBIX.

Bo3MoxHBIE TPUYMHBL:

— He cootBerctByet Bepcus nparisepo ODBC. IlepeycranoButs apaiisepst ODBC.
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INEPEYEHb COKPAILIEHUUA

B AOKYMEHTEC UCIIOJIB3YIOTCA CICAYIOINE COKpaIllCHUA:

APM — aBTOMaTH3UPOBaHHOE paboyee MECTO;

All - aHanUTHYECKUN TPU3HAK;

AY — aBTOHOMHOE yUpEKJICHUE;

BK — 0ropkeTHast kimaccupuKanus;

BO — 6ro1KxeTHOE 00513aTEIBCTBO;

BY — 6roxeTHOE yupexkaeHue;

KO — xkpenuTHOE yupexKIeHHE;

KOCT'Y — knaccudukanus onepamnuii CEKTopa rocyJapCTBEHHOTO YIPABJICHHUS;
JI/C — JINIIEBOH CYET;

HBC — HeBbIsicHEHHOE TOCTYIUJICHUE;

Op®K — opran ®PenepaibHOro Ka3HAYEHCTBA;

p/c — pacueTHBII CYET;

PKII — pacueTHO-KacCOBBIH LIEHTP;

YOOIBC — yrudunupoBanabie GopMaTsl SIEKTPOHHBIX OAHKOBCKUX COOOIICHMIA;
@O — ¢puHaHCOBBIN Opray;

OX]J[ — puHAHCOBO-X03HCTBEHHAS ICATEIHHOCTS;

OIT (BUII) - snekTpoHHAas MOIIKCH.
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| ) 7. i w1
a5 KENCCTEMG PYKOBO/ICTBO AJJMUHUCTPATOPA

PEJJAKLIVS 02



MHGOPMaLIHOHHbIe TexHOMOrMH KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA NCIIOJIHEHM S BIOJDKETA (KACHB)

> 7
K< 57
a- KENCICTEMIG PYKOBOJICTBO AJIMUHUCTPATOPA

JUCT PETUCTPAIIMA UBSMEHEHU

Howmep ITpumeganue MHara ®UO ucnonHuTeNA
BEPCUH

01 HauanpHas Bepcus 14.03.2021 | Knenmkosa T.JI.

02 AKTyanpHas BEpCUs 29.03.2022 | Korora 1.B.
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